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SSPPEECCIIAALL  PPEERRMMIITT  ((SSEE))  

  
Plans 
Survey 
Plat  
Site Plan 

  
Documents 
Exploratory Form 
Pre-Application Form 
All Purpose Application Form 
Warranty Deed 
Scope of Work Letter 
Criteria Letter 
Section 12-308(A)(1)(a): 
a. Is contrary to the adopted comprehensive plan, as amended, or any element or portion thereof; 
b. Will create an unrelated and incompatible adjacent use; 
c. Will adversely affect living conditions in the neighborhood or the town; 
d. Will create or excessively increase automobile and vehicular traffic congestion or otherwise affect public safety; 
e. Will adversely affect surrounding property values; 
f. The non-use special permit will not constitute a grant of special privilege to an individual owner as contrasted with 

the welfare of the general public. 
g. Will constitute a grant of special privilege to an individual owner as contrasted with the welfare of the general public. 
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PPrroocceessss  
  

  

Exploratory and 
Pre-App Meetings  

 
 

Application  
Submittal  

Town Council Meeting 
Transmittal 

(1st and 3rd Wednesdays 
of the month) 

 
Development Review 

Committee (DRC) 
 

No comments 

Comments 
(Respond to all DRC 
comments in writing) 

 
 

Revise and resubmit 

Two Public Participation  
Meetings 

(Minimum of 7 days prior to 
the Public DRC meeting) 

 

Public participation report 
 (Minimum 10 days prior to 

first public hearing) 
 

Planning & Zoning Board 
Meeting 

(2nd and 4th Wednesday  
of the month) 

 

ProjectDox  
Upload 


