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APPROVAL OF CONSENT AGENDA

TOWN OF DAVIE
TOWN COUNCIL AGENDA REPORT

TO: Mayor and Councilmembers

FROM/PHONE: Patrick Lynn (954) 693-8320

PREPARED BY:  Amy Windham (954) 693-8280

SUBJECT: Resolution

AFFECTED DISTRICT: TOWN WIDE

ITEM REQUEST: Schedule for Council Meeting

TITLE OF AGENDA ITEM: A RESOLUTION OF THE TOWN OF DAVIE,
FLORIDA, AWARDING THE BID TO WARREN & ASSOCIATES FOR VERBATIM
TRANSCRIPTION SERVICES FOR THE TOWN OF DAVIE POLICE
DEPARTMENT. ($45,000/year)

REPORT IN BRIEF: A competitive bid was conducted for providing verbatim
transcription services for Davie Police Department. The Town sent out specifications to
twenty-six (26) prospective bidders. Additionally, the bid was advertised state-wide in
Florida Bid Reporting and nationally in BidNet and also posted on the Town’s web site.
The Town received six (6) bids, two (2) of the six (6) bids were tied as lowest bidder.

The recommendation is to award the sole bid to Warren & Associates. See attached
Recommendation Memo for further explanation.

PREVIOUS ACTIONS: R-2006-030; R-2004-103

CONCURRENCES:. Therecommended award has been reviewed by the Chief of
Police and the Bid Specification Committee (consisting of William Ackerman, Russell
Muniz and Herb Hyman) of who concur with the decision to award the sole bid to
Warren & Associates for the Davie Police Department.

FISCAL IMPACT: Yes

Has request been budgeted? Yes

If yes, expected cost: $ $45,000.00/year



Account Name: Davie PD Contractual Services Account #001-0525-521-
0306

RECOMMENDATION(S): Motion to approve Resolution

Attachment(s): Resolution
Recommendation Memo from Police Department
Procurement Authorization



RESOLUTION

A RESOLUTION OF THE TOWN OF DAVIE, FLORIDA, AWARDING THE BID
TO WARREN & ASSOCIATES FOR VERBATIM TRANSCRIPTION SERVICES
FOR THE TOWN OF DAVIE POLICE DEPARTMENT.

WHEREAS, the Town isin need of verbatim transcription services for Police
Department; and

WHEREAS, the Town solicited sealed bids for such transcription services; and

WHEREAS, after review, the Town Council wishes to accept the bid from Warren &
Associates.
NOW, THEREFORE, BE IT RESOLVED BY THE TOWN COUNCIL OF THE TOWN OF
DAVIE, FLORIDA:

SECTION 1. The Town Council hereby accepts the bid from Warren & Associates
to provide verbatim transcription services for Police Department in the amount of
$2.30/page.

SECTION 2. The Town Council hereby authorizes the expenditure from the Police
Department-Contractual Services Account 001-0525-521-0306.

SECTION 3. Theinitia termisone (1) year with options to extend the contract for
two (2) additional one (1) year terms by mutual agreement of the parties. Contract
extensions, if appropriate, will be handled administratively by staff subject to budgetary
approval by Town Council.

SECTION 4. Thisresolution shall take effect immediately upon its passage and
adoption.

PASSED AND ADOPTED THIS DAY OF , 2008




MAY OR/COUNCILMEMBER
Attest:

TOWN CLERK

APPROVED THIS DAY OF , 2008




TOWN OF DAVIE
PROCUREMENT AUTHORIZATION

APPROXIMATE
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DAVIE POLICE DEPARTMENT %
CRIMINAL INVESTIGATIONS UNIT

MEMORANDUM
TO: Herb Hyman, Procurement Manager
FROM: Amy Windham, Administrative Secretary

THROUGH: Captain Craig Richards
DATE: December 4, 2007

SUBJECT:  Transcription Service Recommendation

After having reviewed all bids for compliance with the bid specifications, we recommend that Warren &
Associates be awarded the sole contract for the Verbatim Transcription Services B-07-113. The Davie
Police Department has received continuous outstanding service from Warren & Associates since 1998,
and earlier this year they also showed their commitment to the Davie Police Department by complying
with our request to purchase digital equipment and software to meet our expanding needs without
additional money added to their contact.

In addition, only one transcription service vendor is required and having more than one vendor would
create more preparation and paper work when sending and receiving tapes and digital voice statements
for transcribing, as well as correspondence and billing, therefore, our recommendation is to award the
contract to Warren & Associates for another term. ‘










BID OPENING REPORT
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PRICING FOR BID #B-07-113

POLICE DEPARTMENT

Price per page for Police Transcripts $2.30

BIDDER MARTIN E
ADDRESS 9597 VERCELLJI STREET
‘ LAKE WORTH, FL 33467

BY /MW

Signature

Please type or Print Signature Name here

TITLE __VICE PRESIDENT
DATE ___ SEPTEMBER 21, 2007
PHONE 561/649-2166

FAX 561/967-0262

Will your company accept payment by Town of Davie Visa

Procuxement Card? __No






Firm or individual to complete the following:

1. If approved, how many days will be required before you are
able to commence required services? AT ONCE calendar days after
notification. ‘

2. Do you have resources to provide required services? YES.

3. Do you have the required insurance as required in the
specification? YES.

4. Indicate the number of years you or your firm has been
providing this type of service. 30 years.

5. Attach a list of at least three companies where this type
of service was performed. Included in the 1list must be the
company’s name, address, phone number, contact person and length of
service. LISTED BELOW: :

Town of Davie (Police Dept. CIU & RP)
1230 South Nob Hill Road

Davie, FL 33324

Contact Person: Amy Windham
954/693-8280

Length of Service: 12 years

Neal R. Gross & Co., Inc.
1323 Rhode Island Ave., N.W.
Washington, D.C. 20005
202/234-4433

Contact Person: Rick Russell
Length of Service: 29 years

Heritage Reporting Corporation
1220 L Street, N.W., Suite 600
Washington, D.C.

202/628-4888

Contact Person: LaShonne Robinson
Length of Service: 29 years

6. Provide a list of equipment owned or leased by your firm.

6 Sony Transcribers

6 Marantz Recorders

2 Sony Recorders

3 Shure mixers

15 microphones

2 Computers/Microsoft Word software
Modem/E-mail through Internet

HP Office Jet Printer/Fax

HP Laser Jet Printer

3 Olympus DSS Player Pro version 4.9
FTP (File Transfer Protocol)
Novuscript






Vendor/Bidder Disclosure

L_€LEN DA WARRExbeing first duty swomsitethar:
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- OWNERSHIP DISCLOSURE AFFIDAVIT .

1. Ifthe contract or business transaction is with’d'corporation, the full legal name and
* business address shall be provided for each officer and director and each stockholder
who directly or indirectly holds five percent (5%) or more of the corporation’s stock: If
the contract or business transaction is with a trust, the full name and address shall be.
- provided for each trustee and each beneficiary. All such names and address are s
follows (Post Office addresses are not acceptable): :

“Mardn B. Worren qsq1 Vercel S+ | ol Worth L 3suges;
Gb lehciu, errev\ Qﬂ"vv.uu(l: <4 Lq&w"\‘k FL 33467 %
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2. The full logal names and business addresses of any ofher individual (other than
subconmms;,mateﬁaknm,mpplias,laboms, and lénders) who have, or will have,
any legal, equitable, or beneficial interest in the contract or business transaction with-the
Town are as follows (Post Office addresses are not acceptable): o

Full Legal Name Address
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. Pu-pose of Form /
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Detail by Entity Name

Florida Profit Corporation
MARTIN B. WARREN, INC.

Filing Information

Document Number 523238

FEI Number 591713214

Date Filed 01/17/11977

State FL

Status ACTIVE

Last Event REINSTATEMENT

Event Date Filed 04/07/1992
Event Effective Date NONE
Principal Address

9597 VERCELLI STREET
LAKE WORTH FL 33467

Changed 03/04/2004

Mailing Address

9597 VERCELLI STREET
LAKE WORTH FL 33467

Changed 03/04/2004

Registered Agent Name & Address

WARREN, RICHARD B

1555 PALM BEACH LAKES BLVD
STE 1006

WEST PALM BEACH FL 33401

Name Changed: 04/18/2007
Address Changed: 04/18/2007

Officer/Director Detail

Name & Address
Title PSD

http://www.sunbiz.org/scripts/cordet.exe?action=DETFIL&inq doc number=523238&inq ... 2/5/2008






www.sunbiz.org - Department of State

WARREN, MARTIN B
9597 VERCELLI STREET
LAKE WORTH FL 33467

Title VPT

WARREN, GLENDA
9597 VERCELL1
LAKEWORTH FL 33467

Annual Reports

Report Year Filed Date

2005 02/14/2005
2006 04/03/2006
2007 04/18/2007

Document Images

04/18/2007 -- ANNUAL REPORT
04/03/2006 -- ANNUAL REPORT
02/14/2005 -- ANNUAL REPORT
03/04/2004 -- ANNUAL REPORT
04/16/2003 -- ANNUAL REPORT
04/2212002 -- ANNUAL REPORT
04/20/2001 - ANNUAL REPORT
04/11/2000 -- ANNUAL REPORT
04/16/1999 -- ANNUAL REPORT
03/27/1998 -- ANNUAL REPORT

03/10/1997 -- ANNUAL REPORT
04/02/1996 -- ANNUAL REPORT
04/11/1995 - ANNUAL REPORT

Note: This is not official record. See documents if question or conflict. !
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