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1-1. POLICY.   

 

This policy establishes procedures for the appropriate use of Town of Davie vehicles and 

applies to all employees who are authorized to operate a Town vehicle.   

 

1-2. PROCEDURE. 

 

a. ASSIGNMENT OF VEHICLES 

 

1. Assigned vehicles will be provided to: 

i. Employees as determined by the Department Director and Town 

Administrator.  

ii. Employees as indicated within an employment agreement/contract.  

iii. Employees represented by a bargaining unit only if a provision of 

the collective bargaining agreement covering that employee 

specifically indicates that the Town of Davie must provide that 

employee with an assigned vehicle. 

 

2. Other employees with the need to utilize a vehicle while on duty will be: 

 

i. Assigned a pool vehicle to use during working hours. 

 

ii. Each time an employee utilizes a pool vehicle, they shall be given 

a Pool Vehicle Issue/Return form by the employee’s department 

(see attached). The form shall be properly completed and 

submitted to their supervisor to ensure the vehicle was returned in 

the same condition prior to initial operation.  

 

b. GENERAL PROVISIONS 

 

1. Town vehicles shall be driven with the utmost care. All traffic laws shall 

be obeyed, and courtesy should be displayed by Town employees while 

operating these vehicles. 

 

2. Employees shall maintain a valid State of Florida driver’s license and an 

acceptable driving record. 

 

3. The driver’s license must be in the employee’s possession at all times 

while driving the vehicle. 

 

4. Employees shall report any accidents, tickets, or any traffic violations to 

their supervisor immediately, but no later than the beginning of the next 













 TOWN OF DAVIE  

 VEHICLE USAGE POLICY 
ACKNOWLEDGEMENT OF RECEIPT 

 

   

 

I hereby acknowledge that I carefully read and understand the Vehicle Usage Policy effective  

February 18, 2020.  

In addition, the Town of Davie cannot provide auto liability protection for personal use of Town vehicles. 

Employees using Town vehicles for personal use do not have the same sovereign immunity protections as 

the Town. 

 

Employees may at their own expense, purchase a rider to their personal auto policy called ‘Extended 

Non-owned Vehicle Liability Coverage.’ Not all auto insurance companies sell or provide this coverage 

and if they do it is only available if the employee first has liability coverage on their own personal 

vehicle.  The Town of Davie recommends obtaining such coverage that would provide personal liability 

protection during the employee’s personal use of a Town-owned vehicle.  Employees are advised to 

discuss this in detail with their own auto insurance agent. 

 

I also understand that this signed acknowledgment of receipt will become a permanent part of my 

personnel file. 
 

 

 

Print Name:  

Signature:  

Date:  

 

 

 

 
  




