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Local Agency Staff Qualifications 
 
Local Agency designated personnel: 
 
Disadvantage Business Enterprise (DBE) Liaison Officer 
 
Name:   Herb Hyman 
Title:  Procurement Manager 
Phone:  (954) 797-1016 
E-mail:  hhyman@davie-fl.gov 
Address: 6591 Orange Drive 
Local Agency: Davie 
State:   Florida 
ZIP Code: 33314 
 
Title VI Officer 
 
Name:   Macciano K. Lewis 
Title:  Assistant Town Administrator/EEO Officer 
Phone:  (954) 797-1034 
E-mail:  mlewis@davie-fl.gov 
Address: 6591 Orange Drive 
Local Agency: Davie 
State:   Florida 
ZIP Code: 33314 
 
Equal Employment Opportunity (EEO)/Affirmative Action Officer 
 
Name:   Macciano K. Lewis 
Title:  Assistant Town Administrator/EEO Officer 
Phone:  (954) 797-1034 
E-mail:  mlewis@davie-fl.gov 
Address: 6591 Orange Drive 
Local Agency: Davie 
State:   Florida 
ZIP Code: 33314 
 
Americans with Disabilities Act (ADA) Coordinator 
 
Name:   Evelyn Roig 
Title:  Town Clerk 
Phone:  (954) 797-1011 
E-mail:  eroig@davie-fl.gov 
Address: 6591 Orange Drive 
Local Agency: Davie 
State:   Florida 
ZIP Code: 33314 
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PART A  
ADMINISTRATIVE OPERATIONS 
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Subrecipient Compliance Assessment 
 
Refer to Exhibit A for the ADA Assessment Tool and Title VI Assessment Tool form. 

Advertising for Bids 
 
All bidding documents must be approved by FDOT prior to advertisement. All Local Agency 
Program (LAP) projects administered by the Town of Davie shall be advertised. Advertisements 
must be placed a minimum of 21 calendar days prior to the established bid opening, in at least 
one major circular newspaper, Town of Davie Website or associated Online Supplier 
Registration Web Based System. 
 
Approval from the Florida Department of Transportation, District 4 Local Agency Programs, shall 
be obtained by the Town of Davie prior to issuing any addenda which contains a major change 
to the approved plan or specification during the advertising period. Major change is defined by 
which the total contract price is estimated to increase or decrease by twenty five percent or 
greater (25%), and/or a substantial deviation from the project scope, or any changes related to 
right-of-way or any environmental Federal requirement change. Addendums such as 
interpretations, clarifications, additional information and minor changes need not be approved 
by FDOT. 

Bid Opening and Tabulation 
 
The Town of Davie shall publicly open and announce either item by item or by total amount all 
bids received in accordance with the terms of the advertisement. Any bid received and not read 
aloud, shall have the name of the bidder and the reason for not reading the bid aloud publicly 
announced at the letting. 
 
The Town of Davie shall forward Tabulations of bids certified by a responsible official to FDOT. 
The tabulation shall show: (1) Bid item details for at least the low three acceptable bids and (2) 
The total amounts of all other acceptable bids. 
 
Town of Davie shall forward the bid tabulations shall show at least the three (3) lowest bids 
showing the item descriptions and total bid. Bid tabulations shall be forwarded electronically by 
the Town of Davie to the FDOT LAP Project Manager. 

Bid Analysis and Award of Contract 
 
A desk review is required for the federally funded contracts: 
 

 Low bid is 10% or higher above the official estimate for contracts in which the estimate is 
greater than $500,000. 

 Low bid is 15% or higher above the official estimate for contracts in which the estimate is 
less than or equal to $500,000. 

 Low bid is 25% or higher below the official estimate for all contracts. 
 Single-bidder contracts 
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 Re-let contracts 
 
In addition to the above, contracts that contain significantly unbalanced bids, such as penny 
bids, will be reviewed. These contracts will require an explanation of the unbalanced bid from 
the contractor. 
 

DESK REVIEW 

 
Evaluations shall be based solely upon the requirements and criteria set forth in an RFP 
document, or bid (ITB) specification and any addenda. Any other information submitted by a 
vendor will, therefore, not be considered as part of an official response. An unsigned, improperly 
prepared or incomplete response will not be considered for evaluation or award.  All of the 
Town’s documents for competitive responses have wording such as, “The Town reserves the 
right to accept or reject, any or all responses, in part or in total, and to waive any minor 
informalities, as deemed in the best interest of the Town,” and “... responsive, responsible 
bidder meeting the requirements and criteria set forth in the specifications.” Such wording allows 
the Town some latitude in evaluating vendors and their responses. Bid evaluations are made by 
a representative of the requesting department. RFP evaluations are made by a Selection 
Committee.  The Selection Committee shall be comprised of the Procurement Manager, a 
representative of the using department (not to exceed two voting members) and any other Town 
employees as deemed necessary by the Procurement Manager.  Non-voting consultants can 
attend the Selection Committee meeting to offer assistance if deemed appropriate by the 
committee. Modifications to the composition of any Selection Committee can be made by the 
Town Administrator or designee. Minor informalities are those that will not alter a bidder’s 
relative position with respect to receiving an award and performing, as required.  

Particular RFP’s, or ITB’s may require the meeting of special specifications or the fulfillment of 
additional requirements by a vendor, e.g., an on-site visit to the vendor’s place of business or to 
that of a customer(s) referred by the vendor, a presentation or physical demonstration of an 
item(s), a listing of experiences with other customers, a sample of an item(s) for examination, 
suggestions of alternative products or services, etc. RFP’s, and ITB’s with such specifications or 
requirements will take more time to evaluate than those without. All participating vendors should 
be made aware of this.  

If the document used for competitive solicitation is a bid specification, the following steps should 
be taken: 

1. The Procurement Manager will review the bids for commercial completeness and 
commercially ranks the bids from lowest to highest.  He/she will send the bids to 
the requesting department.  The requesting department reviews the responses 
for technical compliance with the Bid Specification. 
 

2. If the recommendation for award is affected by the Town’s Local Vendor 
Preference Policy, the using department will advise the Purchasing Division if all 
responding vendors are responsive. If so, the Purchasing Division will contact 
any effected vendor to see if they want to submit a second bid as outlined in the 
Town’s Local Vendor Preference Policy. Once that process is complete, the 
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Purchasing Division will contact the using department so that they can complete 
their recommendation for award 
 

3. The requesting department will make a recommendation to the Purchasing 
Division. If the lowest bidder is not chosen, sufficient justification in the form of a 
memo or disbarment form must be included with the recommendation.  
 

4. Once the Procurement Manager approves the bid recommendation, the 
requesting department is instructed to prepare a Resolution. The Purchasing 
Division will post the recommendation on the Town’s website as intent to award.  
 

5. The requesting department will then generate a resolution and an Agenda 
Report. The Agenda Report must contain a statement regarding the effect that 
the Town’s Local Vendor Preference Policy has on the award. The Purchasing 
Division will provide the following documents to the department preparing the 
resolution: Procurement Authorization form with complete bid information, W-9 
from recommended bidder, Vendor/Bidder Disclosure form from recommended 
bidder, Sunbiz incorporation information (Florida Department of State Division of 
Corporations, www.sunbiz.org) from recommended bidder, bid opening report 
detailing how many bids were sent to prospective respondents and how many 
bids were received.     
 

6. When the Resolution is passed by the Town Council, it will be authorized by the 
Mayor and the Town Clerk. The Town Clerk will assign a Resolution and inform 
the departments when it is available.   
 

7. Once this document is received in the Purchasing Division, it can be used to 
create a PO from the original Requisition.  The Resolution number will be entered 
on the PO.  The Procurement Manager will check for proper authorization on the 
Resolution before creating the PO. 
 

8. All bids which are awarded by Resolution are considered to be valid for one year 
from the date of Resolution (unless otherwise specified), provided that the vendor 
is willing to perform the same service or provide the same product at the 
awarded price.  If any of the conditions mentioned above are altered, it will be 
necessary to re-bid. 
 

9. If, the Town enters into a certain contracts that has a specific term (e.g., 2 years, 
5 years, with certain renewals or extensions, etc.), that term must be mentioned 
in the Resolution which approves the award and communicated to Purchasing 
Division. 

 
If the document used for competitive solicitation is a request for proposal or a request for 
qualifications: 

1. Following the formal opening, the Purchasing Division will distribute a copy of 
each respondent’s proposal to every Selection Committee member.   
 

2. The using department will establish a meeting date to review the proposal 
responses.  The Selection Committee will meet to decide on a short list, if 
necessary, of the most qualified firms. To ensure compliance with the Florida 
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Sunshine Law, ALL selection committee meetings must be publicly noticed at 
least 48 hours prior to the meeting.   
 

3. The Purchasing Division will send a letter to the short listed firms establishing a 
date and time for oral presentations. 
 

4. Following the oral presentations from the short listed firms, the Selection 
Committee will rank the firms in order of preference. 
 

5. The Purchasing Division will prepare a resolution presenting the rankings from 
the Selection Committee.  The Resolution asks the Council to ratify the rankings 
and authorize a negotiation team to negotiate a contract with the highest ranked 
firm. The Town Attorney shall review all contracts awarded and shall approve 
said contracts as to form prior to their execution by the appropriate Town 
officials.    
 

6. Once a contract has been negotiated, the original requesting department 
prepares a Resolution requesting the Mayor to execute the contract on behalf of 
the Town.  
 

7. Upon issuance of the Resolution and any fully signed contract, a PO shall be 
issued. Reference:  IV Purchase Requisitions/Orders, Page 14. 
 

8. The Town Administrator or his/her designee is hereby authorized to terminate 
any contract entered into by the Town when he/she determines that a party to the 
contract has breached or failed to perform one or more of its obligations under 
the contract. Except in the case of an emergency, where such advance notice is 
not possible, or where the contract was entered into without Town Council 
approval. When a contract is entered into by the Town pursuant to Town Council 
approval and is terminable by the Town without cause, only the Town Council is 
authorized to terminate the contract without cause; provided, however, that any 
termination without cause shall require at least a three-fifths (3/5ths) affirmative 
vote of the Town Council. If the Mayor or any Council members desires that a 
contract be terminated without cause, he/she shall notify the Town Administrator 
in writing and request that the item be places on the next Council agenda. 
 

GENERAL TERMS AND CONDITIONS FOR SUBMITTING BIDS 
 
The Town of Davie includes the following terms and conditions to contractors on all 
Request for Proposal (RFP) responses: 
 

1.  Submission and Receipt of Bids 
 

It will be the sole source responsibility of the bidder to see that their bid is 
received prior to the specified time of bid opening as identified herein.  Bids will 
be submitted in sealed envelopes showing the bidder’s return address and 
clearly marked “Sealed Bid- (specify name of bid)”.  If bid is sent by mail, the 
bidder shall be responsible for its delivery to the office of the Purchasing Division 
by or prior to the hour and date shown herein for receipt of bids.  Bids received 
after that hour and date will not be considered and will be returned unopened.  
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Bidders shall submit all pricing information on the proposal forms furnished.  All 
quotations and proposals must be signed in those spaces provided with the firm 
name and by an officer or employee having the authority to bind the company or 
firm by his signature. Bids having any erasures or corrections must be initialed by 
the bidder in ink.  Bids shall be typewritten or written with pen and ink.  
Signatures must be in ink. 

 
2. Delivery  

 
Items shall be delivered Free On Board (F.O.B.) destination (where applicable).  
The delivery costs and charges will be included in the bid price.  Failure to do so 
may be cause for rejection of your bid.  

 
3. Discounts 

 
All discounts (prompt payment, overall award of all bid items, etc.) will be 
considered in evaluation to determine the lowest “net” cost to the Town. 

 
4. Brand Names 

 
Whenever materials or equipment are specified or described in the specification 
by using the name of a proprietary item or the name of a particular supplier, the 
naming of the item is intended to establish the type, function and quality required.  
The bidder will be required to submit sufficient information with his/her bid to 
allow the Town to determine that the material or equipment proposed is 
equivalent to that named.  The Town will be the sole judge concerning the merits 
of proposed material or equipment.   

 
5. Taxes 

 
The Town of Davie is exempt from any taxes imposed by the State or Federal 
Government.  Exemption certificates will be supplied upon request. 

 
6. Signed Bid Considered an Offer 

 
This signed bid shall be considered an offer on the part of the bidder, which offer 
shall be deemed accepted upon approval by the Town Council of the Town of 
Davie.  In case of default on the part of the bidder after such acceptance, the 
Town may take such portion as it deems appropriate including legal action for 
damages or specific performance.  

 
7. Reservations for Rejection and Award 

 
The Town reserves the right to accept or reject any or all bids or parts of bids, to 
waive irregularities and technicalities, and to request rebids on required goods or 
services.  The Town also reserves the right to award the contract on such goods 
or services the Town deems will best serve its interests.  

 
8. Prices to be Firm 
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Bidder warrants by virtue of bidding that prices and terms and conditions in the 
bid will be firm for acceptance and will not be withdrawn for a period of ninety 
(90) days from the date of the bid opening.  Prices shall be firm with no escalator 
clauses.  

 
9. Laws and Regulations  

 
All applicable laws and regulations of the Federal Government, the State of 
Florida, and ordinances of the Town of Davie will apply to any resulting award.  
All Occupational Safety and Health Administration (O.S.H.A.) rules and/ or 
regulations will apply to any goods or services supplied as a result of this bid.  

 
10. Public Entity Crimes Information 

 
A person or affiliate who has been placed on the convicted vendor list  following 
a conviction for a public entity crime may not submit a bid on a contract to 
provide any goods or services to a public entity, may not submit a bid on a 
contract with a public entity for the construction or repair of a public building or 
public work, may not submit bids on leases of real property to a public entity, may 
not be awarded or perform work as a contractor, supplier, subcontractor, or 
consultant under contract with any public entity and may not transact business 
with any public entity in the excess of the threshold amount provided in Section 
287.017, for CATEGORY TWO for a period of 36 months from the date of being 
placed on the convicted vendor list. 

 
11. Discrimination 

 
An entity  or affiliate who has been placed on the discriminatory  vendor list may 
not submit a bid  on a contract to provide goods and services to  a public entity, 
may not submit a bid on a contract with a public entity for the construction or 
repair of a public building or public work, may not submit bids on leases of real 
property to a public entity, may not  award or perform work as a contractor, 
supplier, subcontractor, or consultant under contract with any public entity and 
may not transact business with any public entity. 

 
12. Legal Workforce 

 
Each employee of the Contractor shall be a citizen of the United States or an 
alien who has been lawfully issued a current work permit or admitted for 
permanent residence as evidenced by an Alien Registration Receipt Card.  The 
employment of unauthorized aliens by any Contractor is considered a violation of 
Section 274A (e) of the Immigration and Nationality Act.  The Contractor shall be 
responsible for using the U.S. Department of Homeland Security’s E-Verify 
system to verify the employment of all employees or subcontractors during the 
term of this contract.  If the Contractor knowingly employs unauthorized aliens, 
such violation shall be cause for unilateral cancellation of the contract. 

 
13. Conflicting Language 

 
Should the specific terms and conditions conflict with the general terms and 
conditions, the specific terms and conditions shall prevail. 
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14. Payment 

 
The Town’s preferred method of payment is through use of its procurement card 
(Visa).  Evaluation credit will be given to vendors who will accept this payment 
method. 

 
All appropriately submitted invoices other than those paid with a procurement 
card will be paid in accordance with the Florida Prompt Payment Act. 

 
15. Gifts and Gratuities 

 
Town policy prohibits acceptance of any gifts.  Employees must not become 
obligated to any supplier and shall not participate in any Town transaction from 
which they will benefit directly or indirectly. 

 
16. Insurance   

 
The insurance requirements stated in this specification are the limits that will be 
required in order to be recommended for award.  Bidders MUST submit a 
certificate of insurance with their bid submittal OR a letter from their insurance 
broker stating that the firm qualifies for the required limits should they be in a 
position to be recommended for award.   

 
If a bidder provides the letter from their insurance broker, they will be required to 
submit a certificate of insurance with the required limits prior to beginning any 
work. 

 

NOTICE TO CONTRACTORS 
 
Pay items, quantities, unit prices, and other pertinent information that significantly unbalanced 
bids are identified and recorded.  Contracts with significantly unbalanced bids require the low 
bidder to have written acknowledgement of their bids. The Town of Davie will contact the 
contractor to obtain an explanation for each significantly unbalanced bid and record this 
explanation.   
 
Town of Davie shall not award the contract to the contractor prior to the issuance of FDOT bid 
concurrence. 

Contract Time 
 
For projects occurring within Town of Davie Roadways (i.e non-SHS, non-NHS), and non-
roadway construction projects, such as deployment of ITS devices, the Contract Time shall be 
indicated in the invitation to bid and shall be based on full completion from the notice to 
proceed. Contract time shall be in calendar days and amended in accordance with Section 8 of 
the Florida Department of Transportation Standard Specifications for Road and Bridge 
Construction. 
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For projects occurring within NHS/SHS roadways, the contract time shall be determined in 
accordance with the FDOT CPAM, section 1.2. 

Engineer’s Estimate 

 
 Develop line items, adhering as closely as possible to FDOT Basis of Estimates. 
 Input quantities for each line item using visual estimation, computer‐assisted estimate, 

etc. 
 Generate unit costs for each line item using FDOT Listing of Master Pay Items, bid 

tabulations from previous projects, local engineering knowledge, etc. 
 Calculate costs for each line item by multiplying quantity by unit cost. 
 Sum the costs to determine the total cost. 

 
For projects occurring within NHS/SHS roadways, the engineers estimate shall based on the 
latest edition of FDOT’s Basis of Estimates Manual. 

Project Supervision/Staffing 
 
Refer to Exhibit B, Construction Narrative, for the Town of Davie organizational chart, resumes 
and CBTs. 

Warranty Clauses 
 
All materials and equipment incorporated into any Work shall be warranteed and guaranteed as 
new quality, and of the highest grade of quality for their intended use, and all Work shall be 
performed standards. The Work shall be functionally sound, technically proficient, developed 
with structural integrity, shall exhibit high quality architectural principles, and shall be in 
compliance with all governing laws, regulations, applicable building codes, hurricane design, 
and applicable Florida Building Code. 
 
Contractor warrants all work against defects for a period of one year (unless longer guarantees 
or warranties are provided for elsewhere in the Contract or at law in which case the longer 
periods of time shall prevail) from the date of Substantial Completion, regardless of whether the 
Work was performed by Contractor or any of its subcontractors. 
 
Contractor shall repair or replace the defective Work and cure such defect within 48 hours of 
receipt of written notice. Contractor warrants such repaired or replaced Work for a period of one 
(1) year from the completion of the warranty work or the warranty period specified, whichever is 
longer. Should the Contractor fail to timely cure such defects, the Local Agency may proceed to 
perform work at the Contractor’s expense and back charge the Contractor for all costs 
associated with the work. 
 
Contractor agrees to require that all of its subcontractors, suppliers and material men provide 
warranties in their agreements at least sufficient to satisfy Contractor’s obligations in the 
construction contract; and Contractor shall assign all such warranties to the Local Agency as a 
condition precedent to the receipt of final payment. Contractor agrees to defend and indemnify 
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Local Agency against all fees and cost should Contractor fail to obtain the warranty protections 
required. 

Fair, Open and Competitive Selection of Qualified Consultants 
 
The Local Agency will procure and a design firm for professional engineering and design 
services for design project administration. When engineering and design services is partially or 
fully funded by Federal-aid funds, the Local Agency shall hire an engineering and design 
services firm through a competitive negotiation/qualifications based selection (Brooks Act) 
procedures (as specified in 23 U.S.C. 112(b)(2)(A) and 23 CFR 172.5(a)(1)). This provision 
shall supersede the requirement as written in the Local Agency Procurement Code. 

Single Audit 
 
Refer to Exhibit C for the Local Agency’s single Audit 
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PART B      
PROFESSIONAL SERVICES 

REQUIREMENTS 
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Fair, Open, and Competitive Selection of Qualified Consultants 
 
Refer to Exhibit D for the Local Agency’s sample advertisement and Exhibit E for the sample 
contract documents.   
 
A copy of the in-house staff hour estimate, short list and records of negotiation will be submitted 
to FDOT for review prior issuing the professional services contract.  

Federally Required Forms  
 
Refer to Exhibit F for the Certification Regarding Debarment, Suspension, Ineligibility and 
Voluntary Exclusion for Federal Aid Contracts; Certification for Disclosure of Lobbying Activities 
on Federal-Aid Contracts; Standard Form-LLL, Disclosure of Lobbying Activities Form. A copy 
of the sample contract document is included in Exhibit E.  

Overhead Rates  
 
If the Consultant is prequalified, a copy of the Procurement Office's letter of approval of the 
overhead rate should be included in the fee proposal. FHWA policy is that overhead rates are 
not negotiated.  The Town will exclude contract language that places a cap on Overhead Rates 
(Indirect Rates) and Direct Salary multipliers. 

DBE and MBE Participation  
 
For all federally funded projects that are received from the FDOT, the Local Agency agrees to 
adopt the MBE/DBE Program and MBE/DBE goal that has been established by the FDOT. The 
Anticipated MBE/DBE Participation Statement and the Bid Opportunity List will be completed 
and forwarded to the FDOT for each contract that includes federal funds. In addition, the Local 
Agency of Davie will ensure that the actual payments made to all subcontractors or sub-
consultants will be provided to the FDOT when the contract is complete.  
 
By submission of this bid the contractor agrees to execute and submit DBE Bid package 
information, (FDOT Form 275-030-11, November 2012 or later, FDOT Form 275-030-11a, 
December 2012 or later). 

EVerify  
 
The Vendor/consultant shall utilize the U.S. Department of Homeland Security’s E-Verify system 
to verify the employment eligibility of all new employees hired by the Vendor/Consultant during 
the term of the contract; and shall expressly require any subcontractors performing work or 
providing services pursuant to the state contract to likewise utilize the U.S. Department of 
Homeland Security’s E-Verify system to verify the employment eligibility of all new employees 
hired by the subcontractor during the contract term.  
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Required Federal Aid Provisions  
 
Refer to Exhibit E for the FDOT Standard Professional Services Agreement. 
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EXHIBIT A 

ADA ASSESSMENT TOOL AND TITLE 
VI ASSESSMENT TOOL FORM 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Town of Davie 
Local Agency Program Guide 

FM #: 433456-1-58 
Davie Road (SW 39th St. to Nova Dr.)

Page 18



   
Sub-Recipient Nondiscrimination Compliance Assessment Tool 

 

 

23 Code of Federal Regulations (CFR) Part 200 requires that the Florida Department of Transportation 
(FDOT) conduct periodic reviews of cities, counties, planning agencies and other recipients of federal-aid 
highway funds to ensure they are complying with Title VI of the Civil Rights Act of 1964 and other 
nondiscrimination authorities.  Title VI states that “no person in the United States shall be excluded from 
participation in, denied the benefits of, or be subjected to discrimination in any Federally-funded 
program, policy or activity on the basis of race, color or national origin.”  Similarly, the Highway Act of 
1973, the Age Discrimination Act of 1975, Section 504 of the Rehabilitation Act of 1973, and the 
Americans with Disabilities Act of 1990 (ADA) prohibit discrimination on the basis of sex, age and 
disability, respectively.  

FDOT has developed this assessment as a means of determining sub-recipient nondiscrimination 
compliance; helping sub-recipients understand their nondiscrimination responsibilities; and assisting 
FDOT in planning future training and technical assistance.  Sub-Recipient Nondiscrimination Compliance 
Assessments must be completed as a condition of LAP Certification and each triennial Recertification.  
The Assessments may be used as the basis of random or risk based reviews by either FDOT or Federal 
Highway Administration (FHWA). 

This assessment is designed to take only a few minutes of your time.   Please complete the Assessment 
and upload it to LAPIT, attaching related documents as requested.    Please contact your District LAP 
Administrator or the Statewide LAP Administrator with questions. 

1.     Name of your organization.  Total number of employees, full and part-time:
 
 
 
 
 

2. Please list the name, title and contact information of your organization’s Nondiscrimination 
Coordinator.  Note, if your organization has both ADA and Title VI/Nondiscrimination 
Coordinators, please list information for both.  

Title VI/Nondiscrimination Coordinator 

 

ADA/504 Coordinator
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3. Does your organization have a written nondiscrimination policy and/or notice, and complaint 
filing procedures for discrimination based on race, color, national origin, sex, age and disability?  
Note, this request does not include your organization’s employment discrimination 
policies/procedures (i.e. Title VII). 
 
 
Enter Link below or upload document to LAPIT: 
 
    
 

4. How does your organization advise the public of nondiscrimination policies or other similar 
information?  
 
Check all that apply 
 

Web Page 

Social Media 

Postings in Public Buildings 

Public Meetings 

Publications/Media 

 
5. Does your organization have a written plan for providing language services for those who do not 

speak English in accordance with Executive Order 13166? (Meaningful Access for Limited English 
Proficiency (LEP))?   
 
 
Enter Link below or upload document to LAPIT: 
 
 

6. Does your organization take steps to avoid, minimize or mitigate disproportionately high and 
adverse impacts to minority and low income communities in accordance with Executive Order 
12898 (Environmental Justice in Low Income and Minority Populations)?   
 

Briefly explain: 

 

 

7. Does your organization provide outreach to and solicit input on programs and activities from 
communities or groups that represent minority, low income, elderly and disabled persons?  
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Briefly explain: 

 

 

 

8. Does your organization collect and review demographic data (race, national origin, age, etc.) on 
those affected by organization decisions?   
 
Check all that apply: 
 

Census 

American Community Survey 

Department of Education  

School Board 

Community Development Offices 

Other sources 

 
 

  
9. Has your organization completed and uploaded an FDOT Nondiscrimination Agreement? See 

document at http://www.dot.state.fl.us/planning/policy/metrosupport/titlevi.pdf

 

 

10. Does your organization ensure that Appendix A from the Nondiscrimination Agreement is 
included in all LAP contracts, subcontracts and other agreements?   

  

  

11. Does your organization ensure that FHWA 1273 is included in all design/build and construction 
contracts and subcontracts, regardless of 
tier?  https://www.fhwa.dot.gov/programadmin/contracts/

 

  

12. Does your organization ensure that DBE Assurance Language is included in all professional 
services contracts and subcontracts, regardless of tier in compliance with 49 CFR 
26.13? http://www.ecfr.gov/cgi-bin/text-
idx?c=ecfr&SID=604b319940463f8eff9057720fcadf20&rgn=div8&view=text&node=49:1.0.1.1.20.
1.18.7&idno=49
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13. What design standards does your organization use to comply with ADA when planning, designing 
or constructing transportation facilities?  
 

2006 Standards for Transportation Facilities  

Public Rights of Way Accessibility Guidelines (PROWAG) 

Florida DOT Design Standards 

Florida GreenBook  

Other_________________________________________________________________ 

 

 

ρτ. Does your organization install truncated dome detectable warnings on curb ramps? 

 

If no, briefly explain: 

 

 

 
15. Does your organization construct/improve curb ramps pursuant to the DOJ/DOT Technical 

Assistance Memo?  http://www.fhwa.dot.gov/civilrights/programs/doj_fhwa_ta.cfm

 

If no, briefly explain: 

 

 

 

16. Does your organization use FDOT’s design exception process if/when accessibility is technically 
infeasible?  
 
 

If no, briefly explain: 
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17. Has your organization completed and publicly posted an ADA (or 504) transition plan for 
accessibility of pedestrian facilities within the public rights of way?  
 
 
 
Enter Link below or upload document to LAPIT: 
 
 
 
 
 

18. Has your organization been the subject of discrimination complaints (race, national origin, color, 
sex, age, disability, religion or family status) during the past three years?  Note, this excludes 
employment related (i.e. Title VII) complaints.    

 

 
Briefly explain, including complaint dates and disposition, if any: 
 
 
 
 

19. My organization is completing this SCAT form in order to: 

Certify as a LAP agency 

Re-Certify as a LAP agency 

Comply with a request by FDOT and/or FHWA 

 

 

If you would like more information, please check with the following resources: 

USDOT 
FHWA ADA Website 

http://www.fhwa.dot.gov/civilrights/programs/ada.cfm 
 

Title VI Information 
http://www.fhwa.dot.gov/civilrights/programs/tvi.cfm 

 
 

Florida DOT 
ADA Website 

http://www.dot.state.fl.us/projectmanagementoffice/ADA/default.shtm 
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EXHIBIT B 

CONSTRUCTION NARRATIVE 
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Project Scope 
 
The proposed multimodal project along Davie Road from Nova Drive (SW 24th Street) to SW 
39th Street will include the construction of a 12 foot landscaped median, widening of existing 
sidewalks (from 5 feet to 8 feet) and the construction of bike lanes.  The project is located within 
and adjacent to two areas of regional significance including the South Florida Education Center 
(SFEC) and the Town’s 2,200 acre Regional Activity Center (RAC).  The SFEC campus is one 
of the biggest generators of traffic in Broward County and consists of a consortium of 
educational institutions including Broward College, Nova Southeastern University, Florida 
Atlantic University, University of Florida, and McFatter Technical Center.  Broward County 
Public Schools also have educational facilities and institutions in the SFEC.  The RAC is 
identified in the Town’s Comprehensive Plan as an area for transit-oriented development that 
connects development and transit by means of sidewalks and bikeways. Specifically, the 
proposed project will provide bike lanes where none exist and widen existing sidewalks 
connecting to several transit options and multimodal opportunities available in the SFEC and 
RAC area.  These options include bus service along Davie Road and Nova Drive that is 
serviced by Broward County Transit, the SFEC/Tri-Rail Express Shuttle, the NSU Shark Shuttle, 
and the Town’s Community Green/Blue Route Shuttle.  All of these mass transit choices run 
within the Davie Road project, except the Shark Shuttle.  These routes provide connectivity to 
University Drive and other transportation hubs countywide.  
 
The project will also connect existing sidewalks and proposed bike lanes along Davie Road 
(both North and South), Nova Drive and SW 39th Street, to proposed multimodal projects within 
the area to include Central Broward East West Transit, the I-595 Express Bus Park-n-Ride lot 
along Davie Road, and the New River Greenway trail on Davie Road (from Nova Drive to State 
Road 84).  In addition, the project will also connect to multifamily residential developments along 
and adjacent to Davie Road and existing commercial uses along Davie Road to include 
approved student housing at Downtown Davie.  The connectivity produced by this project will 
positively impact pedestrian and bicycle accessibility to University Drive and link students, 
University staff and local residents to more housing and businesses in the area.  The proposed 
project will connect to existing transit, proposed University Drive gateway and community 
mobility hubs. 
 
In an effort to connect the public to multimodal opportunities in the area, the Town is committed 
to providing alternative transportation options for improved mobility in both the SFEC and the 
RAC.  Currently, the proposed project area of Davie Road does not provide a bike lane 
however, a 5 foot sidewalk is provided on the right-of-way.  The proposed project will 
complement the multimodal initiatives in the area because it will provide the public better 
connectivity and accessibility options to the SFEC and RAC, via sidewalk and bike lanes, not to 
mention the aesthetic and safety appeal of streetscape improvements. Consistent with the RAC 
Master Plan, the proposed sidewalk and bike lanes will provide additional mobility and a safer 
environment for designated users.  The proposed landscaped median will help to reduce heat, 
calm traffic and improve comfort levels.  
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The project will directly impact an underserved area in the Town of Davie.  Part of the project 
will take place in the Town’s Eastern Community Development Block Grant (CDBG) target area.  
This target area includes the Potter Park, Playland Village, and Palma Nova residential areas.  
The Eastern Target Area is bounded to the north by SW 29th Street (near Nova Drive), on the 
south by Orange Drive.  The Town estimates that there are approximately 7,400 residents in the 
Eastern Target Area and 77% of the residents in the Eastern Target Area are classified as 
low/moderate income.  The Town of Davie Housing and Community Development Department 
has provided funding for the Davie Community Green Route that services much the residents in 
this target area.  Many of the residents utilize public transportation or pedestrian means of 
moving around Town.   
 
The project budget is $957,525. 
 

Project Management Planning 
 
Because this is a sidewalk project, the project management will be handled by a team 
consisting of staff from the Town of Davie Engineering Department, as listed in this document. If 
the Town of Davie determines assistance is needed, the Town will select a FDOT prequalified 
consultant using the appropriate Request for Proposal (RFP) process. As such, the Town of 
Davie and/or their consultants will oversee the following specific issues as outlined in FDOT 
terms: 
 
Design – The design of this project will be completed by a firm selected by an FDOT approved 
RFP process. Because the project includes sidewalk construction with drainage modifications, 
the Davie Engineering Department will be highly involved with all design functions performed by 
the consultant. 
 
CEI – Construction Engineering and Inspection services will ultimately be monitored by either 
staff from the Town of Davie Engineering Department or a consultant selected by an FDOT 
approved RFP process. Earthwork will be tested as specified by the Project Manager to ensure 
compliance with the specifications. The sidewalk form boards will be visually inspected by 
designated Town staff using smart levels prior to all concrete pours to ensure cross-slopes and 
running slopes meet American Disability Act (ADA) standards. In addition, concrete cylinders 
will be taken as per DOT specifications to verify that the materials utilized on site meet 
specifications set forth in the contract documents. If the materials fail to meet the required 
strength, replacement will be required. The Engineering Departments’ Project Coordinator will 
ensure proper installation of the sidewalk, drainage modifications and all associated 
improvements. The Town has experienced staff with regard to sidewalk design and 
construction, as this is a typical function of the Town of Davie Engineering Department. Should 
the Town require further assistance, a consultant selected by an FDOT approved RFP process 
will be on “stand-by” to perform CEI activities as contracted. 
 

 Procedure for Meetings – Meetings such as Pre-Bid and Pre-Construction will be held 
prior to issuance of a notice to proceed. At the Pre-Construction meeting, a schedule 
and guidelines for further administrative meetings will be created based on a 
contractor/Local Agency needs analysis. 

 
 Project Site Visits – This will be established at the Pre-Construction meeting. Daily 

visits will be made by the Project Inspector and weekly visits will be made by assigned 
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Project Manager.  All activity will be under the supervision of the Town of Davie Engineer 
and assigned officers as shown in our Local Agency Certification Qualification 
Agreement. Formal records will be kept and logged providing findings and detail of daily 
and weekly inspections. 

 
 Construction Staffing – The individuals from the Local Agency Engineering 

Department that will be considered construction staffing for this project are as follows: 
 

o Town Engineer 
o Project Inspector 
o Intergovernmental Affairs Coordinator (invoice processing, reimbursement requests, 

misc administrative, etc.) 
 

 The above noted staff will report to and be under the supervision of the Town 
Engineer, and assigned officers as shown in our Local Agency Certification 
Qualification Agreement. 

 
 Record Keeping – The Town Engineer with assistance from the Project Inspector and 

Intergovernmental Affairs Coordinator will be charged with record keeping for 
procurement, administration, daily logs, payroll compliance and other 
administrative/compliance/financial matters. 

 
 Project Documentation – The Intergovernmental Affairs Coordinator will be responsible 

for uploading any necessary information in to the FDOT LAPIT web site. 
 

 Close – Out – Town of Davie staff, will compile the final inspections, project sign-offs, 
final reports, lien releases, final DBE participations reports, warranty’s, etc. The Local 
Agency and FDOT will be in receipt of all required close out documentation prior to 
release of final payment to the contractor.  Town staff shall coordinate with FDOT 
Oversight CEI to closeout project. 

 
 Monthly Invoicing – The Intergovernmental Affairs Coordinator, will review, prepare 

and submit all monthly invoices to FDOT. 
 

Compliance Plan 
 
Compliance work will be conducted by FDOT compliance consultant on behalf of the Town of 
Davie. The Local Agency RCS contact will be Laura A. Borgesi, PE, PSM and coordinate 
FDOT. 
 

Maintenance of Traffic (MOT) Experience 
 
MOT will be managed on two levels. First, in the Construction Services Contract, all potential 
contractors are required and responsible to operate and manage their work product under the 
FDOT Design Standards (Standard Index) or the Florida Department of Transportation 
MANUAL OF UNIFORM MINIMUM STANDARDS FOR DESIGN, CONSTRUCTION AND 
MAINTENANCE FOR STREETS AND HIGHWAYS (MUTCD) 
 
Secondly, to insure the contractor is operating as required by the MUTCD, the Local Agency 
Project Inspector or designated consultant will monitor the project on a daily basis. He/She will 
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be responsible for submitting a weekly log to the Town Engineer of his/her findings and will 
immediately report non-compliance to the Town Engineer for Contractor intervention.  
 
The Local Agency has designated personnel who possess the proper experience to manage the 
project. Should circumstance require additional review, the Local Agency’s CEI, can assist the 
Local Agency in MOT review and application. 
 

Cost Management 
 
All finances of construction shall be monitored by the Town Engineer, designated local agency 
staff and CEI, if hired. All change orders must have FDOT prior approval with the 
overrun/underrun calculation before proceeding, even if no additional participating funds or time 
is involved. 
 

Time Management  
 
The Construction Services Contract shall set project time limits. From the notice to proceed, the 
Contractor shall be provided a reasonable amount of time, which will be determined prior to the 
Advertisement for Bid, to complete work. This may be amended during negotiations with the 
Contractor. Further parameters for enforcing time limits or modifying time limits will be provided 
in the Construction Services Contract. Time extension is a form of a change order shall be 
approved by FDOT prior to approval. 
 

Quality Management 
 
The Construction Services Contract will include quality control. Issues such as construction 
methods, performance specifications, material sampling, guarantees and others will be outlined 
for compliance and work quality required by the Contractor. Quality labs and material testing will 
be utilized. Quality control for cross slopes and running slopes on the constructed sidewalk will 
be achieved through visual inspection by designated Local Agency staff. Second, all materials 
shall meet the required criteria and final pay will not be issued until materials are approved by 
designated personnel. Further, all sidewalk and associated modifications will be guaranteed by 
the contractor for up to one year after time of construction. 
 

Safety Management 
 
The designated local agency staff and/or their CEI will be responsible to hold and document 
weekly safety meetings for all staff working on the project. Topics of discussion will be OSHA 
requirements and liability, typical safety hazards as well as hurricane preparedness if 
necessary. 
 

Professional Practice 
 
Project Manager will be responsible for all communication to the project team. Any and all 
disputes will be corrected in the field, if possible, on a case by case basis. Supervision of this 
project will be overseen by the Local Agency Engineer, Assistant Local Agency Engineer, and 
Officer/Coordinator. 

 
Project Experience 
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The Local Agency has been previously certified. Under the LAP Certification, the Local Agency 
has constructed many projects in addition to a multitude of projects constructed under the Local 
Agency’s Capitol Improvements Program. Some of the projects constructed under the LAP 
Certification include but are not limited to: 
 
Oakes Road Gateway Enhancement (FM# 422213-1-58-01) 
College Avenue – Phase I (FM# 425861-1-58-01) 
 
The Local Agency management team has experience with design and construction 
administration including, but not limited to issues such as procurement procedures, consultant 
selection, compliance management, cost management, and project management.  
 
The Town Engineer will be the Project Manager and has completed the Local Agency Program 
Certification and Recertification Computer Base Training. In addition, the Town Engineer 
recently attended the District 4 Local Agency Program (LAP) workshop held on June 4, 2014. 
This training and conference provided a better understanding of what is required when working 
with a Local Agency. 
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EXHIBIT C 

SINGLE AUDIT 
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EXHIBIT D 

SAMPLE ADVERTISEMENT 
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REQUEST FOR PROPOSALS 
  
 
 
 
The Town of Davie is accepting proposals from qualified firms until 2:00 p.m. on 
Thursday, August 7, 2014 for: 
 
REQUEST FOR STATEMENTS OF QUALIFICATIONS FOR CIVIL ENGINEERING, 
CIVIL ENGINEERING INSPECTION SERVICES, ELECTRICAL ENGINEERING, 
ENVIRONMENTAL ENGINEERING, LAND SURVEYING, MECHANICAL 
ENGINEERING, STRUCTURAL ENGINEERING, AND TRAFFIC ENGINEERING 
FIRMS FOR THE TOWN OF DAVIE 
 
Complete specifications are enclosed.  Any questions concerning this proposal should 
be directed to Herb Hyman, Procurement Manager, 6591 Orange Drive, Davie, Florida 
33314.  Phone (954) 797-1016. 
 
Interested parties must submit three (3) copies of their proposal (one (1) clearly marked 
“original” and two (2) copies) all inside of one envelope or box.  Sealed proposals 
should be marked with the name and number and boldly marked "SEALED 
PROPOSAL".  All sealed proposals should be delivered to the Purchasing Division, 
6591 Orange Drive, Davie, Florida  33314.  Proposals will be opened on or about 2:00 
p.m., Thursday, August 7, 2014, at the Davie Town Hall. Any proposals received after 
the specified due date and time will be rejected and returned unopened.  This will be a 
public opening. 
 
 
The Town of Davie reserves the right to reject any and/or all proposals. 
 
  
 
Town of Davie 
Herb Hyman, CPPO, CPPB, FCPM, FCPA, FCCN 
Procurement Manager 
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REQUEST FOR STATEMENTS OF QUALIFICATIONS 
FOR CIVIL ENGINEERING, CIVIL ENGINEERING INSPECTION SERVICES, 

ELECTRICAL ENGINEERING, ENVIRONMENTAL ENGINEERING, LAND 
SURVEYING, MECHANICAL ENGINEERING, STRUCTURAL ENGINEERING, 

AND TRAFFIC ENGINEERING FIRMS FOR THE TOWN OF DAVIE 
 

Request for Qualifications 
Bid No. 08-100 

 
I. INTRODUCTION 
 
Pursuant to Florida State Statute 287.055, Consultants Competitive Negotiation Act, The Town of 
Davie is seeking to engage the professional services of no more than three firms from each 
category below that is deemed to be most qualified to perform the following support services:  

 Civil Engineering 
 Civil Engineering Inspection and Review Services 
 Electrical Engineering 
 Environmental Engineering 
 Land Surveying 
 Mechanical Engineering 
 Structural Engineering 
 Traffic Engineering  

 
II. SCOPE OF WORK 
 
The services listed above will be retained by Town staff when Town staff requires specialized 
professional support services. This contract will fall under a continuing services contract, as 
provided for in Florida State Statute Section 287.055. For example, the professional team may be 
asked to provide design, engineering oversight, permitting, surveying, inspection and overall 
construction administration services for various miscellaneous town projects.   
 
While the majority of Engineering firms cannot furnish all the services requested above, multi-
disciplinary teaming may be required as applicable, all firms selected agree that they may be 
retained as a sub-consultant to another professional firm selected in this process. 
 
Each firm must specifically identify for which of the following eight categories above your firm 
wishes to be considered for, the attached Schedule "B" shall be filled out and submitted with your 
proposals. The Town of Davie will rank the firms and select no more than three firms from each 
category.  List projects previously completed for the Town of Davie, if any, under the appropriate 
task headings. 
 
Based on the magnitude of the Scope of Services required by the Town of Davie some or all of 
the following tasks may be required. 
 
1. Civil Engineering Services: 

  
 Provide general consultation, civil engineering design, construction documents, 

bidding services, construction administration services, on-site representation, 
preliminary budget estimates, services to secure Engineering, drainage, and all 
other required permits, and other Civil Engineering Services for The Town of 
Davie  for miscellaneous Civil Engineering Projects. Projects may include G.I.S. 
and right-of-way acquisition services. Required consultation services may also be 
regarding compliance with DPEP, FDEP, SFWMD, CBWCD, Tindall Hammock, 
Health Department, and other applicable Federal, State, and Local Regulatory 
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 2

Agencies. Upon request the consultant may be asked to perform other services 
including water and waste water treatment plant design services and water and 
waste water transmission line design services. The Consultant may also be 
requested to attend Town of Davie Water Board meetings, Drainage District 
meetings, and selected Town Council meetings. The intent is to contract directly 
with a Civil Engineering Firm or Firms. Where multi-disciplinary teaming is 
required and applicable Civil Engineering Company may be retained as a sub-
consultant to another professional firm selected in this process. 

 
2. Civil Engineering Inspection and Review Services:  
  
 Provide general consultation Civil Engineering Inspection and Review 

Services related to conducting field inspections of private / public water, waste 
water, paving, grading, drainage, sidewalk system improvements, and other 
related engineering inspections as required for the Town of Davie. The 
Consultant may also review P&Z DRC documents (plats, site plans etc.), building 
plans and Engineering permit plans to Town of Davie specifications, Town Code 
of Ordinances and best engineering practices and techniques. The consultant 
may assist in developing and revising engineering and utility standards as 
needed. The intent is to contract directly with a Civil Engineering firm or firms.  
Where multi-disciplinary teaming is required and applicable, the Inspection 
Services Firm may be retained as a sub-consultant to another professional firm 
selected in the process. 

 
3. Electrical Engineering Services: 

  
 Provide general consultation, electrical engineering design, construction 

documents, bidding services, construction administration services, on-site 
representation, preliminary budget estimates, and service to secure all required 
permits and other Electrical Engineering Services for The Town of Davie for 
miscellaneous Electrical Engineering Projects. Required consultation services 
may include compliance with all applicable Federal, State, and Local Regulatory 
Agencies. Upon request the consultant may be asked to attend selected Town of 
Davie Town Council meetings. The intent is to contract directly with an Electrical 
Engineering Firm or Firms. Where multi-disciplinary teaming is required and 
applicable, the Electrical Engineering Company may be retained as a sub-
consultant to another professional firm selected in this process. 

 
4.  Environmental Engineering Services:   
 
   Provide general consultation, environmental engineering design, construction 

documents, bidding services, construction administration services, on-site 
representation, preliminary budget estimates, and service to secure building and 
all other required permits and other Environmental Engineering Services for 
The Town of Davie for miscellaneous Environmental Engineering Projects. The 
Consultant may be requested to provide services related to waste water 
treatment facilities, waste water collection systems, water treatment and supply 
facilities, treated effluent disposal and reuse, water transmission and distribution, 
hazardous waste remediation, noise management studies, wetlands mitigation, 
and / or miscellaneous infrastructure improvements.  Environmental Engineering 
services may also include environmental impact statements, Phase One 
environmental analyses, and other related Environmental Engineering Services. 
The intent is to contract directly with an Environmental Engineering firm or firms.   
Where multi-disciplinary teaming is required and applicable, the Environmental 
Engineering firm may be retained as a sub-consultant to another professional 
firm selected in the process. 
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5. Land Surveying Services:   

 
Provide land surveying services such as layout work, producing “as-built” 
drawings, conducting public records research, preparing easements, and other 
related Land Surveying Services for the Town of Davie.  The intent is to 
contract directly with a Land Surveying Firm or Firms.  Where multi-disciplinary 
teaming is required and applicable, the Land Surveying Company may be 
retained as a sub-consultant to another professional firm selected in this process. 

 
 
6. Mechanical Engineering Services: 

 
 Provide general consultation, mechanical engineering design, construction 

documents, bidding services, construction administration services, on-site 
representation, preliminary budget estimates, and service to secure all required 
permits and other Mechanical Engineering Services for The Town of Davie for 
miscellaneous Mechanical Engineering Projects. Required consultation services 
may include compliance with all applicable Federal, State, and Local Regulatory 
Agencies. Upon request the consultant may be asked to attend selected Town of 
Davie Town Council meetings. The intent is to contract directly with a Mechanical 
Engineering Firm or Firms. Where multi-disciplinary teaming is required and 
applicable the Mechanical Engineering Company may be retained as a sub-
consultant to another professional firm selected in this process. 

 
7. Structural Engineering Services: 

 
 Provide general consultation, structural engineering design, construction 

documents, bidding services, construction administration services, on-site 
representation, preliminary budget estimates, and service to secure all required 
permits and other Structural Engineering Services for The Town of Davie for 
miscellaneous Structural Engineering Projects. Required consultation services 
may include compliance all applicable Federal, State, and Local Regulatory 
Agencies. Upon request the consultant may be asked to attend selected Town of 
Davie Town Council meetings. The intent is to contract directly with a Structural 
Engineering Firm or Firms. Where multi-disciplinary teaming is required and 
applicable the Structural Engineering Company may be retained as a sub-
consultant to another professional firm selected in this process. 

 
8. Traffic Engineering Services: 

 
Provide general consultation, traffic engineering design, review and preparation 
of traffic studies, and other related Traffic Engineering Services for the Town of 
Davie. The intent is to contract directly with a Traffic Engineering Firm or Firms. 
Where multi-disciplinary teaming is required and applicable, the Traffic 
Engineering Company may be retained as a sub-consultant to another 
professional firm selected in this process. 

 
Qualified Engineering / Land Surveying and other consulting firms interested in providing 
professional services for the various projects are hereby requested to submit a “Statement of 
Qualifications for Professional Services” indicating which of the eight types of services the firm 
would like to be considered for on or before (but not later than) 2:00 pm on Thursday, July 17, 
2008. NO SUBMISSIONS WILL BE RECEIVED, ACCEPTED OR CONSIDERED AFTER SAID 
TIME AND DATE. 

Town of Davie 
Local Agency Program Guide 

FM #: 433456-1-58 
Davie Road (SW 39th St. to Nova Dr.)

Page 59



 4

 
 
NOTE: 
The selection of one or more consultants should not be interpreted as an exclusive or contractual 
obligation on the part of the Town of Davie to have the selected firms perform all or any of these 
services.  The Town reserves the right to assign any of these services to other consultants or the 
Town’s own personnel, when in the Town’s sole judgment, it deems it appropriate.  Any 
department within the Town of Davie may avail themselves of these services. 
 
III. COST LIMITATIONS 
       
All projects shall meet the following cost limitations: 
 
1.    Professional Services for Study Activity Projects shall not exceed fifty thousand dollars 

($50,000.00). 
 Or 
2.    Professional Services shall be for construction projects not exceeding one million dollars 

($1,000,000.00). 
 Or 
3.  Professional Services for Work of a specified nature as outlined in the Continuing Services 
Agreement. 
 
 
IV.     GENERAL REQUIREMENTS 
 
The Firm(s) and its Principal(s) in charge of the specific Project must have demonstrated 
experience in providing the type of assistance requested in this Statement of Qualification. 
Written statements of qualification should be brief. Statements shall include at least the following: 
(Note: Schedule “A” is attached hereto and incorporated by reference). 
 
1.   Complete and submit the attached Non-Collusion Affidavit (Schedule “A”). 
 
2.   Include a Standard Form 254 or Form 330 designed to show up to 30 of the Respondent’s 
most recent jobs similar to those described on Pages One (1) and Two (2) of the Request for 
Qualifications. 
 
3.   Include a Standard Form 255 or Form 330 identifying key personnel who will design and 
engineer the projects stating their major achievements. Include experience, competence, 
availability, and location of said key individuals. 
 
4.  Submit a staffing plan and organization chart indicating the proposed Program Manager and 
key personnel who will be committed to the program tasks specified in Paragraphs 1 on Pages 1 
of this RFQ.  List current workload for all personnel identified in the staffing plan. 
 
5.  Submit a brief statement outlining the Firm’s qualifications to perform the services required. 
 
6.  Provide a list of seven (7) previous clients, with names and phone numbers of contact persons 
as references. 
 
7. Provide volume of work previously awarded to each firm by the Town in the past.  
 
8.  All successful Respondents and their Principals must agree to allow duly authorized agents of 
the Town of Davie access to any books, documents, papers or records which are directly 
pertinent to the PROJECT for the purposes of making audit examinations, excerpts, and for the 
purposes of transcriptions and to maintain all required records for three years after the TOWN’S 
final payment and all other pending matters are closed. 
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9.   All successful Respondents must agree to enter into a standard continuing contract with the 
Town of Davie, as specified herein.  The initial contract period shall be for three (3) years 
commencing upon date of award by the Town Council.  In addition, the contract may be renewed 
for one additional three (3) year period, under the same terms and conditions by mutual written 
agreement by the parties. 
 
10.   Provide other pertinent data or information deemed necessary by the Respondent to 
establish their qualifications for the various projects cited to allow the Town of Davie to evaluate 
their submissions based on the criteria described herein. 
 
11.   Respondents are urged to acquaint themselves with the provisions of the Town of Davie 
Ordinances, Chapter 12 (Land Development Code) and all other applicable codes.  
 
12. All successful Respondents and their Principals must agree that all plans and specifications 
produced for the Town of Davie under this agreement will become the property of the Town of 
Davie and cannot be reused without the express written consent of the Town of Davie. 
 
 
V.     RIGHTS RESERVED 
 
The Town of Davie reserves the right to accept or reject any or all submissions, request 
resubmissions and to enter into negotiations with Respondents as warranted. The Town of Davie 
reserves the right to award a contract to those firms whose submissions are most advantageous 
to and in the best interest of the Town.  The Town shall be the sole judge of which submission is 
in its best interest. 
 
The Town shall further reserve the right to waive and determine the nature of any minor 
irregularities.  A minor irregularity is a variation from the Request for Statements of Qualification, 
terms and conditions which do not constitute failure to substantially comply with requirements set 
forth in this request.  A Respondent may not modify its statement after submission. 
 
VI.   PUBLIC RECORDS 
 
1.     Once opened by the Town, a response to this Request for Statements of Qualification is a 
public record under Chapter 119, Florida Statutes. 
 
2.     Any Respondent awarded a contract under this Request for Statements of Qualification will 
be required to allow public access to all documents, papers, letters or other material subject to 
the provisions of Chapter 119, Florida Statutes, and made or received by the Respondent in 
conjunction with such  contract. 
 
VII.    PUBLIC ENTITY CRIMES INFORMATION 
 
 A  person or affiliate who has been placed on the convicted vendor list following a 
conviction for  a public entity crime may not submit  a bid on a contract to provide any goods or 
services to a public entity, may  not submit a bid on a contract with a public entity for the 
construction or repair of a public building or public infrastructure improvement, may not submit 
bids on leases of real property  to a public entity, may not be awarded or perform work as a 
contractor, supplier, subcontractor, or consultant under a contract with any public entity, and may 
not transact business with any public entity in excess of the threshold amount provided in Section 
287.017, for CATEGORY TWO for a period of 36 months from the date of being placed on the 
convicted vendor list. 
 
VIII. DISCRIMINATION 
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Any entity or affiliate who has been placed on the discriminatory vendor list may not submit 
a bid on a contract to provide goods or services to a public entity, may not submit a bid on a 
contract with a public entity for the construction or repair of a public building or public 
infrastructure, may not submit on  leases of real property to a public entity, may not award 
or perform work as a contractor, supplier, subcontractor, or consultant under contract with 
any public entity, and may not transact business with any public entity. 

 
IX. REGISTRATION OF LOBBYISTS 
 
 Firms or individuals who wish to contact any official of the Town outside of a pre submission 

Conference or written request for information procedure must first register with the Town 
Clerk as a lobbyist for this Request for Proposals.  Failure to register before contacting any 
official will result in disqualification of the proposal and submissions will not be considered.  
Lobbying registration certificates (attached hereto) should be mailed to: 
 

   Town of Davie 
   Town Clerk 
   6591 Orange Drive 
   Davie, Florida 33314-3399 
 
X.      AS BUILT RECORD DOCUMENTS 

 
The Respondent shall supply the Owner with one reproducible set of “as built” record 
drawings and a CD with the electronic CAD drawings in State Plane Coordinates NAD 83, if 
applicable, indicating the final installation of the Building’s HVAC, plumbing, electrical, 
structural, and all other systems, as well as drainage inverts, outfall and elevations, 
roadway rock and driveway connection elevations, including all modifications made due to 
field conditions, change orders, et cetera. Surveying and layout expenses are the 
responsibility of the Bidder. 

 
 XI.     RESTRICTIONS TO PUBLIC ACCESS TO PROJECT PLANS 

 
The Respondent shall be advised that public access to project plans is now restricted, and 
plans are no longer subject to public records requests, as per Florida Status F.S.119.07 
(3)(ee) which states: 

 
“(ee) Building plans, blueprints, schematic drawings, and diagrams, including draft, 
preliminary and final formats, which depict the internal layout and structural elements of a 
building, arena, stadium, water treatment facility, or other structure owned or operated by 
an agency as defined in s.119.011 are exempt from the provisions of subsection (1) and s. 
24(a), Art. 1 of the State Constitution.  This exemption applies to building plans, blueprints, 
schematic drawings, and diagrams, including draft, preliminary, and final formats, which 
depict the internal layout and structural elements of a building, arena, stadium, water 
treatment facility, or owned or operated by an agency before, on, or after the effective date 
of this act. Information made exempt by this paragraph may be disclosed to another 
governmental entity if disclosure is necessary for the receiving entity to perform its duties 
and responsibilities; to a licensed architect, engineer, or contractor who is performing work 
on or related to the building, arena, stadium, water treatment facility, or other structure 
owned or operated by an agency; or upon showing of good cause before a court of 
competent jurisdiction.  The entities or persons receiving such information shall maintain 
the exempt status of the information.  This paragraph is subject to the Open Government 
Sunset Review Act of 1995 in accordance with s. 119.15, and shall stand repealed on 
October 2, 2007, unless reviewed and re-enacted by the Legislature.” 
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XII.  INDEMNIFICATION AND INSURANCE 
 

 RESPONDENT’S SPECIAL ATTENTION IS CALLED TO THIS SECTION, NOTE: 
RESPONDENTS ARE ENCOURAGED TO CONFER WITH THEIR INSURANCE 
CONSULTANT(S) TO ENSURE COMPLIANCE WITH THE FOLLOWING SPECIFICATIONS: 
 
The Contractor  agrees to indemnify and hold harmless the Town  of Davie, its officers, agents 
and employees, free and  harmless  from  any claim,  liability, cause of action, expense or charge, 
of whatever kind or nature, including, but not limited to, personal injury, loss of life, property 
damage including loss of use thereof, and against all loss of life, which may arise out of or be 
connected with the performance of contractor’s duty hereunder, and shall indemnify the  Town 
against any suits, actions, claims, damages, or causes of action brought by or on behalf of any 
person arising out of the performance of such duties, and pay all costs and expenses in 
connection therewith.  Nothing in this agreement shall be construed to affect in any way the 
Town’s rights, privileges, and immunities as set forth in Florida Statutes 768.28. 
 
Respondents are to submit proof of the following insurance. Proof may be in the form of existing 
insurance certificates with the coverage specified below, or in the form of a letter from the 
Respondent’s insurance company, on their letterhead, stating that if the Respondent is awarded a 
contract the required insurance will be provided. 
 
WORKERS’ COMPENSATION: 
 
The Consultant shall provide and maintain Workers’ Compensation insurance in the full amount 
required by statue and in full compliance with the applicable laws of the State of Florida and the 
United States.  The policy must include Employers’ Liability with a minimum limit of One Hundred 
Thousand Dollars ($100,000.00) for each accident, five hundred thousand dollars ($500,000.00) 
disease (policy limit), and one hundred thousand dollars ($100,000.00) disease (each employee).  
The Consultant shall further insure that all of its subcontractors maintain appropriate levels of 
Workers’ Compensation insurance. 
 
COMMERCIAL AND/OR COMPREHENSIVE GENERAL LIABILITY: 
The Consultant shall have minimum limits of One Million Dollars ($1,000,000.00) Per Occurrence 
Combined Single Limit for Bodily Injury Liability and Property Damage Liability.  This shall include 
Premises and/or Operations, Independent Contractors and Products and/or Completed 
Operations, Broad Form Property Damage, Personal Injury and a Contractual Liability 
Endorsement, specifically insuring the hold harmless clause of the contract.  This policy of 
insurance shall be considered primary to and not contributing with any insurance maintained by 
the Town of Davie and shall name the Town of Davie as an additional insured. The policy of 
insurance shall be written in an “occurrence” based format. 
 
BUSINESS AUTO POLICY: 
The Consultant shall have minimum limits of Three Hundred Thousand Dollars ($300,000.00) per 
occurrence Combined Single Limit for bodily injury and property damage.  Policy shall include 
coverage for owned vehicles, hired vehicles, employee non-owned vehicles. 
 
PROFESSIONAL LIABILITY: 
The Consultant shall provide insurance with minimum limits of one million dollars 
($1,000,000.00).  The Consultant shall be responsible for maintaining this professional liability 
insurance for a minimum of five years from the date of execution of this Contract.  In addition, the 
consultant shall notify the Town of Davie of any claims made against this insurance policy during 
the five years following execution of this Contract.   
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The Town of Davie is to be named as an additional insured on both the general liability and auto 
liability policies. 
 
CERTIFICATE OF INSURANCE: 
 
The Town of Davie is to be specifically included as an additional insured on the General Liability 
Policy.  This does not pertain to Workers’ Compensation. 
The General Liability Special Endorsement must be completed, received and approved prior to 
commencing service or work. 
 
In the event the insurance coverage expires prior to the completion of the project, a renewal 
certificate shall be issued thirty days prior to said expiration date. 
 
The certificate shall provide a thirty (30) day notification clause in the event of cancellation or 
modification to the policy. 
 
Unless otherwise specified, it shall be the responsibility of the Consultant to insure that all sub 
consultants comply with the same insurance requirements spelled out above. All Certificates of 
Insurance must be on file with and approved by the Town before the commencement of any work 
activities, and will be filed with the contract.  Certificates of Insurance will be required ONLY from 
the Respondent receiving the award and will be due within ten (10) days of notification of intent to 
award.  No award will be made without approved Insurance Certificates. 
 
The Town of Davie may request a copy of the insurance policy(s), according to the nature of the 
project. 
 
The Consultant will be responsible for the payment of any deductible and/or self insured retention 
in the event of any claim. 
 
XIII.     SELECTION 
 
Staff will evaluate all written submissions received and will establish a short list for each discipline 
specified herein.  The Town of Davie may request additional information if deemed necessary for 
this evaluation.  Only information contained within the Respondent’s written submissions 
(including additional information, if required) will be considered. Staff will then request brief 
presentations from short-listed firms in order to complete their rankings. 
 
Staff will present their findings and recommendations to the Town Council. The Town Council will 
review the committee’s recommendations for the top ranked firm(s) in each category. If approved 
by Council, awards will be made to the top ranked firm(s) in each category. It is the intent of the 
Town of Davie to utilize any of the selected firms for each task, according to the Town’s sole 
discretion. 
 
When the need for services for a specific project occurs, the applicable Department's staff shall 
enter into negotiations with the selected firm for a Memorandum of Understanding, as provided 
for in the Continuing Services Agreement, to cover the specific project.  

 
Should negotiations with the selected firm fail to result in a satisfactory Memorandum of 
Understanding for the specific project, negotiations with the first firm will be terminated and 
negotiations will be held with another selected firm.  Should this process fail to produce a 
satisfactory agreement, the Town at its discretion may solicit new Requests for Qualifications for 
the specific project. 
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At the conclusion of the negotiated Memorandum of Understanding, staff will present the 
memorandum to the Procurement Manager for issuance of a purchase order to the firm(s) for the 
agreed upon project fees.  
 
In cases of immediate need, specialization, availability or other reasons the Town deems to be in 
its best interest, the Town reserves the right to select any one of the firms for the specific task.  
The Town of Davie shall be the sole and final judge in determining immediate need, 
specialization, availability or best interest. 
 
In the event that any or all of the successful Respondent’s contracts are terminated or canceled 
for any reason, the Town reserves the right to cancel the entire Request for Qualifications, or any 
part thereof, whichever is in the best interest of the Town. 
 
XIV.   QUALIFICATION EVALUATION CRITERIA 
 
The following criteria, not necessarily listed in order of importance will be used to evaluate the 
submissions.  These criteria are general in nature and may be used to develop a more detailed 
evaluation work sheet. 
 
     Firm Qualifications 
 
1.  Respondent’s qualifications, including number of years in business, credentials and licenses. 
 
2.  The number of projects completed in South Florida that are of similar size and scope for the 
specific task(s) for which the Respondent is submitting their qualifications. 
 
3.  Respondent’s references and past performance record on municipal projects of similar size 
and scope completed in South Florida for the specific task(s) for which the Respondent is 
submitting their qualifications. 
 
4.  Respondent’s familiarity with applicable building codes, permitting agencies, permit 
applications and permitting procedures (as applicable). 
 
     Staffing Plan 
 
1.  Respondent’s in-house expertise for other disciplines. 
 
2.   Ability of the Respondent’s personnel, resources, facilities and equipment to perform and 
successfully complete the specific task(s) for which the Respondent is submitting its 
qualifications. 
 
3.   Resumes and relevant background information for the Respondent’s key personnel (owners, 
project managers, supervisors, field representatives, field inspectors and other technical 
personnel) who will be directly or indirectly involved for the tasks specified herein. 
 
4.   Respondent’s ability to provide qualified staff knowledgeable with all applicable building 
codes, permitting procedure and standards and requirements of other governmental agencies (as 
applicable). 
 
5.   Respondent’s ability to provide accurate construction cost estimates and value engineering 
(as applicable). 
     
 Project Control Experience 
 
1.   Respondent’s ability to provide schedule controls, cost control and quality control for the tasks 
specified herein. 
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2.   Respondent’s demonstrated ability and approach to handle the various tasks specified herein 
on a fast track or an expedited basis. 
 
3.   Respondent’s availability to begin the tasks specified herein and the Respondent’s availability 
to continue the Work on an on-going basis, as specified herein. 
 
4.   Respondent’s ability to produce, maintain, review, comment on and interpret a 
comprehensive Critical Path Method (CPM) project construction schedule (as applicable). 
 
 
XV.     TERMINATION 
 
The Town of Davie, at its sole discretion, may terminate any continuing contract for convenience 
with a five calendar day written notice to the Consultant.  In the event of such termination, any 
completed services performed by the Consultant under a continuing contract shall become the 
Town’s property, and the Consultant shall be entitled to receive equitable compensation for any 
work completed to the satisfaction of the Town.  
 
XVI.     SUBMISSION INFORMATION 
 
Individuals or firms responding to this Request for Qualifications are requested to number pages 
and provide a Table of Contents.  A total of nine (9) copies must be submitted, one (1) clearly 
marked original and eight (8) photocopies in a sealed envelope labeled, “Statements of 
Qualifications for Professional Services”. 
 
Responses are due on or before 2:00 P.M.  Thursday, July 17, 2008. 
 
Submit to:    Herb Hyman, Procurement Manager 
     Purchasing Department 
     Town of Davie 
     6591 Orange Drive 
     Davie, Florida 33314-3399 
 
Submissions shall include the following and be in the following order (1-13): 
  

1. Provide a Table of Contents (with items in the order listed below). 
 2. Provide a list of projects completed in South Florida that are of similar  
  size and scope for the specific task(s) submitting qualifications. The  
  list must include the following: 
   A) Name, address and telephone number of the Owner. 
   B) Name and telephone number of the owner’s Project Manager. 
   C) Name, location and address of project. 
   D) Description of the Work (Indicate if Work was design). 
   E) Contract amount awarded to your firm and amount of Change  
         orders, if any. 
   F) Length of contract and time extensions, if any. 
 3. Provide a complete company background and history, including but not  
  limited to, number of years in business, credentials, licenses, number of 
  employees, and organizational chart identifying key staff members, their  
  level of responsibility, their job titles and how long they have been with  
  the company. 
 
 4. Provide resumes and relevant background information for the company’s 
  key personnel (including owners, project managers, supervisors, field  
  representatives, field inspectors and other technical personnel) who will  
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  directly or indirectly be involved for the tasks specified herein. 
 
 5. Provide an outline detailing, how the Respondent intends to provide 
  schedule control, cost control, cost estimates and quality control for the  
  tasks specified herein. 
 
 6. Provide a statement detailing how the Respondent would handle the  
  tasks specified herein on a fast track or expedited basis. 
 
 7. Provide a statement confirming the Respondent’s availability to begin 
  the tasks specified herein and confirming the Respondent’s availability 
  to continue the Work on an ongoing and as needed basis. 
 
 8. Provide a statement detailing the Respondent’s familiarity with permitting 
  agencies and permitting procedures, applicable building codes and  
  construction cost estimates (as applicable). 
 
 9. Provide a statement detailing the Respondent’s in-house expertise for 
  other disciplines. 
 
 10. Submit bank and trade references, a financial statement and other  
  information sufficiently comprehensive to permit an appraisal of the firm’s 
  current financial condition. 
 
 11. Submit proof of the required insurance with the limits specified herein. 
 
 12. Complete and return “Schedule A” and "Schedule B". 
 
 13. Complete and submit Standard Form 254 and Standard Form 255, or Form 330. 
 
XVII. QUESTIONS 
 
Respondents are asked to refrain from contacting any Town officials prior to the ranking of the 
firms other than as indicated in “Registration of Lobbyists” section above.  Questions will be 
accepted until 12:00 p.m. seven (7) calendar days prior to the Proposal opening date.  All 
questions should be directed in writing to: 

 
Town of Davie, Purchasing Department 
Attn: Herb Hyman, Procurement Manager 
6591 Orange Drive 
Davie, Florida 33314 
Tel: (954) 797-1016  
Fax: (954) 797-1049     
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SCHEDULE “A” 
 

TOWN OF DAVIE 
NON-COLLUSION AFFIDAVIT 

This affidavit is to be filled in, executed and notarized by the Proposer. If the proposal is 
made by a Corporation, then it should be executed by its Chief Officer. This document 
MUST be submitted with the proposal. 
 
STATE OF    ) 
     )ss 
COUNTY OF    ) 
 
_____________________________,being first duly sworn, deposes and says that  
(Type or print the name of the person who is signing below) 
 
1.  He / she is the_______________________________________________ 
    (Owner, Partner, Officer, Representative or Agent)  
of the Proposer that has submitted the attached Proposal. 
 
2.  He / she is fully informed with respect to the preparation and contents of the attached 
proposal and of all pertinent circumstances respecting the Proposal; 
 
3.  Said proposal is made without any connection or common interest in the profits with 
any other persons making any bid or proposal for the said commodities / services. Said 
bid is on our part in all respects fair and without collusion or fraud. No head of any 
department, any employee or any officer of the Town of Davie is directly or indirectly 
interested therein. If any relatives are employed by the Town, indicate name and 
relationship below. 
 
Name:_____________________Relationship:__________________________  
 
Company Name:_________________________________________________ 
 
Proposer’s Authorized Signature:____________________________________  
 
Subscribed and sworn before me this _____day of___________________, 200__ 
 
_______________________________ 
Notary Public 
_______________________________ 
(Print, Type, or Stamp name of Notary Public)  
Personally known_______or Produced I.D._____________ 
Type and number of I.D. Produced: 
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_______________________________ 
______Did take an oath, or _________Did not take an oath    
Name of Respondent Firm          
                                             Schedule "B" 
 

TOWN OF DAVIE 
Request for Qualifications for  

Engineering and Surveying Consultants 
Bid No.  

 
 
Please identify for which of the following disciplines your firm would like to be 
considered and return this form with your proposal. 
 
         
Civil Engineering Services    Yes   No  
   
Civil Engineering Inspection Services   Yes   No 
 
Electrical Engineering Services   Yes   No 
 
Environmental Engineering Services   Yes   No 
 
Land Surveying Services    Yes   No 
 
Mechanical Engineering Services   Yes   No 
 
Structural Engineering Services   Yes   No 
 
Traffic Engineering Services    Yes   No 
 
 
 
Name of Respondent Firm          
 
Address____________________________________________________ 
 
____________________________________________________________ 
 
Phone Number_____________________ 
 
Date      
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VENDOR LIST 
 
 

1. Calvin Giordano & Associates, Inc. 
1800 Eller Drive, Suite 600 
Ft. Lauderdale, FL 33316 
(954)921-7781 
(954)921-8807 FAX 
 

2. Leiter & Associates, Inc. 
160 NW 176th Street 
Miami, FL 
(954)524-2202 

 
3. Craven Thompson & Associates, Inc. 

3563 NW 53rd Street 
Ft. Lauderdale, FL 33309 
(954)739-6400 
(954)739-6409 FAX 

 
4. McLaughlin Engineering 

400 NE 3rd Ave. 
Ft. Lauderdale, FL 33301 
(954)763-7611 
(954)763-7615 FAX 

 
5. Hazen and Sawyer 

4000 Hollywood Blvd. 
Hollywood, FL 33020 
(954)462-2709 

 
5. Stoner and Associates 

4341 SW 62nd Ave. 
Davie, FL 
(954)585-0997 

 
6. Chen and Associates 

5100 NW 33 Ave., Suite 250 
Ft. Lauderdale, FL 33309 
(954)730-0707 
(954)730-2030 FAX 

 
7. Miller Legg 

1800 North Douglas Road, Suite 200 
Pembroke Pines, FL 33024 
(954)436-7000 
(954)436-8664 FAX  

 
8. GLE Associates, Inc 

1000 NW 65th Street, Suite 100 
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Ft. Lauderdale, Fl 33309 
(954)968-6414 
(954)968-6090 FAX 

 
9. Kittleson & Associates 

110 E. Broward Blvd, Suite 2410 
Ft. Lauderdale, Fl 33301 
(954)828-1730 
(954)828-1787 FAX 

 
10. Rhon Ernest-Jones 

12500 West Atlantic Blvd 
Coral Springs, FL 33071 
(954)752-0348 
(954)752-2972 FAX 
 

 
11. R.J. Behar & Company 

6861 SW 196th Avenue, Suite 302 
Pembroke Pines, FL 33332 
(954)680-7771 
(954)680-7781 FAX 

 
12. ADA Engineering 

8550 NW 33rd Street, Suite 101 
Doral, FL 33122 
(305) 551-4608 
(305) 551-8977 FAX 

 
13. C3TS 

901 Ponce de Leon Blvd, Suite 900 
Coral Gables, FL 33134 
(305) 445-2900 
(305) 445-3366 FAX 
 

14. Corradino Group 
5200 NW 33rd Avenue, Suite 203 
Fort Lauderdale, FL 33309 
(954) 777-0044 
(954) 777-5157 FAX 
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1. SERVICES AND PERFORMANCE

State of Florida Department of Transportation
STANDARD PROFESSIONAL SERVICES AGREEMENT TERMS

June, 2011

A. Before making any additions or deletions to the work described in the Agreement, and before undertaking any changes or 
revisions to such work, the parties will negotiate any necessary cost changes and will enter into a Supplemental 
Agreement covering such work and compensation. Reference herein to the Agreement will be considered to include any 
Supplemental Agreement.

B. In the performance of professional services, the Consultant will use that degree of care and skill ordinarily exercised by 
other similar professionals in the field under similar conditions in similar localities. The Consultant will use due care in 
performing its services and will have due regard for acceptable engineering standards and principles.  Consultant's 
standard of care shall not be altered by the application, interpretation, or construction of any other provision of this 
Agreement.

C. The Consultant agrees to provide project schedule progress reports in a format acceptable to the Department and at 
intervals established by the Department. The Department will be entitled at all times to be advised, at its request, as to the 
status of work being done by the Consultant and of the details thereof. Coordination will be maintained by the Consultant 
with representatives of the Department, or of other agencies interested in the project on behalf of the Department. Either 
party to the Agreement may request and be granted a conference.

D. All services will be performed by the Consultant to the satisfaction of the Director who will decide all questions, difficulties 
and disputes of any nature whatsoever that may arise under or by reason of the Agreement, the prosecution and fulfillment 
of the services hereunder and the character, quality, amount and value thereof; and the decision upon all claims, 
questions and disputes will be final and binding upon the parties hereto. Adjustments of compensation and contract time 
because of any major changes in the work that may become necessary or desirable as the work progresses will be 
subject to mutual agreement of the parties, and Supplemental Agreement(s) of such a nature as required will be entered 
into by the parties in accordance herewith.

In the event that the Consultant and the Department are not able to reach an agreement as to the amount of 
compensation to be paid to the Consultant for supplemental work desired by the Department, the Consultant will be 
obligated to proceed with the supplemental work in a timely manner for the amount determined by the Department to be 
reasonable. In such event, the Consultant will have the right to file a claim with the Department for such additional 
amounts as the consultant deems reasonable; however, in no event will the filing of the claim or the resolution or litigation 
thereof through administrative procedures or the courts relieve the Consultant from the obligation to timely perform the 
supplemental work.

E. In the event the work covered by this Agreement includes the preparation of construction plans, it is understood that the 
work may be divided into two or more construction projects by the Director and that, if this is done, the Consultant will 
supply construction plans for each project.

F. The Consultant is authorized to use the Department's computer facilities utilizing Department programs required for the 
performance of the services herein. The Consultant will identify the programs required and submit a written request to the 
Department's Project Manager for approval. 

G. All design work performed by the Consultant for projects where anticipated construction cost is one million dollars 
($1,000,000) or more will be subject to Value Engineering. The Department further reserves the right to subject projects of 
lesser construction cost to Value Engineering should the Department deem circumstances are present that warrant such 
a decision. Value Engineering may be performed at any stage of the design process. Unless specifically identified in the 
Agreement, the Consultant will not be required to perform the Value Engineering analysis.
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H. The Consultant will not be liable for use by the Department of plans, documents, studies or other data for any purpose 
other than intended by the terms of this Consultant Agreement.

I. All tracings, plans, specifications, maps, computer files and/or reports prepared or obtained under this Agreement, as 
well as all data collected, together with summaries and charts derived therefrom, will be considered works made for hire 
and will become the property of the Department upon completion or termination without restriction or limitation on their 
use and will be made available, upon request, to the Department at any time during the performance of such services 
and/or upon completion or termination of this Agreement. Upon delivery to the Department of said document(s), the 
Department will become the custodian thereof in accordance with Chapter 119, Florida Statutes. The Consultant will not 
copyright any material and products or patent any invention developed under this agreement. The Department will have 
the right to visit the site for inspection of the work and the products of the Consultant at any time.

A. Services required after completion of scheduled project services, including, but not limited to, design assistance,
construction assistance, and litigation assistance, will be completed within the term of this Agreement at written
direction of the department.  Supplemental Agreements may be negotiated for any post project schedule services
needed by the Department after scheduled project services.

TERM:2.

In the event it becomes impracticable or impossible for the Consultant to complete the expected services within the
term of this Agreement due to delays on the part of the department or circumstances beyond the control of the
Consultant, the Agreement may be extended.  An extension of the Agreement must be in writing.

B. In the event there are delays caused by the Department in approval of any of the materials submitted by the Consultant
or if there are delays occasioned by circumstances beyond the control and without fault or negligence of the
Consultant which delay the scheduled project completion date, the Department may grant an extension of time equal
to the aforementioned project schedule delay, as a minimum and not to exceed the Agreement term, by issuance of a
Time Extension Letter.  This letter will be for time only and does not include any additional compensation.

It will be the responsibility of the Consultant to ensure at all times that sufficient time remains in the Project Schedule
within which to complete the services on the project.  In the event there have been delays which would affect the
project completion date, the Consultant will submit a written request to the Department which identifies the reason(s)
for the delay, the amount of time related to each reason and specific indication as to whether or not the delays were
concurrent with one another.  The Department will review the request and make a determination as to granting all or
part of the requested extension.

In the event time for performance of the scheduled project services expires and the Consultant has not requested, or if
the Department has denied, an extension of the Project Schedule completion date; partial progress payments will be
stopped on the date time expires.  No payment shall be made for work performed after the Project Schedule
completion date until a time extension is granted or all work has been completed and accepted by the Department if
the Agreement term has not expired.

COMPENSATION:3.

Bills for fees or other compensation for services or expenses will be submitted to the Department in detail sufficient for
a proper preaudit and postaudit thereof.  The Department will render approval or disapproval of services within five
working days of the receipt of a written progress report unless otherwise stated in the Agreement.  The progress report
will be accompanied by an appropriate invoice.

A.
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B. The bills for any travel expenses, when authorized by terms of this Agreement and by the Department's Project
Manager, will be submitted in accordance with Section 112.061, Florida Statutes.

C. Records of costs incurred under terms of this Agreement will be maintained and made available upon request to the
Department at all times during the period of this Agreement and for three years after final payment for the work
pursuant to this Agreement is made.  Copies of these documents and records will be furnished to the Department
upon request.

D. Records of costs incurred will include the Consultant's general accounting records and the project records, together
with supporting documents and records, of the Consultant and all subconsultants performing work on the project, and
all other records of the Consultant and subconsultants considered necessary by the Department for a proper audit of
project costs.

E. The general cost principles and procedures for the negotiation and administration, and the determination or allowance
of costs under this Agreement will be as set forth in the Code of Federal Regulations, Titles 23, 48, 49, Rule Chapter
14-75, Florida Administrative Code, and other pertinent Federal and State Regulations, as applicable, with the
understanding that there is no conflict between State regulations and Federal regulations in that the more restrictive of
the applicable regulations will govern.

F. The Consultant should be aware of the following time frames.  Upon receipt, the Department has five (5) working days
to inspect and approve the goods and services, unless the Agreement specifies otherwise.  The Department has 20
days to deliver a request for payment (voucher) to the Department of Financial Services.  The 20 days are
measured from the latter of the date the invoice is received or the goods or services are received, inspected and
approved.

G. If a payment is not available within 40 days, a separate interest penalty at a rate established pursuant to Section
215.422, Florida Statutes, will be due and payable, in addition to the invoice amount, to the Consultant.  Interest
penalties of less than one dollar will not be paid unless the Consultant requests payment.  Invoices which have to be
returned to a Consultant because of Consultant preparation errors will result in a delay in the payment.  The invoice
payment requirements do not start until a properly completed invoice is provided to the Department.

H. A Vendor Ombudsman has been established within the Department of Financial Services.  The duties of this
individual include acting as an advocate for vendors who may be experiencing problems in obtaining timely payment(s)
from a state agency.  The Vendor Ombudsman may be contacted at (850) 413-5516.

I. Except for issues arising from contract indemnification provisions, the Department will have the right to retain out of any
payment due the Consultant under this Agreement an amount sufficient to satisfy any amount due and owing to the
Department by the Consultant on any other Agreement between the Consultant and the Department.  The Department
may withhold payment on any invoice in the event that the Consultant is in default under any provision of this
Agreement or any other Agreement between the Consultant and the Department as of the time of processing the
invoice or as of the time payment is made available on the invoice.  This right to withhold will continue until such time
as the default has been cured, and, upon cure, the Department will have the right to retain an amount equal to the
damages suffered as a result of the default.

J. It is mutually agreed and understood that the following provision will be applicable to this Agreement if the
compensation to be paid to the Consultant, whether by lump sum or cost-plus-a-fixed-fee, will exceed the threshold
amount provided in Section 287.017, Florida Statutes, for CATEGORY FOUR.
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The Consultant hereby certifies, covenants and warrants that wage rates and other factual unit costs provided the 
Department to support the compensation are accurate, complete and current as of the date of this Agreement.  It is 
further agreed that the Agreement price will be adjusted to exclude any significant sums by which the Department 
determines the Agreement price was increased due to inaccurate, incomplete or non-current wage rates and other 
factual unit costs.  All such Agreement adjustments must be made within one year following the end of the Agreement.  
For this purpose, the end of the Agreement is the date of final billing or acceptance of the work by the Department, 
whichever is later.

K. The Department, during any fiscal year, will not expend money, incur any liability, or enter into any contract which, by
its terms, involves the expenditure of money in excess of the amounts budgeted as available for expenditure during
such fiscal year.  Any contract, verbal or written, made in violation of this subsection is null and void, and no money
may be paid on such contract.  The Department will require a statement from the comptroller of the Department that
funds are available prior to entering into any such contract or other binding commitment of funds.  Nothing herein
contained will prevent the making of contracts for periods exceeding one year, but any contract so made shall be
executory only for the value of the services to be rendered or agreed to be paid for in succeeding fiscal years.  
Accordingly, the Department's performance and obligation to pay under this Agreement is contingent upon an annual
appropriation by the Legislature.

INDEMNITY AND INSURANCE:4.

A. If the Consultant is an individual or entity licensed by the state of Florida who holds a current certificate of registration 
under Chapter 481, Florida Statutes, to practice architecture or landscape architecture, under Chapter 472, Florida 
Statutes, to practice land surveying and mapping, or under Chapter 471, Florida Statutes, to practice engineering, and 
who enters into a written agreement with the Department relating to the planning, design, construction, administration, 
study, evaluation, consulting, or other professional and technical support services furnished in connection with any 
actual or proposed construction improvement, alteration, repair, maintenance, operation, management, relocation, 
demolition, excavation, or other facility, land, air, water, or utility development or improvement, the Consultant will 
indemnify and hold harmless the Department, and its officers and employees, from liabilities, damages, losses, and 
costs, including, but not limited to, reasonable attorneys' fees, to the extent caused by the negligence, recklessness, or 
intentionally wrongful conduct of the Consultant and other persons employed or utilized by the Consultant in the 
performance of the contract.

B. The Consultant will have and maintain during the term of this Agreement, a professional liability insurance policy or
policies, or an irrevocable letter of credit established pursuant to Chapter 675 and Section 337.106, Florida Statutes,
with a company or companies authorized to do business in the State of Florida, affording professional liability coverage
for the professional services to be rendered in accordance with this Agreement in the amount specified in the
Agreement.

The parties agree that 1% of the total compensation to the Consultant for performance of this Agreement is the
specific consideration from the Department to the Consultant for the Consultant's indemnity agreement.

COMPLIANCE WITH LAWS:5.

A. All final plans, documents, reports, studies and other data prepared by the Consultant shall bear the professional's 
seal/signature, in accordance with the applicable Florida Statute that governs and Administrative Rules promulgated by 
the Department of Business and Professional Regulation, and guidelines published by the Department, in effect at the 
time of execution of this Agreement.  In the event that changes in the Statute or Rules create a conflict with the 
requirements of the published guidelines, requirements of the Statute and/or Rules shall take precedence.

B. Chapter 337.162 Florida Statutes applies as follows:

C. Under the terms of this agreement, the plans, reports and recommendations of the Consultant will be reviewed by the 
Department for conformity with Department standards and agreement terms.  However, review by the Department does 
not constitute detailed review or checking of design components and related details, or the accuracy with which designs 
are depicted on the plans.

D. Acceptance of the work by the Department or Agreement termination does not constitute Department approval and will 
not relieve the Consultant of the responsibility for subsequent corrections of any errors and/or omissions and the 
clarification of any ambiguities.  The Consultant shall make all necessary revisions or corrections resulting from errors 
and/or omissions on the part of the Consultant without additional compensation.  If these errors and/or omissions are 
discovered during the construction of the project, they shall be corrected without additional compensation.
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(3) Any confidential information submitted to the Department of Business and Professional Regulation will remain
confidential pursuant to Chapter 455 and applicable state law.

C. The Consultant will comply with all federal, state and local laws and ordinances applicable to the work or payment for
work thereof, and will not discriminate on the grounds of race, color, religion, sex, national origin, age or disability in the
performance of work under this Agreement.

D. The Consultant warrants that the Consultant has not employed or retained any company or person, other than a bona
fide employee working solely for the Consultant, to solicit or secure this Agreement, and that he has not paid or agreed
to pay any person, company, corporation, individual, or firm any fee, commission, percentage, gift or any other
consideration, contingent upon or resulting from the award or making of this Agreement.  It is understood and agreed
that the term "fee" shall also include brokerage fee, however denoted.  For the breach or violation of this Paragraph,
the Department shall have the right to terminate this Agreement without liability, and, at its discretion, to deduct from
the contract price, or otherwise recover, the full amount of such fee, commission, percentage, gift or consideration.

E. The Consultant shall allow public access to all documents, papers, letters, or other material subject to the provisions of
Chapter 119, Florida Statutes, and made or received by the Consultant in conjunction with this Agreement.  Failure by
the Consultant to grant such public access shall be grounds for immediate unilateral cancellation of this Agreement by
the Department.

F. The Consultant agrees that it will make no statements, press releases or publicity releases concerning this Agreement
or its subject matter or otherwise disclose or permit to be disclosed any of the data or other information obtained or
furnished in compliance with this Agreement, or any particulars thereof, during the period of the Agreement, without
first notifying the Department and securing its consent in writing.  The Consultant also agrees that it will not publish,
copyright or patent any of the data developed under this Agreement, it being understood that such data or information
is the property of the Department.  

G. Consultant covenants and agrees that it and its employees will be bound by the standards of conduct provided in
applicable Florida Statutes and applicable rules of the Department of Business and Professional Regulation as they
relate to work performed under this Agreement. Consultant further covenants and agrees that when a former state
employee is employed by the Consultant, the Consultant will require that strict adherence by the former state employee
to Florida Statutes 112.313(9) and 112.3185 is a condition of employment of said former state employee. These
statutes will by reference be made a part of this Agreement as though set forth in full.  Consultant agrees to
incorporate the provisions of this paragraph in any subcontract into which it might enter with reference to the work
performed pursuant to this Agreement.

H. A person or affiliate who has been placed on the convicted vendor list following a conviction for a public entity crime
may not submit a bid on a contract to provide any goods or services to a public entity, may not submit a bid on a
contract with a public entity for the construction or repair of a public building or public work, may not submit bids on
leases of real property to a public entity, may not be awarded or perform work as a contractor, supplier, subcontractor,
or consultant under a contract with any public entity, and may not transact business with any public entity in excess of
the threshold amount provided in Section 287.017, for CATEGORY TWO for a period of 36 months from the date of
being placed on the convicted vendor list.

I. The Department will consider the employment by any contractor of unauthorized aliens a violation of Section 274A(e)
of the Immigration and Nationality Act.  Such violation will be cause for unilateral cancellation of this Agreement, by the
Department,  if the Consultant knowingly employs unauthorized aliens.

(2) Any person who is employed by the Department and who is licensed by the Department of Business and
Professional Regulation and who, through the course of his employment, has knowledge to believe that any
person has violated the provisions of state professional licensing laws or rules will submit a complaint about
the violations to the Department of Business and Professional Regulation.  Failure to submit a complaint
about the violations may be grounds for disciplinary action pursuant to Chapter 455 and the state licensing
law applicable to that licensee.  The complaint will be confidential.

(1) If the Department has knowledge or reason to believe that any person has violated the provisions of state
professional licensing laws or rules, it will submit a complaint about the violations to the Department of
Business and Professional Regulation.  The complaint will be confidential.
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TERMINATION AND DEFAULT6.

A. The Department may terminate this Agreement in whole or in part at any time the interest of the Department requires
such termination, as follows:

(1) If the Department determines that the performance of the Consultant is not satisfactory, the Department may
notify the Consultant of the deficiency with the requirement that the deficiency be corrected within a specified
time; but not less than 10 days.  Otherwise the Agreement will be terminated at the end of such time or thirty
(30) days whichever is sooner.

(2) If the Department requires termination of the Agreement for reasons other than unsatisfactory performance of
the Consultant, the Department will notify the Consultant of such termination, with instructions as to the
effective date of work stoppage or specify the stage of work at which the Agreement is to be terminated.

(3) If the Agreement is terminated before performance is completed, the Consultant will be paid for the work
satisfactorily performed.  Payment is to be on the basis of substantiated costs, not to exceed an amount
which is the same percentage of the contract price as the amount of work satisfactorily completed is a
percentage of the total work called for by the Agreement.  

B. The Department reserves the right to cancel and terminate this Agreement in the event the Consultant or any
employee or agent of the Consultant is convicted for any crime arising out of or in conjunction with any work being
performed by the consultant for or on behalf of the Department, without penalty. It is understood and agreed that in the
event of such termination, all tracings, plans specifications, computer files, maps, and data prepared or obtained under
this Agreement will immediately be turned over to the Department .   The Department reserves the right to terminate or
cancel this Agreement in the event the Consultant will be placed in either voluntary or involuntary bankruptcy or an
assignment be made for the benefit of creditors.  The Department further reserves the right to suspend the
qualifications of the Consultant to do business with the Department upon any such conviction. 

ASSIGNMENT AND SUBCONTRACTORS7.

A. The Consultant will maintain an adequate and competent professional staff so as to enable Consultant to timely
perform under this Agreement and must be authorized to do business within the State of Florida and may associate
with it such subconsultants, for the purpose of its services hereunder, without additional cost to the Department, other
than those costs negotiated within the limits and terms of this Agreement.  The Consultant is fully responsible for
satisfactory completion of all subcontracted work.  The Consultant, however, will not sublet, assign or transfer any
work under this Agreement to other than subconsultants specified in the Agreement without the written consent of the
Department.  

B. The Consultant must state in all subcontracts that services performed by any such subconsultant will be subject to the
Professional Consultant Work Performance Evaluation System as defined in Chapter 14-75, Florida Administrative
Code.

C. The following provision is hereby incorporated in and made a part of this Agreement when the services provided herein
do not involve the expenditure of Federal funds:

J. DISCRIMINATION:  An  entity or affiliate who has been placed on the discriminatory vendor list may not submit a bid
on a contract to provide goods or services to a public entity, may not submit a bid on a contract with a public entity for
the construction or repair of a public building or public work, may not submit bids on leases of real property to a public
entity, may not award or perform work as a contractor, supplier, subcontractor, or consultant under contract with any
public entity, and may not transact business with any public entity.

If the Agreement is for goods or services of $1 million or more and was entered into or renewed on or after July 1, 2011 
and the Department determines that the Vendor submitted a false certification under Section 287.135(5), Florida 
Statutes, or if the Vendor has been placed on the Scrutinized Companies with Activities in the Sudan List or the 
Scrutinized Companies with Activities in the Iran Petroleum Energy Sector List, the Department shall have the option of 
(1) terminating the Agreement after it has given the Vendor notice and an opportunity to demonstrate the agency's 
determination of false certification was in error pursuant to Section 287.135(5)(a), Florida Statutes, or (2) maintaining the 
Agreement if the conditions of Section 287.135(4), Florida Statutes, are met.

C.
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1. shall utilize the U.S. Department of Homeland Security's E-Verify system to verify the employment
eligibility of all new employees hired by the Consultant during the term of the contract; and

2. shall expressly require any subcontractors performing work or providing services pursuant to the state
contract to likewise utilize the U.S. Department of Homeland Security's E-Verify system to verify the
employment eligibility of all new employees hired by the subcontractor during the contract term.

Consultant:

MISCELLANEOUS8.

A. All words used herein in the singular form will extend to and include the plural.  All words used in the plural form will 
extend to and include the singular.  All words used in any gender will extend to and include all genders.

B. In the event that a court of valid jurisdiction finally determines that any provision of this Agreement is illegal or
unenforceable, this Agreement will be construed as not containing such provision, and all other provisions which are
otherwise lawful will remain in full force and effect, and to this end the provisions of this Agreement are declared to be
severable.

C. There are no understandings or agreements except as herein expressly stated.

D. This Agreement will be governed by and construed in accordance with the laws of the State of Florida.

E. In any legal action related to this Agreement, instituted by either party, Consultant hereby waives any and all privileges
and rights it may have under chapter 47 and Section 337.19, Florida Statutes, relating to venue, as it now exists or
may hereafter be amended, and any and all such privileges and rights it may have under any other statute, rule or case
law, including, but not limited to those grounded on convenience.  Any such legal action may be brought in the
appropriate Court in any county chosen by the Department and in the event that any such legal action is filed by
Consultant, Consultant hereby consents to the transfer of venue to the county chosen by the Department upon the
Department filing a motion requesting the same.

TERMS FOR FEDERAL AID CONTRACTS (APPENDIX I):9.

A. It is understood and agreed that all rights of the Department relating to inspection, review, approval, patents,
copyrights, and audit of the work, tracing, plans, specifications, maps, data, and cost records relating to this
Agreement shall also be reserved and held by authorized representatives of the United States of America.

The following terms apply to all contracts in which it is indicated in Section 6.B of the Standard Professional Services
Agreement that the services involve the expenditure of federal funds:

B. It is understood and agreed that, in order to permit federal participation, no supplemental agreement of any nature may 
be entered into by the parties hereto with regard to the work to be performed hereunder without the approval of the U.S. 
Department of Transportation, anything to the contrary in this Agreement not withstanding.

C. Compliance with Regulations:  The Consultant shall comply with the Regulations of the U.S. Department of 
Transportation Title 49, Code of Federal Regulations, Part 21, as they may be amended from time to time, (hereinafter 
referred to as the Regulations), which are herein incorporated by reference and made a part of this Agreement.

D. Nondiscrimination:   The Consultant, with regard to the work performed during the contract, shall not discriminate on the 
basis of race, color, national origin, sex, age, disability, religion or family status in the selection and retention of 
subcontractors, including procurements of material and leases of equipment.  The Consultant will not participate either 
directly or indirectly in the discrimination prohibited by Section 21.5 of the Regulations, including employment practices 
when the contract covers a program set forth in Appendix B of the Regulations.

The Corporation referred to in the above paragraph is Prison Rehabilitative Industries and Diversified Enterprises, Inc. 
Available pricing, products, and delivery schedules may be obtained by contacting:

PRIDE Enterprises
12425 28th Street North
Suite 300
St Petersburg, Florida  33716

F.

It is expressly understood and agreed that any articles which are the subject of, or required to carry out this contract 
will be purchased from the Corporation identified under Chapter 946, Florida Statutes, in the same manner and under
the same procedures set forth in Section 946.515(2) and (4), Florida Statutes; and for purposes of this contract  the
person, firm, or other business entity carrying out the provisions of this contract will be deemed to be substituted for
this agency  insofar as dealings with such Corporation.
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1. withholding of payments to the Consultant under the contract until the Consultant complies and/or

G. Sanctions for Noncompliance:  In the event of the Consultant's noncompliance with the nondiscrimination provisions of 
this contract, the Florida Department of Transportation shall impose such contract sanctions as it or the Federal 
Highway Administration, Federal Transit Administration, Federal Aviation Administration, and/or Federal Motor Carrier 
Safety Administration may determine to be appropriate, including, but not limited to,

2. cancellation, termination or suspension of the contract, in whole or in part.

H. Incorporation or Provisions:  The Consultant will include the provisions of Paragraph C through H in every subcontract, 
including procurements of materials and leases of equipment unless exempt by the Regulations, order, or instructions 
issued pursuant thereto.  The Consultant will take such action with respect to any subcontract or procurement as the 
Florida Department of Transportation, Federal Highway Administration, Federal Transit Administration, Federal Aviation 
Administration, and/or the Federal Motor Carrier Safety Administration may direct as a means of enforcing such 
provisions, including sanctions for noncompliance.  In the event a Consultant becomes involved in, or is threatened with, 
litigation with a subcontractor or supplier as a result of such direction, the Consultant may request the Florida 
Department of Transportation to enter into such litigation to protect the interests of the Florida Department of 
Transportation, and, in addition, the Consultant may request the United States to enter into such litigation to protect the 
interests of the United States.

I. Interest of Members of Congress:  No member of or delegate to the Congress of the United States will be admitted to 
any share or part of this contract or to any benefit arising therefrom.

J. Interest of Public Officials:  No member, officer, or employee of the public body or of a local public body during his tenure 
or for one year thereafter shall have any interest, direct or indirect, in this contract or the proceeds thereof.  For purposes 
of this provision, public body shall include municipalities and other political subdivisions of States; and public 
corporations, boards, and commissions established under the laws of any State.

K. Participation by Disadvantaged Business Enterprises:  The Consultant shall agree to abide by the following statement 
from 49 CFR 26.13(b).  This statements shall be included in all subsequent agreements between the Consultant and 
any subconsultant or contractor.

The Consultant, sub recipient or subcontractor shall not discriminate on the basis of race, color, national 
origin, or sex in the performance of this contract.  The contractor shall carry out applicable requirements of 49 
CFR Part 26 in the award and administration of DOT-assisted contracts.  Failure by the Consultant to carry 
out these requirements is a material breach of this contract, which may result in termination of this contract or 
other such remedy as the recipient deems appropriate.

L. It is mutually understood and agreed that the willful falsification, distortion or misrepresentation with respect to any facts 
related to the project(s) described in this Agreement is a violation of the Federal Law. Accordingly, United States Code, 
Title 18, Section 1020, is hereby incorporated by reference and made a part of this Agreement.

M. It is understood and agreed that if the Consultant at any time learns that the certification it provided the Department in 
compliance with 49 CFR, Section 26.51, was erroneous when submitted or has become erroneous by reason of 
changed circumstances, the Consultant shall provide immediate written notice to the Department. It is further agreed 
that the clause titled "Certification Regarding Debarment, Suspension, Ineligibility and Voluntary Exclusion - Lower Tier 
Covered Transaction" as set forth in 49 CFR, Section 29.510, shall be included by the Consultant in all lower tier covered 
transactions and in all aforementioned federal regulation.

F. Information and Reports:  The Consultant will provide all information and reports required by the Regulations, or 
directives issued pursuant thereto, and will permit access to its books, records, accounts, other sources of information, 
and its facilities as may be determined by the Florida Department of Transportation, Federal Highway Administration, 
Federal Transit Administration, Federal Aviation Administration, and/or Federal Motor Carrier Safety Administration to be 
pertinent to ascertain compliance with such Regulations, orders and instructions.  Where any information required of the 
Consultant is in the exclusive possession of another who fails or refuses to furnish this information, the Consultant shall 
so certify to the Florida Department of Transportation, Federal Highway Administration, Federal Transit Administration, 
Federal Aviation Administration, and/or the Federal Motor Carrier Safety Administrationas appropriate, and shall set forth 
what efforts it has made to obtain the information.

E. Solicitations for Subcontracts, Including Procurements of Materials and Equipment:  In all solicitations made by the 
Consultant, either by competitive bidding or negotiation for work to be performed under a subcontract, including 
procurements of materials and leases of equipment, each potential subcontractor or supplier shall be notified by the 
Consultant of the Consultant's obligations under this contract and the Regulations relative to nondiscrimination on the 
basis of race, color, national origin, sex, age, disability, religion or family status.
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O. The Consultant hereby certifies that it has not:

1. employed or retained for a commission, percentage, brokerage, contingent fee, or other consideration, any firm or 
person (other than a bona fide employee working solely for the above contractor) to solicit or secure this contract;

2. agreed, as an express or implied condition for obtaining this contract, to employ or retain the services of any firm or 
person in connection with carrying out this contract; or

The consultant further acknowledges that this agreement will be furnished to the State of Florida Department of 
Transportation and a federal agency in connection with this contract involving participation of Federal-Aid funds, and is 
subject to applicable State and Federal Laws, both criminal and civil.

3. paid, or agreed to pay, to any firm, organization or person (other than a bona fide employee working solely for the 
above contractor) any fee contribution, donation, or consideration of any kind for, or in connection with, procuring or 
carrying out the contract.

N. The Department hereby certifies that neither the consultant nor the consultant's representative has been required by the 
Department, directly or indirectly as an express or implied condition in connection with obtaining or carrying out this 
contract, to  

1. employ or retain, or agree to employ or retain, any firm or person, or

2. pay, or agree to pay, to any firm, person, or organization, any fee, contribution, donation, or consideration of any kind;

The Department further acknowledges that this agreement will be furnished to a federal agency, in connection with this 
contract involving participation of Federal-Aid funds, and is subject to applicable State and Federal Laws, both criminal 
and civil.
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PROCUREMENT 

   10/01 

 
CERTIFICATION REGARDING DEBARMENT, SUSPENSION, INELIGIBILITY  
 AND VOLUNTARY EXCLUSION FOR FEDERAL AID CONTRACTS  
 (Compliance with 49CFR, Section 29.510) 
 (Appendix B Certification] 
 
It is certified that neither the below identified firm nor its principals are presently 
suspended, proposed for debarment, declared ineligible, or voluntarily excluded from 
participation in this transaction by any federal department or agency. 
 
Name of Consultant: 
 
By:                                 Date:__________________ 
         Authorized Signature 
 
Title:__________________________ 
 
 Instructions for Certification 
 
1 .   By signing and submitting this certification with the proposal, the prospective lower tier participant is providing the certification 
set out below. 
 
2.   The certification in this clause is a material representation of fact upon which reliance was placed when this transaction was 
entered into.  If it is later determined that the prospective lower tier participant knowingly rendered an erroneous certification, in 
addition to other remedies available to the Federal Government, the Department may pursue available remedies, including 
suspension and/or debarment. 
 
3.   The prospective lower tier participant shall provide immediate written notice to the person to which this proposal is submitted. If 
at any time the prospective lower tier participant learns that its certification was erroneous when submitted or has become 
erroneous by reason of changed circumstances. 
 
4.   The terms 'covered transaction', 'debarred', 'suspended', 'ineligible', 'lower tier covered transaction','participant', 'person', primary 
covered transaction', 'principal', 'proposal', and 'voluntarily excluded', as used in this clause, have the meanings set out in the 
Definitions and Coverage sections of the rules implementing Executive Order 12549.  You may contact the person to which this 
proposal is being submitted for assistance in obtaining a copy of those regulations. 
 
5.   The prospective lower tier participant agrees by submitting this proposal that, should the proposed covered transaction be 
entered into, it shall not knowingly enter into any lower tier covered transaction with a person who is debarred, suspended, declared 
ineligible, or voluntarily excluded from participation in this covered transaction, unless authorized by the Department or agency with 
which this transaction originated. 
 
6.   The prospective lower tier participant further agrees by submitting this proposal that it will include this clause titled “Appendix B: 
Certification Regarding Debarment, Suspension, Ineligibility and Voluntary Exclusion - Lower Tier Covered Transaction", without 
modification, in all lower tier covered transactions and in all solicitations for lower tier covered transactions. 
 
7.   A participant in a covered transaction may rely upon a certification of a prospective participant in a lower tier covered transaction 
that it is not debarred, suspended, ineligible, or voluntarily excluded from the covered transaction, unless it knows that the 
certification is erroneous.  A participant may decide the method and frequency by which it determines the eligibility of its principals.  
Each participant may, but is not required to, check the Nonprocurement List. 
 
8.   Nothing contained in the foregoing shall be construed to require establishment of a system of records in order to render in good 
faith the certification required by this clause.  The knowledge and information of a participant are not required to exceed that which 
is normally possessed by a prudent person in the ordinary course of business dealings. 
 
9.   Except for transactions authorized under paragraph 5 of these instructions, if a participant in a covered transaction knowingly 
enters into a lower tier covered transaction with a person who is suspended, debarred, ineligible, or voluntarily excluded from 
participation in this transaction, in addition to other remedies available to the Federal Government, the Department may pursue 
available remedies, including suspension and/or debarment. 
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PROCUREMENT 

   10/01 
 

CERTIFICATION FOR DISCLOSURE OF LOBBYING ACTIVITIES 
ON FEDERAL-AID CONTRACTS 

(Compliance with 49CFR, Section 20.100 (b)) 
 
The prospective participant certifies, by signing this certification, that to the best of his or 
her knowledge and belief: 
 
(1)  No federal appropriated funds have been paid or will be paid, by or on behalf of the 
undersigned, to any person for influencing or attempting to influence an officer or 
employee of any federal agency, a Member of Congress, an officer of employee of 
Congress, or an employee of a Member of Congress in connection with the awarding of 
any federal contract, the making of any federal grant, the making of any federal loan, 
the entering into of any cooperative agreement, and the extension, continuation, 
renewal, amendment, or modification of any federal contract, grant, loan, or cooperative 
agreement. 
 
(2)  If any funds other than federal appropriated funds have been paid or will be paid to 
any person for influencing or attempting to influence an officer or employee of any 
federal agency, a Member of Congress, an officer or employee of Congress, or an 
employee of a Member of Congress in connection with this federal contract, grant, loan, 
or cooperative agreement, the undersigned shall complete and submit Standard 
Form-LLL, "Disclosure of Lobbying Activities", in accordance with its instructions.  
(Standard Form-LLL can be obtained from the Florida Department of Transportation's 
Professional Services Administrator or Procurement Office.) 
 
This certification is a material representation of fact upon which reliance was placed 
when this transaction was made or entered into.  Submission of this certification is a 
prerequisite for making or entering into this transaction imposed by Section 1352, Title 
31, U.S. Code.  Any person who fails to file the required certification shall be subject to 
a civil penalty of not less than $10,000 and not more than $100,000 for each such 
failure. 
 
The prospective participant also agrees by submitting his or her proposal that he or she 
shall require that the language of this certification be included in all lower tier 
subcontracts, which exceed $100,000 and that all such subrecipients shall certify and 
disclose accordingly. 
 
Name of Consultant: 
 
By:                                 Date: _________________      Authorized Signature 
 
Title:___________________________ 
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Approved by OMB 
0348-0046DISCLOSURE OF LOBBYING ACTIVITIES

Complete this form to disclose lobbying activities pursuant to 31 U.S.C. 1352 
(See reverse for public burden disclosure.) 

14. Brief Description of Services Performed or to be Performed and Date(s) of Service, including officer(s), employee(s), or Member(s)
contacted, for Payment indicated in Item 11.:

2. Status of Federal Action

a. bid/offer/application
b. initial award
c. post-award

3. Report Type:

a. initial filing
b. material change

For Material Change Only:
Year Quarter

date of last report

1. Type of Federal Action:

a. contract
b. grant
c. cooperative agreement
d. loan
e. loan guarantee
f. loan insurance

15. Continuation Sheet(s) SF-LLL-A attached: Yes No

5. If Reporting Entity in No. 4 is Subawardee, Enter Name and
Address of Prime:

Congressional District, if known:

4. Name and Address of Reporting Entity:
Prime Subawardee

Tier , if known:

Congressional District, if known:
7. Federal Program Name/Description:

CFDA Number, if applicable:

 6. Federal Department/Agency: 

Authorized for Local Reproduction
Standard Form - LLLFederal Use Only:

13. Type of Payment (check all that apply):
a. retainer
b. one-time fee
c. commission
d. contingent fee
e. deferred
f. other; specify:

12. Form of Payment (check all that apply):
a. cash
b. in-kind; specify: nature

value

Signature:

Print Name:

Title:

Telephone No.: Date:

16. Information requested through this form is authorized by title
31 U.S.C. section 1352. This disclosure of lobbying activities
is a material representation of fact upon which reliance was
placed by the tier above when this transaction was made or
entered into. This disclosure is required pursuant to 31
U.S.C. 1352. This information will be reported to the
Congress semi-annually and will be available for public
inspection. Any person who fails to file the required
disclosure shall be subject to a civil penalty of not less than
$10,000 and not more than $100,000 for each such failure.

11. Amount of Payment (check all that apply) :

$ actual planned

9. Award Amount, if known:

$

8. Federal Action Number, if known:

b. Individuals Performing Services (including address of different
from No. 10a.)
(last name, first name, MI):

(attach Continuation Sheet(s) SF-LLL-A, if necessary) 

10. a. Name and Address of Lobbying Entity 
(if individual, last name, first name, MI):

 (attach Continuation Sheet(s) SF-LLL-A, if necessary) 
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