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Presentation Overview

Divided into two (2) parts:

1.Development Review (DRC) Process

• (Planning and Zoning)

2.Engineering Permit Process

• (Engineering)



DRC Process Agenda

• P&Z Organization

• Objectives

• Development Review (DRC) Process

• Recent Changes

• Top Five Delays

• Website Resources

• Questions and Answers
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Objectives

• What it takes to 
make a successful     
application

• Outline any recent 
improvements to the 
process

• Communication 
between applicant 
and staff 



Other Governmental Agencies 

(if entitlements are not in place)

Planning & Zoning

Town Council/ Boards Approval

Engineering Permits

Building Permits

Overall Development Process

If engineering permits 
are not required
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Agencies that review development projects in the Town of Davie (a.k.a. Development Review Committee (DRC))



Typical Application 
FlowFlow--ChartChart

Pre-application meeting 
scheduled with a planner

Application submittal

Town Council
1st and 3rd Wednesdays

of the month

Final plan 
approval by Staff

Package resubmittal for Board’s and Town 
Council 

(If released by DRC)

Rezone, Variance, 
or Special Permit

“Public”
Development Review Committee 

4th Wednesday 
(Confirm date with planner)

No comments

Comments

Submit 4 Site Plan Packages 
reflecting Town Council’s action

(if any)

Revise plans 
and resubmit

Public Participation Meetings
(at least 7 days prior to  the DRC review)

Submittal of public participation written report
(at least 10 days prior to first public hearing)

“Staff”
Development Review Committee

2nd Wednesday of the month

SPC/PZB
2nd and 4th Tuesdays

of the month CRA 
recommendation (if 
within boundaries)



Recent ChangesRecent Changes

•• Public ParticipationPublic Participation
•• New Site Plan ChecklistNew Site Plan Checklist
•• Inclusionary Housing PlanInclusionary Housing Plan
•• Preliminary Drainage ReviewPreliminary Drainage Review
•• Regional Activity Center (RAC) Master Plan and Regional Activity Center (RAC) Master Plan and 

CodeCode
•• Local ConcurrencyLocal Concurrency
•• School ConcurrencySchool Concurrency
•• Local Road Master PlanLocal Road Master Plan



Top five delaysTop five delays

•• Incomplete packageIncomplete package
•• Not addressing commentsNot addressing comments
•• Inconsistent informationInconsistent information
•• Incomplete understanding of submittal cycle Incomplete understanding of submittal cycle 
•• Multiple application submittalsMultiple application submittals



Website ResourcesWebsite Resources



Website ResourcesWebsite Resources



Website ResourcesWebsite Resources



Website ResourcesWebsite Resources



Website ResourcesWebsite Resources



Site Plan ChecklistSite Plan Checklist

1.1. Cover SheetCover Sheet
Demolition Plans Demolition Plans (if applicable)(if applicable)

2.2. Site PlansSite Plans
3.3. Survey Survey 
4.4. Site DetailsSite Details
5.5. Conceptual Paving, Grading, and Drainage Plans Conceptual Paving, Grading, and Drainage Plans (a.k.a. Civil (a.k.a. Civil 

Plans)Plans)
6.6. Floor PlansFloor Plans
7.7. Elevations Elevations (a.k.a. Frontage Plans)(a.k.a. Frontage Plans)
8.8. Landscaping Plans andLandscaping Plans and

Tree Survey Tree Survey (if applicable)(if applicable)
9.9. Lighting Plans Lighting Plans (a.k.a. Photometric Plans)(a.k.a. Photometric Plans)
10.10. Fire and Rescue PlansFire and Rescue Plans

Temporary Uses Plans Temporary Uses Plans (if applicable)(if applicable)



2. Engineering Permit 
Process

(Engineering)



Agenda

1. Team Introductions

2. Objective

3. Engineering Functions

A. DRC Process

B. Final Engineering Plan Review Process

C. Engineering Permit Review Process

D. Construction Phase

4.  Building Plan Review

5.  Navigation through MAP US, R/W Mapping

6.  Town Code and Master Planning 



Town of Davie Engineering Team

Town Engineer: Le Nguyen, P.E. 

Assistant Town Engineer: Michael Mungal, E.I.T

Chief Engineering Inspector: John Phillips

Engineering Inspector: Richard Barone

Engineering Inspector: Paul Cirinese

Engineering Inspector: Jose Rivas

Administrative Secretary: Teena Kibler

Permit Clerk: Michele Lorfils



Objective

• To present the Engineering Plan Review Permitting and 
Inspection process to the Professional Engineering and 
Development Community. 

• To explain the process, procedures, and associated 
timeframe and provide checklists for assistance.

• To receive feedback from the Engineering and 
Development Community in order to improve and expedite 
the process.



Engineering Functions

DRC      
PROCESS

FINAL 
ENGINEERING 
PLAN REVIEW 

PROCESS

ENGINEERING 
PERMIT REVIEW 

PROCESS

• General Overview 

• Flow Chart of Process

• Site & Plat Checklists

• General Overview 

• Flow Chart of Process

• Checklist

• General Overview 

• Flow Chart of Process

• Checklists

CONSTRUCTION 
PHASE

• Pre-con Meeting

• Field Inspections



DRC Process

• Applicant schedules a pre-application meeting with the Town to discuss                     
proposed project scope

• Applicant submits proposed plat, or site plan to Town Planning and Zoning 
Division

• P&Z Division distributes the submitted plans internally to other departments and 
Engineering Division for review and comment

• P&Z distributes staff comments to applicant prior to and at the formal DRC 
meeting

• Applicant addresses comments and re-submits revised plat or site plan to P&Z 

• P&Z routes revised plat or site plan to participating departments and Engineering 
Division for review and approval

• DRC approves plat or site plan and transmits to Site Plan Committee for 
approval

• Site Plan Committee approves or tables the proposed plat or site plan

• At approval, plat or site plan is placed on the Town Council Meeting Agenda for 
approval



Flow Chart of DRC Process

Booklet Reference Page: 5



Boundary Plat Checklist (Page 1) Boundary Plat Checklist (Page 2)

Booklet Reference Page: 6-7



Subdivision Plat Checklist (Page 1) Subdivision Plat Checklist (Page 2)

Booklet Reference Page: 8-9



Site Plan Checklist (Page 1) Site Plan Checklist (Page 2)

Booklet Reference Page: 10-11



Final Engineering Plan Review Process

• Applicant contacts Engineering 

• Applicant is provided Engineering review checklist

• Applicant submits Engineering plans

• Engineering Division reviews plans

• Engineering Division provides comments to applicant

• Applicant addresses comments and re-submits revised plans

• Engineering approves plans and Town Engineer signs off project

• Approved plans are returned to applicant



Final Engineering Division Plan Review Flowchart

Booklet Reference Page: 13



Engineering Review Plan                        
Checklist (Page 1)

Engineering Review Plan                  
Checklist (Page 2)

Booklet Reference Page: 14-15



Engineering Review Plan Checklist (Page 3)

Booklet Reference Page: 16



Types of Engineering Permits:

• Site Development

• Clear & Grubbing

• Fill

• Earthwork

• Paving and Grading 

• Drainage 

• Water 

• Sewer 

• Seal Coating and stripping

• Special

Engineering Permit Review Process

• Permit Review Procedure

• Permit Flow Chart



Permit Review Procedure

Page 1 Page 2

Booklet Reference Page: 18-19



Permit Review Procedures (Continued)

Page 3 Page 4

Booklet Reference Page: 20-21



Permit Review Procedures (Continued)

Page 5

Booklet Reference Page: 22



Permit Flowchart

Booklet Reference Page: 23



Site Development Permit Requirements

Page 1 Page 2

Booklet Reference Page: 26-27



Clearing and Grubbing Permit Requirements

Page 1 Page 2

Booklet Reference Page: 28-29



Fill Permit Requirements

Page 1 Page 2

Booklet Reference Page: 30-31



Seal Coat and Stripping Plan Review Checklist

Booklet Reference Page: 36



Additional Permit Requirements

• Permit Fee Schedule (Booklet Reference Page: 59-65)

• Bond Requirements: (Booklet Reference Page: 52)

• Letter Approvals from other affected agencies



Construction Phase

• Pre-Construction Meeting 

• NPDES Requirements (Booklet Reference Page: 89-90)

• Scheduling Field Inspections

• Final CO Requirements



Standard Engineering Pre-Con Forms

Page 1 Page 2

Booklet Reference Page: 77-78



Standard Engineering Pre-Con Forms (Continued)

Page 3

Booklet Reference Page: 79



Types of Building Permits Issued that affect Engineering:

• Single Family Home

• Pool 

• Fence

• Additions

• Driveway Cross Section

• Swale Requirements

Building Plan Review Process



Building Permit Plan Review 
Checklist For Single Family Home

Page 1 Page 2

Booklet Reference Page: 92-93



Building Permit Plan Review Checklist

(Pools, Fences, Additions, Driveways, Etc)

Booklet Reference Page: 94



Navigation through Mapping Programs

• MAP US (Located on Davie Home Page)

• Right-of-Way Mapping Program (ARC View)

• Submitting Auto CAD Drawings

Town of Davie Engineering Standards Manual 

• CD Distributed at training

Town of Davie Utilities Standards Manual 

• Obtain copy from Utility Department

Town of Davie Engineering Inservice Training Manual 

• CD Distributed at training



MAP US (Located on Davie Home Page) - ARCIMS



Town Code and Master Planning

• The Town of Davie Code can be found on Town website:

http://www.davie-fl.gov

• Section 12 of Town of Davie Code is crucial to Engineering 
review.

• Link to our municipal Town of Davie codes online at 
http://www.municode.com/services/mcsgateway.asp?sid=9&pid
=10630

Special Requirements for Specific 
Town Zoning Areas

• RAC (S.F.E.C., Mixed Use)

• TOC (Transit Oriented Corridor)

• CRA (Western Theme District)

• Griffin Corridor (Underground Utilities)

• Rural Lifestyle (Optional)



Town of Davie Future Land Use Map

Booklet Reference Page: 98



Questions and Answers Session 

We want your feedback


