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BANNER OR INFLATABLE DEVICE/SIGN 
 TEMPORARY SIGN PERMIT CHECKLIST 

 
Provide the name of the business 

 
 
Choose the type of temporary sign permit (Place a check within the left column) 
 Banner 

 The purpose of the banner is to advertise a new business or a special sale or event 
involving the business.  

 There is no more than one (1) banner per business at any time.  
 The banner is attached to a freestanding building or, in the case of a multi-tenant building, 

to the façade of the business advertised.  
 The area of the banner does not exceed two (2) square feet per lineal foot of business 

façade (using the longest façade line).  
 No business shall display a banner for more than thirty (30) consecutive days nor more 

than thirty (30) days total in any calendar year. Each banner application must indicate the 
intended display period. If the application does not specify the intended display period, the 
permit will be deemed expired thirty-one (31) days after the date of issuance. 

 Inflatable Device/Sign 
 Provide documentation indicating the approval of the landlord or property owner, if the 

landlord or property owner is not the applicant. 
 No more than one (1) inflatable device may be displayed within a shopping center 

inclusive of outparcels at any one (1) time. 
 No more than one (1) inflatable device may be permitted per year per business. 
 Such device/sign shall not be permitted to be displayed for a period greater than thirty (30) 

days.  
 Such device/sign must be displayed on the building. 

 
Provide the proposed location of the inflatable device/banner (Attach a marked survey or other scaled drawing) 
 

 
Provide the dates that the inflatable device/banner will be displayed 

 
 
Provide the text to be advertised on the inflatable device/banner 

 
 
COMPLETE THIS CHECKLIST AND INCLUDE IT WITH THE BUILDING APPLICATION 

• Complete the top portion of the building application 
• The application needs to be signed and notarized by the property owner/manager 
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