Town of Davie

Department of Human Resources Management
6591 Orange Drive, Davie, Florida 33314-3399

www.davie-fl.gov

954.797.1100

Date: April 11, 2005

To: Mayor and Councilmembers

From: Mark Alan W7§ Director of Human Resources Management
Subject: Information for Reconsideration of Motion to Utilize FCCMA Riders for

Town Administrator Recruitment and Selection Process

At the Regular Town Council Meeting following the Special Town Council Meeting on Wednesday, March 16, 2005, a
motion was passed authorizing the utilization of the Florida City and County Management Association (FCCMA) Range
Riders for the Town Administrator Recruitment and Selection Process. The first ranked executive search firm, MGT of
America, was identified as the backup should, for some reason, the Range Riders were not to be utilized.

During the Regular Town Council Meeting on Thursday, April 07, 2005, a motion was passed to reconsider the
aforementioned March 16" motion at the April 20, 2005, Regular Town Council Meeting.

FCCMA Southeast and Southwest District Range Rider Dodd Southern (the individual who made the Range Rider
presentation on March 16"‘) indicated during telephone conversations subsequent to the March 16™ Town Council
Meeting that:

» FCCMA Range Rider Coordinator Richard (Dick) Simmons would be the lead Range Rider for the Davie Town
Administrator Recruitment and Selection Process

= Mr. Simmons would establish a three (3) or four (4) person team consisting, in part, of one (1) active and one (1)
former city manager from Broward County

= At the consent of the Davie Town Council and of Mr. Simmons, FCCMA Range Rider at-large George Hanabury
would be utilized in a supplementary capacity assisting in screening from a technical/advisory position

Information including Town Council contact information, Town budget information, and Davie Town Administrator history
information was also provided to Mr. Southern. Mr. Southern also indicated that he had intended to contact individual
Town Councilmembers during the period of time in which Broward Days took place but did not attempt to do so when he
became aware that Councilmembers were out of Town. He had indicated the he had intended to contact
councilmembers shortly thereafter. However, after being provided with the information regarding the reconsideration Mr.
Simmons indicated that they may await the outcome of the reconsideration before proceeding, and Mr. Southern
indicated that he would consult with Mr. Simmons on how they would proceed.

Please feel free to contact me should you have any questions regarding this matter.

C: Christopher Kovanes, Interim Town Administrator
Ken Cohen, Assistant Town Administrator
Russell Muniz, Town Clerk
El pagnier Hudson, Assistant Human Resources Director
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Town of Davie

Department of Human Resources Management
6591 Orange Drive, Davie, Florida 33314-3399
www .davie-fl.gov

954.797.1100

Date: March 10, 2005

To: Mayor and Councilmembers

From: Mark Alan W? ; Director of Human Resources Management
Subject: Speciat Town Council Meeting — 6:00 pm, Wednesday, March 16, 2005

Town Administrator Recruitment and Selection Process Options

The referenced Special Town Council Meeting is scheduled to begin at 6:00 pm, and will be followed by the Town
Council's regular meeting, scheduled to begin at 7:00 pm. The meeting will be held in Town Council Chambers.

Meeting Presentation Schedule

Pursuant to Council's direction four (4) executive search firrs have been asked to make short presentations to Council
during this meeting. A maximum of ten (10) minutes has bean allotted for each executive search firm presentation as
well as questions and answers. The order of presentation was determined by random selection and is as follows:

6:00 pm — 6:10 pm Colin Baenziger & Associat2s

6:10 pm — 6:20 pm The Mercer Group, Inc.

6:20 pm - 6:30 pm MGT of America

6:30 pm — 6:40 pm Slavin Management Consutants, Inc.

The Florida City and County Management Association Rance Riders have also been asked to make a presentation to
Council. The Range Riders' presentation as well as questions and answers will follow the executive search firm

presentations as indicated below:

6:40 pm Range Riders

Information Submitted by Executive Search Firms and the Range Riders

Each of the abovementioned entities has also indicated that they would provide information for Council review prior 1o
the Wednesday meeting. Contents of the correspondences forwarded to the indicated executive search firms and the
Range Riders specifying the type of information the Town requested are attached as Exhibits A and B, respectively.
Information submitted to date is enclosed. Additional information will be forwarded to Council as it is submitted.

Page [ of 9



Date: March 10, 2005

To: Mayor and Councilmembers
From: Mark Alan, Director of Human Resources Management
Subject: Special Town Council Meeting — 6:00 pm, Wednesday, March 16, 2005

Town Administrator Recruitment and Selection Process Options

Town of Davie Purchasing Requirements

The following sections of the Town of Davie Code of Ordinances are relevant to the issue of purchasing services such
as those contemplated herein:

ARTICLE VIll. PURCHASING

Sec. 2-315. Purchases--Not exceeding one thousand dollars.
Purchases not exceeding one thousand dollars ($1,000.00) may be effected without formal or informal bids.

Sec. 2-316. Same--Exceeding one thousand dollars but not exceeding twenty-five thousand dollars.
Purchases in amounts of over one thousand dollars ($1,000.00) but not exceeding twenty-five thousand dollars
($25,000.00) may be effected without advertising for formal sealed bids, but at least three (3) informal bids shall be
obtained it practicable. Purchases which are over five thousand dollars ($5,000.00) but less than fifteen thousand
dollars ($15,000.00) will require written unsealed bids inclLding fax transmissions from prospective vendors which
may be obtained by the using department. Purchases over fifteen thousand dollars ($15,000.00) but less than
twenty-five thousand dollars ($25,000.00) will require written unsealed bids which will be obtained by the purchasing
department with the use of a specification prepared by the using department. Purchases under five thousand dollars
($5,000.00) may be by documented verbal quote. [n all instances, the procurement manager shall have the right to
require adequate documentation to insure that bids are fairly acquired and that a competitive environment is
maintained. (Emphasis added)

Sec. 2-317. Same--In amounts over twenty-five thousand doilars.

Purchases exceeding twenty-five thousand dofiars ($25,000.00) shall require newspaper advertising as prescribed
by applicable ordinances or advertising by pasting in two (2) conspicuous places in the town limits for formal sealed
bids to be opened in public pursuant to applicable town ordinances and finance department regulations. Purchases
shall be made from, or the contract awarded to, the lowest qualified responsive and responsible bidder; provided,
however, that any and all bids may be rejected by the town council upon the vote of three (3) of its members. The
town council shall approve such contracts or purchases by appropriate resolution.

Sec. 2-319. Professional services.

Competitive bidding shall not be required on contracting fer professional services of accountants, dentists, lawyers,
physicians, psychologists, veterinarians, or other such occupation which, by reason of specialized training and
expertise, is generally recognized as a profession. The town will at all times comply with applicable state statutes
regarding consultants' competitive negotiations for services, as defined by Florida Statute 287.055.

Sec. 2-323. Council approval.
The town council's approval shall be required on all contracts for services in excess of five thousand dollars
(85,000.00).

For your information, Florida Statute 287.055 is attached as Exhibit C (4 pages).

Town of Davie Procurement Manager Herb Hyman has indicated that if fees for services paid would not exceed
$25,000.00, the requirements of the underlined section of Town Code Article Vlll, Section 2-316 above would, in
this case, be met since:
» identical information prepared on behalf of the Town Council explaining the nature of the service to be
performed was disseminated to each executive search firm, and
« each executive search firm would be presenting written proposals which contain the total charges for
services to be performed.
Mr. Hyman indicated this can be viewed as obtaining unsealed bids with the use of a specification.

Mr. Hyman also indicated that a selection of an executive search firm should not be based solely on fees for

service presented but upon what you deem to be the firm best gualified to perform the service, taking cost into
consideration.
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Date: March 10, 2005

To: Mayor and Councilmembers
From: Mark Alan, Director of Human Resources Management
Subject: Special Town Council Meeting — 6:00 pm, Wednesday, March 16, 2005

Town Administrator Recruitment and Selection Process Options

Town Administrator History Information

For your information a three (3) page document entitled Town Administrator History is also enclosed. This document
contains Davie Town Administrator history information includ ng tenure, salary, education, and experience information.

Previous Town Administrator Recruitment and Selection Processes

A search of Town records reveals that information regarding previous Town Administrator recruitment and selection
processes is scant. Though it could be determined that former Town Administrator Robert Midaugh who served from
July 1999 through Jure 2000 was selected for the position fcllowing a search conducted by the Mercer Group, Inc.

Please feel free to contact me should you have any questions regarding this matter.

C: Christopher Kovanes, Interim Town Administrator - w/o presenters submissions
Ken Cohen, Assistant Town Administrator - w/o presenters submissions
Russell Muniz, Town Clerk
El pagnier Hudson, Assistant Human Resources Director - w/o presenters submissions

Attachments and Enclosures
MA:ma
councit03-10-05.001
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Date: Marcn 10, 2005

To: Mayar and Councilmembers

From: Mark Alan, Director of Human Resources Management

Subject: Special Town Council Meeting — 6:00 pm, Wednesday, March 16, 2005

Town Administrator Recruitment and Selection Process Options
Exhibit A
OW
EY 15N Town of Davie
( DAVIE Department of Human Resources Management

6591 Crange Drive, Davie, Florida 33314-3399
www davie-fl.gov
954.797 1100

=5

FL O R T D A

.

Content of Correspondences to Executive Search Indicated Firms:

This correspondence is to confirm our telephone conversation during which | indicated to you that the Town of
Davie Town Council:
= was considering recruitment and selection process options for a permanent Town Administrator position,
= was interested in obtaining information regarding your firm’s executive search services, and
= has asked that your firm make a short presentation to them on Wednesday, March 16, 2005.

Specifically, | have asked you to provide to me the following information for Town Council review prior to their
Wednesday, March 16, 2005, meeting:
= Anoutline of your potential process for the recruitment and selection of a Town Administrator.
= The total cost of such a process.
= Alist of all searches your firm has conducted for a municipal, county, or special district
manager/administrator (Chief Executive Officer) in the State of Florida within the last two years, providing
the name of the governmental entity, date the entity selected your firm to perform the recruitment and
selection, the date the governing body's officials interviewed the applicants for the job, the date the
governing body approved the selected manager’s contract, and whether or not the selected individual is still
employed by the entity.
= Alist of all municipal, county, or special district governmental entities for which your firm was selected to
perform a recruitment and selection for the entity’s manager/administrator (Chief Executive Officer) within
the last five years, where your firm has not successfully completed the search. For example, fist any
searches where your firm has had a contract and the contract has been terminated prior to your firm
making a successful placement.

As indicated, it is anticipated that three other executive seerch firms will also be making presentations at the
Council Meeting on March 16, 2005. This Special Town Council Meeting will begin promptly at 6:00 pm, and will be
followed by the Town Councif’s regular meeting, scheduled to begin at 7:00 pm. Therefore, a maximum of ten (10)
minutes each has been allotted for presentations as well as questions and answers. The order of presentations
has been determined by random selection and is as follows:

6:00 pm — €:10 pm Colin Baenziger & Associates

6:10 pm — €:20 pm The Mercer Group, Inc.

6:20 pm — €:30 pm MGT of America

6:30 pm — 6:40 pm Slavin Management Consultants, Inc.
The meeting will be held in the Town of Davie Town Council Chambers located at Davie Town Hall, 6591 Orange
Drive, Davie Florida.

Please do not hesitate to contact me should you require any further information regarding this matter. | am looking
forward to receiving your information so that | may forward it to our Town Councilmembers, and also to meeting
with you at the Wednesday, March 16, 2005, meeting.

Sincerely,

Mark Alan, M.S.

Director of Human Resources Management
Town of Davie

945.797.1100

mark _alan@davie-fl.gov
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Date: March 10, 2005

To: Mayor and Councilmembers
From: Mark Alan, Director of Human Resources Management
Subject: Special Town Council Meeting - 6:00 pm, Wednesday, March 16, 2005

Town Administrator Recruitment and Selection Process Options

Exhibit B

) L4} Town of Davie
(4 DaviE

Department of Human Resources Management
6591 Qrange Drive, Davie, Florida 33314-3399

www davie-fl. gov

954 .797.1100

FLORII D A

Content of Correspondences to the Range Riders:
This correspondence is to confirm our telephone conversation during which | indicated to you that the Town of
Davie Town Council:
= was considering recruitment and selection process options for a permanent Town Administrator position,
« was interested in obtaining information regarding Range Riders as well as executive search firms services,
and
* has asked that Range Riders as well as executive search firms make a short presentation to them on
Wednesday, March 16, 2005.

Ms. Lynn Lovello has indicated that she would be forwarding to me copies of the Range Rider pamphlet of which
we spoke. Also, for your information | have asked executive search firms to provide to me the following information
for Town Council review prior o their Wednesday, March 16, 2005, meeting:

= Anoutline of their potential process for the recruitment and selection of a Town Administrator.

* The total cost of such a process.

= Alist of all searches their firm has conducted for a municipal, county, or special district
manager/administrator (Chief Executive Officer) in the State of Florida within the last two years, providing
the name of the governmental entity, date the entity selected the firm to perform the recruitment and
selection, the date the governing body's officials interviewed the applicants for the job, the date the
governing body approved the selected manager’s contract, and whether or not the selected individual is still
employed by the entity.

» Alist of all municipal, county, or special district governmental entities for which their firm was selected to
perform a recruitment and selection for the entity’s manager/administrator (Chief Executive Officer) within
the last five years, where the firm has not successfully completed the search. For example, list any
searches where the firm has had a contract and the contract has been terminated prior to the firm making a
successful placement.

This Special Town Council Meeting will begin promptly at 6:00 pm, and will be followed by the Town Council's
regular meeting, scheduled to begin at 7:00 pm. Therefore, a maximum of ten (10) minutes each has been allotted
for executive search firms presentations as well as questions and answers. The order of presentations has been
determined by random selection and is as follows below. The Range Riders' presentation as well as questions and
answers will follow the executive search firm presentations:

6:00 pm — 6:10 pm Colin Baenziger & Associates

6:10 pm — 6:20 pm The Mercer Group, Inc.

6:20 pm — 6:30 pm MGT of America

6:30 pm — 6:40 pm Slavin Management Consultants, Inc.

6:40 pm Range Riders
The meeting will be held in the Town of Davie Town Council Chambers located at Davie Town Hall, 6591 Orange
Drive, Davie Florida.

Please do not hesitate to contact me should you require any further information regarding this matter. | am looking
forward to receiving your information so that | may forward it to our Town Councilmembers, and also to meeting
with you at the Wednesday, March 16, 2005, meeting.

Sincerely,

Mark Alan, M.S.
Director of Human Resources Management, Town of Davie, 945.797.1100, mark_alan @davie-fl.gov
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Date: March 10, 2005

To: Mayor and Councilmembers
Fram: Mark Alan, Director of Human Resources Management
Subject: Special Town Council Meeting — 6:00 pm, Wednesday, March 16, 2005

Town Administrator Recruitment and Selection Process Options

Exhibit C

287.055 Acquisition of professional architectural, engineering, landscape architectural, or surveying and
mapping services; definitions; procedures; contingent fees prohibited; penalties.—

(1) SHORT TITLE.--This section shall be known as the "Consultants' Competitive Negotiation Act.”

(2) DEFINITIONS.--For purposes of this section:

(a) “Professional services" means those services within the scope of the practice of architecture, professional
engineering, landscape architecture, or registered surveying and mapping, as defined by the laws of the state, or
those performed by any architect, professional engineer, landscape architect, or registered surveyor and mapper in
connection with his or her professional employment or practice.

(b) "Agency" means the state, a state agency, a municipality, a political subdivision, a school district, or a school
board. The term "agency" does not extend to a nongovernmental developer that contributes pubilic facilities to a
political subdivision under s. 380.06 or ss. 163.3220-163.3243.

(c) "Firm" means any individual, firm, partnership, corporation, association, or other legal entity permitted by law to
practice architecture, engineering, or surveying and mapping in the state.

(d) "Compensation" means the total amount paid by the agency for professional services.

(e) "Agency official' means any elected or appointed officeholder, employee, consultant, person in the category of
other personal service or any other person receiving compensation from the state, a state agency, municipality, or
political subdivision, a school district or a school board.

(f) "Project" means that fixed capital outlay study or planning activity described in the public notice of the state or a
state agency under paragraph (3)(a). A project may include:

1. A grouping of minor construction, rehabilitation, or renovation activities.

2. A grouping of substantially similar construction, rehabilitation, or renovation activities.

(g) A "continuing contract" is a contract for professional services entered into in accordance with all the procedures
of this act between an agency and a firm whereby the firm provides professional services to the agency for projects
in which construction costs do not exceed $1 million, for study activity when the fee for such professional service
does not exceed $50,000, or for work of a specified nature as outlined in the contract required by the agency, with
no time limitation except that the contract must provide a termination clause.

(n) A "design-build firm" means a partnership, corporation, or other legal entity that:

1. Is certified under s. 489.119 to engage in contracting through a certified or registered general contractor or a
certified or registered building contractor as the qualifying agent; or

2. Is certified under s. 471.023 to practice or to offer to practice engineering; certified under s. 481.219 to practice
or to offer to practice architecture; or certified under s. 481.319 to practice or to offer to practice landscape
architecture.

(i) A "design-build contract" means a single contract with a design-build firm for the design and construction of a
public construction project.

(j) A “design criteria package" means concise, performance-oriented drawings or specifications of the public
construction project. The purpose of the design criteria package is to furnish sufficient information to permit design-
build firms to prepare a bid or a response to an agency's request for proposal, or to permit an agency to enter into a
negotiated design-build contract. The design criteria package must specify performance-based criteria for the public
construction project, including the legal description of the site, survey information concerning the site, interior space
requirements, material quality standards, schematic layouts and conceptual design criteria of the project, cost or
budget estimates, design and conslruction schedules, site development requirements, provisions for utilities,
stormwater retention and disposal, and parking requirements applicable to the project.

(k) A “"design criteria professional” means a firm who holds a current certificate of registration under chapter 481 to
practice architecture or landscape architecture or a firm who holds a current certificate as a registered engineer
under chapter 471 to practice engineering and who is employed by or under contract to the agency for the providing
of professional architect services, landscape architect services, or engineering services in connection with the
preparation of the design criteria package.

(3) PUBLIC ANNOUNCEMENT AND QUALIFICATION PROCEDURES.--

(a) Each agency shall publicly announce, in a uniform and consistent manner, each occasion when professional
services must be purchased for a project the basic construction cost of which is estimated by the agency to exceed
the threshold amount provided in s. 287.017 for CATEGORY FIVE or for a planning or study activity when the fee
for professional services exceeds the threshold amount provided in s. 287.017 for CATEGORY TWO, except in
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Date: March 10, 2005

To: Mayor and Councilmembers
From: Mark Alan, Director of Human Resources Management
Subject: Special Town Council Meeting - 6:00 pm, Wednesday, March 16, 2005

Town Administrator Recruitment and Selection Process Options

Exhibit C, (Continued)

cases of valid public emergencies certified by the agency head. The public notice must include a general
description of the project and must indicate how interested consultants may apply for consideration.
(b) Each agency shall encourage firms engaged in the lawful practice of their professions that desire to provide
professional services to the agency to submit annually statements of qualifications and performance data.
(c) Any firm or individual desiring to provide professional services to the agency must first be certified by the
agency as qualified pursuant to law and the regulations of the agency. The agency must find that the firm or
individual to be employed is fully qualified to render the required service. Among the factors to be considered in
making this finding are the capabilities, adequacy of persennel, past record, and experience of the firm or
individual.
(d) Each agency shall evaluate professional services, including capabilities, adequacy of personnel, past record,
experience, whether the firm is a certified minority business enterprise as defined by the Florida Small and Minority
Business Assistance Act of 1985, and other factors determined by the agency to be applicable to its particular
requirements. When securing professional services, an agency must endeavor to meet the minority business
enterprise procurement goals under s. 287.09451.
(e) The public must not be excluded from the proceedings under this section.
(4) COMPETITIVE SELECTION.--
{a) For each proposed project, the agency shall evaluate current statements of qualifications and performance data
on file with the agency, together with those that may be submitted by other firms regarding the proposed project,
and shall conduct discussions with, and may require public presentations by, no fewer than three firms regarding
their qualifications, approach to the project, and ability to furnish the required services.
(b) The agency shall select in order of preference no fewer than three firms deemed to be the most highly qualified
to perform the required services. In determining whether a firm is qualified, the agency shall consider such factors
as the ability of professional personnel; whether a firm is a certified minority business enterprise; past performance;
willingness to meet time and budget requirements; locatior; recent, current, and projected workloads of the firms;
and the volume of work previously awarded to each firm by the agency, with the object of effecting an equitable
distribution of contracts among qualified firms, provided such distribution does not violate the principle of selection
of the most highly qualified firms. The agency may request, accept, and consider proposals for the compensation to
be paid under the contract only during competitive negotiations under subsection (5).
(c) This subsection does not apply to a professional service contract for a project the basic construction cost of
which is estimated by the agency to be not in excess of the threshold amount provided in s. 287.017 for
CATEGORY FIVE or for a planning or study activity when <he fee for professional services is not in excess of the
threshold amount provided in s. 287.017 for CATEGORY TWO.
(d) Nothing in this act shall be construed to prohibit a continuing contract between a firm and an agency.
(5) COMPETITIVE NEGOTIATION.--
(a) The agency shall negotiate a contract with the most qualified firm for professional services at compensation
which the agency determines is fair, competitive, and reasonable. In making such determination, the agency shall
conduct a detailed analysis of the cost of the professional services required in addition to considering their scope
and complexity. For any lump-sum or cost-plus-a-fixed-fee professional service contract over the threshold amount
provided in s. 287.017 for CATEGORY FOUR, the agency shall require the firm receiving the award to execute a
truth-in-negotiation certificate stating that wage rates and other factual unit costs supporting the compensation are
accurate, complete, and current at the time of contracting. Any professional service contract under which such a
certificate is required must contain a provision that the original contract price and any additions thereto will be
adjusted to exclude any significant sums by which the agency determines the contract price was increased due to
inaccurate, incomplete, or noncurrent wage rates and other factual unit costs. All such contract adjustments must
be made within 1 year following the end of the contract.
(b) Should the agency be unable to negotiate a satisfactory contract with the firm considered to be the most
qualified at a price the agency determines to be fair, competitive, and reasonable, negotiations with that firm must
be formally terminated. The agency shall then undertake negotiations with the second most qualified firm. Failing
accord with the second most qualified firm, the agency must terminate negotiations. The agency shall then
undertake negotiations with the third most qualified firm.
(c) Shouid the agency be unable to negotiate a satisfactory contract with any of the selected firms, the agency
shall select additional firms in the order of their competence and qualification and continue negotiations in
accordance with this subsection until an agreement is reached.
(6) PROHIBITION AGAINST CONTINGENT FEES.--
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Date: March 10, 2005

To: Mayor and Councilmembers
From: Mark Alan, Director of Human Resources Management
Subject: Special Town Council Meeting — 6:00 pm, Wednesday, March 16, 2005

Town Administrator Recruitment and Selection Process Options

Exhibit C, (Continued)

(a) Each contract entered into by the agency for professional services must contain a prohibition against
contingent fees as follows: "The architect (or registered surveyor and mapper or professional engineer, as
applicable) warrants that he or she has not employed or retained any company or person, other than a bona fide
employee working solely for the architect (or registered surveyor and mapper, or professional engineer, as
applicable) to solicit or secure this agreement and that he or she has not paid or agreed to pay any person,
company, corporation, individual, or firm, other than a bona fide employee working solely for the architect (or
registered surveyor and mapper or professional engineer, as applicable) any fee, commission, percentage, gift, or
other consideration contingent upon or resulting from the award or making of this agreement.” For the breach or
violation of this provision, the agency shalt have the right to terminate the agreement without liability and, at its
discretion, to deduct from the contract price, or otherwise recover, the full amount of such fee, commission,
percentage, gift, or consideration.

(b) Any individual, corporation, partnership, firm, or company, other than a bona fide employee working solely for
an architect, professional engineer, or registered land surveyor and mapper, who offers, agrees, or contracts to
solicit or secure agency contracts for professional services for any other individual, company, corporation,
partnership, or firm and to be paid, or is paid, any fee, commission, percentage, gift, or other consideration
contingent upon, or resulting from, the award or the making of a contract for professional services shall, upon
conviction in a competent court of this state, be found guilty of a first degree misdemeanor, punishable as provided
in's.775.082 or s. 775.083.

(c) Any architect, professional engineer, or registered surveyor and mapper, or any group, association, company,
corporation, firm, or partnership thereof, who offers to pay, or pays, any fee, commission, percentage, gift, or other
consideration contingent upon, or resulting from, the award or making of any agency contract for professional
services shall, upon conviction in a state court of competert authority, be found guilty of a first degree
misdemeanor, punishable as provided in s. 775.082 or s. 775.083.

(d) Any agency official who offers to solicit or secure, or sclicits or secures, a contract for professional services and
to be paid, or is paid, any fee, commission, percentage, gift, or other consideration contingent upon the award or
making of such a contract for professional services between the agency and any individual person, company, firm,
partnership, or corporation shall, upon conviction by a court of competent autherity, be found guilty of a first degree
misdemeanor, punishable as provided in s. 775.082 or s. 775.083.

(7) AUTHORITY OF DEPARTMENT OF MANAGEMENT SERVICES.--Notwithstanding any other provision of this
section, the Department of Management Services shall be the agency of state government which is solely and
exclusively authorized and empowered to administer and perform the functions described in subsections (3), (4),
and (5) respecting all projects for which the funds necessay to complete same are appropriated to the Department
of Management Services, irrespective of whether such projects are intended for the use and benefit of the
Department of Management Services or any other agency of government. However, nothing herein shall be
construed to be in derogation of any authority conferred on the Department of Management Services by other
express provisions of law. Additionally, any agency of government may, with the approval of the Department of
Management Services, delegate to the Department of Management Services authority to administer and perform
the functions described in subsections (3), (4), and (5). Under the terms of the delegation, the agency may reserve
its right to accept or reject a proposed contract.

(8) STATE ASSISTANCE TO LOCAL AGENCIES.--On any professional service contract for which the fee is over
$25,000, the Department of Transportation or the Department of Management Services shall provide, upon request
by a municipality, political subdivision, school board, or school district, and upon reimbursement of the costs
involved, assistance in selecting consultants and in negotiating consultant contracts.

(9) APPLICABILITY TO DESIGN-BUILD CONTRACTS.--

(a) Except as provided in this subsection, this section is not applicable to the procurement of design-build contracts
by any agency, and the agency must award design-build coniracts in accordance with the procurement laws, rules,
and ordinances applicable to the agency.

(b) The design criteria package must be prepared and sealed by a design criteria professional employed by or
retained by the agency. If the agency elects to enter into a professional services contract for the preparation of the
design criteria package, then the design criteria professional must be selected and contracted with under the
requirements of subsections (4) and (5). A design criteria professional who has been selected to prepare the design
criteria package is not eligible to render services under a design-build contract executed pursuant to the design
criteria package.
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Date: March 10, 2005

To: Mayaor and Councilmembers
From: Mark Alan, Director of Human Resources Management
Subject: Special Town Council Meeting — 6:00 pm, Wednesday, March 16, 2005

Town Administrator Becruitment and Selection Process Options

Exhibit C, (Continued)

(c) Except as otherwise provided in s. 337.11(7), the Department of Management Services shall adopt rules for
the award of design-build contracts to be followed by state agencies. Each other agency must adopt rules or
ordinances for the award of design-build contracts. Municipalities, political subdivisions, school districts, and school
boards shall award design-build contracts by the use of a competitive proposal selection process as described in
this subsection, or by the use of a qualifications-based selection process pursuant to subsections (3), (4), and (5)
for entering into a contract whereby the selected firm will subsequently establish a guaranteed maximum price and
guaranteed completion date. If the procuring agency elects the option of qualifications-based selection, during the
selection of the design-build firm the procuring agency shall employ or retain a licensed design professional
appropriate to the project to serve as the agency's representative. Procedures for the use of a competitive proposal
selection process must include as a minimum the following:

1. The preparation of a design criteria package for the design and construction of the public construction project.
2. The qualification and selection of no fewer than three design-build firms as the most qualified, based on the
qualifications, availability, and past work of the firms, including the partners or members thereof.

3. The criteria, procedures, and standards for the evaluation of design-build contract proposals or bids, based on
price, technical, and design aspects of the public construction project, weighted for the project.

4. The solicitation of competitive proposals, pursuant to a design criteria package, from those qualitied design-buiid
firms and the evaluation of the responses or bids submitted by those firms based on the evaluation criteria and
procedures established prior to the solicitation of competitive proposals.

5. For consultation with the employed or retained design criteria professional concerning the evaluation of the
responses or bids submitted by the design-build firms, the supervision or approval by the agency of the detailed
working drawings of the project; and for evaluation of the compliance of the project construction with the design
criteria package by the design criteria professional.

6. In the case of public emergencies, for the agency head to declare an emergency and authorize negotiations with
the best qualified design-build firm available at that time.

(10) REUSE OF EXISTING PLANS.--Notwithstanding any other provision of this section, there shall be no public
notice requirement or utilization of the selection process as provided in this section for projects in which the agency
is able to reuse existing plans from a prior project of the agency, or, in the case of a board as defined ins. 1013.01,
a prior project of that or any other board. Except for plans of a board as defined in 5. 1013.01, public notice for any
plans that are intended to be reused at some future time must contain a statement that provides that the plans are
subject to reuse in accordance with the provisions of this subsection.

(11) CONSTRUCTION OF LAW --Nothing in the amendment of this section by chapter 75-281, Laws of Florida, is
intended to supersede the provisions of ss. 1013.45 and 1013.46.

History.--ss. 1, 2,3, 4,5, 6,7, 8,ch. 73-19; ss. 1, 2, 3, ch. 75-281; 5. 1, ch. 77-174; s. 1, ch. 77-189; 5. 10, ch. 84-321; ss. 23, 32, ch. 85-104; s.
57, ch. 85-349; 5. 6, ch. 86-204; 5. 1, ch. 88-108; s. 1, ch. 89-158; 5. 16, ch. 90-268; s. 15, ch. 91-137; 5. 7, ch. 91-162; 5. 250, ch. 92-279; s. 55,
ch. 92-326; 5. 1, ch. 93-85; 5. 114, ch. 94-119; 5. 10, ch. 94-322; 5. 868, c¢h. 95-148; 5. 2, ch. 85-410; s. 45, ch. 96-399; s. 38, ch. 97-100; s. 1,
ch. 97-296; s. 80, ch. 98-279; s. 55, ch. 2001-61; s. 63, ch. 2002-20; s. 944, ch. 2002-387.

Page 9 of 9



8£9'L6$ (V.L wisiug) 8661 ‘S Jsndny
JsouiBuy jueIsissy ‘SA S (FuepruIauT)
avuatzadxyy Sunsaurduyg ‘A 01 Sursaurdug (181D ‘sg C/E98% (V1 WD) 66T TIQUIDAON }13qoY] ‘symey
MIOM Poaleal] uonexnpy bmﬁwm aImua J, e N
: 5 (syjuowt pg 10§
< R it €L¥'98% JRIIUOD pamaual) gee “Arenue(
1461 '90UaDDG [edI[od V| -
arae(q 2431 ) (19yeyealayy £|jenuue
{1I0JeIISTUTWPY UMOT ‘S A +8 “UOeSTUTWIPY J1[qn ] ‘S19jseN pajene[ad pue ¢/ 1 papualixa
poomAjop ‘1a8eueiy 41D ‘SA €| 861 ‘uonensIUIWpPY dMgnd “d'Ud| G5€'78% 2q 0} PENUOD) [66] 1SNy BUTAI] ‘UWINBGUISOY
MIOM P2ieoN uonexnpy bmmmm 2INua j, Iwe N
3 S5£'78% 6861 Isndny
sk £EV'8LS 6861 ‘11dv
1861
souauadxy Suruueld ‘UK € “‘UoneIISIUIUPY d1[gnd ‘SI9ISeN GG 29% 6861 ‘Areniqag
(11q1) 5246 Judwdopaad ‘SYA & €261 JUBWUWIAA0D Ve 876'79% 8861 12qoQ) "L HIQOY ‘SUIEd]N
aduauadxy 10p PareR Y uoneonpy Axereg aInuajy JweN

(ppustradxy /uoneonpg / Arefeg /aImuaf )
bOammm 10jenSIUIuIpy UMOo |,

juswageuey SaDIN0OSIY ULWINE] dIAR(] JO UMO T




(e30sULIN
LiojejSIunuI Py A317)- aouattadxa sik
£) {(Ind1suu0)) 1eeueiy UMo ],
-dxa s14 ¢ (operojon)/193eueiy
A1D- sousniadxe

s1£ /) pauIquio) ‘SYX 61

Supueury|:

palor renden quawdoranag
DIUOU0DY UOLRIPSJA 2 UOTIBI[IDE]

usawadeUry JIJUOD) ‘$3sINo) |-

VINDI SJIomasinod ajenpeld 1s04

uonensIIWpY o1qnd ‘vl

?5&3. oodN

9461
J0302.1(] [2UU0SId] ‘SYA T ‘uoyenSIIWPY d1qng ‘sia3se] 000'201$ / 000'201 $ sun( uodn payeuruuay) 6661 ‘Al HI90Y ‘YSneprA
adusradxy oM pareRey uorneonpy Arereg dmua aureN
£ o NN 8661 "aun(
suone[Ry Aqn g ‘sousueigh
‘sudqoiy [edruniy uoyersidal
Suruoz Buruue ] sarsusyarduo))
uBisa(q (eInyyRLY Buruue] g
uorjeiiodsuer ] SONIOU0D]
SUOISoJ ‘Buruue] ‘SyA 9]  [eUOIZoY UL FI0MISINOD jenpeIn) 660°96% 2661 "An{
pmAITH
a8euriy AN juessissy ‘SuA ¥ Sutuuelg euot8sy ueqin) ‘s1aysei 00£°¢6% 9661 “An{
erue(]
jo K310 ‘1a8euey A310) ‘GAA £ Suruue| ueqin} ul snpuel1o3do(] 000'78% (uway aeak om) g6l ‘An(| A H2qO0Y ‘Aapyerg
QUﬂ@mH@QKW MI0AA PoIe[2Y uonyednpy bﬁ~ﬂm aInua SUIE N

(@susuadxy /uonesnpy / Areeg /omua] )
bcamm: 10jensSTUIuIpy umoj
uﬁwgwwmﬁmz $32IN0S3Y uewIny slAe(f jo Uumoj,




AUd PIemo) JIomMasIno))

6661}

‘UOTRIISIUIWUPY DT[N ‘SIaISe]

10jenysSIunupy

wesBoud - ¥0/01-00/11

£661 ‘SUonE[R] d1qnd ‘vd

yuasad - 00T 661
120 “10}eJISIUNUPY UMO [, WILISNI] u8saqy oryderny /Sunayie ‘Vv 000°S11$ 1U3sald - $007 12q01d0 Suy>H ‘SOURAOY]
mu:wﬁw&xm— MIOM PoIeay uonexnpy bm—mm INnua I, wre N

uoneudisay ‘$OQT ‘1990120

€9¢'871$ $00T ‘A1enugeg
689'811$ £007 ‘Arenigeyq
SP2'601$ 00T “oun{
SV 10TS 000T “Taquisdac]
(Ajenuue pamataal
2q 03 durwLIoyIad) I0jRnSIUTWDY
Gl , 000'66% umo(, ‘100z ‘Arenigeg
(Tennuapisaa
pue [eIAWUIOD) 1030adsuy
Jennonng pue ‘eyI0 Swplng
*1012911( WS 3YyMmoIn) apnioul (103en3STUTWIDY
03 dxg uononusuo) SAA L1 99180 s B 9u82(1 V'V 1) 000'66%/(00/9) 000°96% UMO L BILISIU]) (007 “oun{ wol HiiM
MI0AA PIIe[Y uonednpy Arereg AINUI L, dweN

(92usuadxq /uoneonpy / Arefeg /amus] )
A10]ST[] 10JENSIUTWPY UMO],
JUWAFRURIA SIDINO0SIY UPWINH 2IAB(] JO UMO],




INDIVIDUAL PROPOSALS WERE
PREVIOUSLY DISTRIBUTED; HOWEVER,
THE PROPOSALS CAN BE REVIEWED

IN THE TOWN CLERK’S OFFICE



