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PREAMBLEE

This Agreement is made and entered into by and between the Town of Davie, (hereinafter referred to as
the Town), and the Florida State Lodge, Fraternal Order Of Police, Inc., (hereinafter referred to as the
Union or FOP).

Whereas the Florida State Lodge Fraternal Order Of Police, Inc. has been selected as the sole and
exclusive bargaining representative for the certified bargaining unit set forth in Article 1 and has been
recognized by the Town of Davie as the exclusive bargaining representative for said employees, it is the
intention of the parties of this Agreement to provide, for a salary schedule, fringe benefits, and terms and
conditions of employment of the employees covered by this Agreement, and to provide for an orderly and
prompt method of handling and processing grievances.

This agreement reduces to writing the understanding of the Town and the Union and complies with the
requirements contained in Chapter 447 Florida Statutes as amended.

Now, therefore, the parties agree as follows:
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ARTICLE 1 - RECOGNITIONE

The Town of Davie recognizes the FLORIDA STATE LODGE, FRATERNAL ORDER OF POLICE,
INC., (hereinafter referred as to the Union or FOP), as the exclusive representative for purposes of
collective bargaining with respect to rates of pay, wages, hours of employment and other terms and
conditions of employment in the following designated unit:

INCLUDED: All regular full and part-time personnel employed by the Town of Davie in the following
job classifications:

Administrative Aide,
The parties agree that representation of positions within the Administrative Aide job classification is
governed pursuant to Florida Public Employees Relations Commission Final Order Number 06E-051
for Unit Clarification in Case Number UC-2005-019, which is hereto incorporated as part of this
agreement.

Administrative Secretary,

Building Inspector,

Building Plans Examiner,

Buyer,

Cash Receptionist,

Chief Building Inspector,

Chief Code Compliance Inspector,

Chief Electrical Inspector,

Chief Engineering Inspector,

Chief Landscape Inspector,

Chief Mechanical Inspector,

Chief Plumbing Inspector,

Clerk III,

Clerk Customer Relations I,

Clerk Typist I,

Clerk Typist I,

Code Compliance Inspector,

Code Compliance Inspector I,

Community Affairs Representative,

Crew Leader,

Crime Scene Technician,

Electrical Inspector,

Engineering Inspector,

Equipment Operator,

Events Specialist,

Field Customer Service,

Finance Clerk I,

Finance Clerk II,

Fitness Specialist,

Grants Specialist,

Laborer,

Lead Operator,
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Lift Station Operator,

Lift Station Trainee,
Maintenance Technician I,
Maintenance Technician III,
Mechanical Inspector,

Office Assistant,

Office Supervisor,
Operations Supervisor,

Park Ranger,

Permit Clerk,

Permit Examiner,

Plant Operator I,

Plant Operator II,

Plant Operator Trainee,
Plumbing Inspector,

Police Service Aide (P.S.A.),
P.S.A Special Assignment,
Pool Lifeguard,

Pool Lifeguard (part-time),
Programs Specialist,

Public Information Specialist,
Recreation Attendant,
Recreation Leader,

Revenue Specialist,

Safe Neighborhoods Coordinator,
Secretary,

Urban Forester,

Utilities Field Technician I,
Utilities Field Technician II,
Utilities Field Technician Trainee,
Utilities Maintenance Mechanic Trainee,
Zoning Technician I.

EXCLUDED: All other personnel employed by the Town of Davie, in job classifications not named
above. All other personnel who may, from time to time, be excluded pursuant to the
Florida Public Employees Relations Commission. In addition, positions within the
Administrative Aide job classification which serve a director shall be excluded, pursuant
to Florida Public Employees Relations Commission Final Order Number 06E-051 for
Unit Clarification in Case Number UC-2005-019, which is hereto incorporated as part of
this agreement. Otherwise, exclusion or inclusion of newly created positions within this
classification shall be determined on a case-by-case basis in accordance with Chapter
447, Florida Statutes.
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In the event a new job classification is created within the Town, the Town will notify the bargaining unit
of such action. If the Florida Public Employees Relations Commission determines that the new job
classification is a job classification represented by the bargaining unit, the Town and the bargaining unit
will meet and negotiation for the wages of said new job classification.

Whenever used in this Agreement, the word “Employee” or “Employees” shall mean any person or
persons employed in the aforementioned unit as defined by the Florida Public Employees Relations
Commission, Case Numbers RC 2004-025 and RC 2004-026, Certification Number 1535, Election Case
Number EL-2004-065 held on January 12, 2005 whereas the Florida State Lodge, Fraternal Order of
Police, Inc. has been certified on January 28, 2005 by the Commission as the exclusive collective
bargaining representative for said employees, and amended pursuant to Florida Public Employees
Relations Commission Final Order Number 06E-051 for Unit Clarification in Case Number UC-2005-
019, which is hereto incorporated as part of this agreement.

Part time employees will not receive any benefit under this Agreement unless certain benefits are
specifically provided for part time employees.
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2.1

2.2

23

24

2.5

ARTICLE 2 - NON-DISCRIMINATIONE

The Town and the Union affirm their joint opposition to any discriminatory practices in
connection with employment, promotion or training, remembering that the public law and public
interest require no discrimination on the basis of race, color, creed, disability, national origin, age,
religion, sex, sexual orientation or political affiliation.

The Town of Davie agrees that neither it nor any of its official representatives will intimidate or
coerce any employees or group of employees to refrain from joining or becoming a member of the
Union.

The parties agree that there will be no discrimination against an employee for joining or not
joining the Union.

The Union shall not be required to process grievances for employees who are not dues paying
members in good standing with the Union.

Should the Town take action to grant an employment accommodation under the Americans with
Disabilities Act (ADA) of 1990, and such accommodation materially affects a bargaining unit
employee’s wages, hours, or terms and conditions of employment, the Town will provide the
Union with sufficient information to enable the union to understand and evaluate the nature of the
Town’s participation therein unless prohibited due to confidentiality, non disclosure requirements
of ADA, or otherwise prohibited by State, Federal, or local law, rule, or regulation.
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ARTICLE 3 - NO STRIKES, NO LOCKOUTSEI

3.1 The Union agrees that there shall be no strikes or slowdowns of any kind whatsoever by
employees of this bargaining unit.

3.2 The Town agrees that there shall be no lockout of employees for any reason except in those cases
where the Town deems such action necessary for the safety of its property and citizens.
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ARTICLE 4 - MANAGEMENT RIGHTSE

It is understood that the Town of Davie has and will continue to retain, whether exercised or not, the right

to operate and manage its affairs in all respects; and the powers or authority which the Town has not

officially abridged, delegated, or modified by the provisions of this agreement are retained by the Town.

The rights of the Town, through its management officials, shall include but shall not be limited:

= to the right to determine the organization of Town Government;

= to determine the purpose of each of its constituent departments and divisions;

= to exercise control and discretion over the organization and efficiency of operations of the Town;

= to set standards for service to be offered to the public;

= to direct the employees of the Town;

= to schedule employees in positions with the Town;

= to suspend, demote, discharge, or take other disciplinary action against employees for cause;

= to increase, reduce, change, modify, or alter the composition and size of the work force, including the
right to relieve employees from duties because of lack of work or funds;

= to determine the location, methods, means, and personnel by which operations are to be conducted,
including the right to contract and subcontract existing and future work;

= to establish, modify, combine, or abolish job pay positions;

= to determine the method and means for selection for initial hire and for promotions;

= to change or eliminate existing methods of operation, equipment, or facilities;

= to formulate, amend, or modify rules, regulations, and procedures, in accordance with Article 8 of this
agreement.

However, the exercise of such rights shall not preclude employees or their representatives from raising
grievances, should decisions on the above matter have the practical consequence of violating the terms
and conditions of the collective bargaining agreement in force.

The Town has the sole authority to determine the purpose and mission of the Town, to prepare and submit
budgets to be adopted by the Town Council. Those inherent managerial functions, prerogatives and
policy-making rights which the Town has not expressly modified or restricted by a specific provision of
this agreement are not in any way, directly or indirectly, subject to the grievance procedure contained
herein.

In the event the Town exercises its management rights pursuant to Article 4 in such a manner so as to
materially affect a bargaining unit employee’s wages, hours, or terms and conditions of employment, the
Town agrees to the following procedure. The Town will provide the FOP with written notice of its
determination. The FOP will have seven (7) calendar days within which to request impact bargaining. If
the union determines that a change materially affects a bargaining unit employee’s wages, hours, or terms
and conditions of employment, then the union will provide the Town notice of the alleged impact and
request impact bargaining within seven (7) days of discovering the change. Said request shall be in
writing and shall identify the alleged impact of the Town’s determination. The parties will engage in
impact bargaining within ten (10) working days. Impact bargaining will be conducted in accordance with
state law. Failure to request impact bargaining within seven (7) days of either notice or discovery, which
ever comes first, will constitute a waiver of any right to impact bargaining.
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5.1

5.2

53

ARTICLE S - EMPLOYEE RIGHTS

PERSONNEL FILESE

1.

There shall be one official personnel file for each bargaining unit employee, which shall be
kept and maintained by the custodian of personnel records. However, this does not
preclude Departments from maintaining their own files or supervisor notes.

Any member of the bargaining unit shall have the right to examine his/her official
personnel file and/or public records at any reasonable time, upon request to the Town’s
Records Custodian. The employee may request copies of documents in his/her personnel
file and the Town shall provide employees with requested copies pursuant to Resolution
2001-157 and/or the Public Record law.

An employee may if he/she desires, may file a statement of rebuttal to any document in the
official personnel file, and/or any other public record containing information about the
employee. Said rebuttal will be filed in the employee’s official personnel file, shall state
facts that are relevant to the issue(s) stated in the document to which the rebuttal is to be
attached, and shall not contain opinions and/or disparaging remarks about employees,
supervisors, or the Town in general.

PERFORMANCE EVALUATIONSE

1.

A performance evaluation shall be conducted to appraise the effectiveness of performance
of employees and for the purpose of improving the quality of service by the employee in
the unit. The evaluation shall appraise the employee’s performance during the period of
time covered for the evaluation.

All regular employees shall be evaluated at least once each fiscal year. The evaluation
shall be completed within sixty (60) days of the employee’s anniversary date. If the
evaluation is not completed within the sixty (60) days, then the employee shall receive
his/her wage increase automatically for that evaluation period. The employee’s new pay
rate shall be effective on the employee’s anniversary date. For employees on paid leaves
of absences in excess of five (5) months or unpaid leaves of absence in excess of sixty (60)
days, the employee’s anniversary date will be extended for a period of time equal to that of
the leave of absence.

FACILITIES E

1.

The Town agrees that there will be lunch and lavatory facilities provided and maintained
by the Town. Existing lockers for field personnel in the Police Department, Public Works
Department, and Utilities Department will be maintained.
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6.1

6.2

6.3

6.4

6.5

6.6

ARTICLE 6 - UNION RIGHTSE
DUES DEDUCTIONS

Union deductions shall be made in accordance with forms provided by the Union and executed
and authorized by the employee authorizing said deductions. There shall be administrative fees
charged by the Town for these dues deductions. The amount of monies to be deducted for each
employee shall be provided by the Union to the Town. Any changes in the amounts to be
deducted shall be given to the Town by the Union and the Town will effect said changes for
individuals by the next full bi-weekly payroll or within forty-five (45) days for mass changes.

The Union shall indemnify the Town and hold the Town harmless against any and all suits,
claims, demands and liabilities which arise out of or by reason of any action taken by the Town to
comply or attempt to comply herewith.

Any employee may withdraw his or her membership in the Union upon written request and thirty
(30) days notice to the Town and Union.

Dues shall be deducted bi-weekly and funds shall be sent monthly to the Fraternal Order of Police
Labor Council, 242 Office Plaza, Tallahassee, Florida 32301.

SERVICES TO THE UNION

The Town shall provide to the Union, upon request, a list of all bargaining unit employees,
including name and address (address pursuant to provisions of FSS 119).

ON-SITE REPRESENTATIVE

1. The Union shall appoint six (6) On-Site Representatives, one of whom shall be the Chief
On-Site Representative and six (6) alternates, for the bargaining unit and shall notify the
Town of those representatives in writing.

2. Each On-Site Representative, or alternate, if designated by the On-Site Representative,
shall, upon request to and scheduling with their department director, have up to fifteen (15)
minutes to discuss any duly filed grievance with a unit member. No more than eight (8)
hours, in the aggregate, per fiscal year per on-site representative or alternate shall be
utilized for such purposes. Prior approval of their supervisor is required. The supervisor’s
approval shall not be unreasonably withheld.

3. The six (6) on-site representatives and six (6) alternates shall be permitted three (3) days
off each per year drawn from the Union established pool of leave time consisting of
bargaining unit members leave accruals and as approved by the department director to
attend an officially sanctioned Union business at the discretion of the Town.
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6.7

6.8

6.9

4. For purposes of calculating overtime pay, all time spent by the On-Site Representative
alternate, or the Chief On-Site Representative pursuant to Section 6.6 of this article sha
count as time worked during regular work hours not to exceed a total of eight (8) hours, in
the aggregate per on-site representative or alternate in the fiscal year. All hours must be
documented in a memorandum to the department of Human Resources Management.

5. Employees designated as Union Representatives shall be dues paying members and shall
be in good standing.

BULLETIN BOARDS

The Town agrees that it shall provide space for one Union purchased bulletin board in each
department in which unit members work for use by the Union with a maximum of ten (10) bulletin
boards total. Such bulletin boards will not exceed 36 inches in height and 24 inches in width and
shall be locking. The Town will be provided with a key to each bulletin board lock. Union
material will be posted only on these Union bulletin boards and only following express approval
of the director of the department in which the bulletin board is located.

DISTRIBUTION OF UNION MATERIAL

1. The Town agrees to permit the Union to distribute Town approved written material,
provided that such material will only be disseminated on the normal payday. The Union
shall notify and provide the material to be distributed to the Town Administrator or
designee no later than 11:00 a.m., two (2) days prior to the normal payday. Town
approved written material may be distributed along with but not attached to paychecks.

2. It is understood by both parties that the Town shall incur no liability with respect to any
action that may or may not be taken by any individual, group, or corporation as a result of
the distribution of such material.

USE OF TOWN FACILITIES

The Union will be permitted to use the Town Hall Community Room or other location to be
determined by the Town no greater that once per month on Mondays through Fridays at no cost as
available, for sanctioned Union business, provided said arrangements have been made no more
that ten (10) days in advance. The Town may also, at its discretion, permit the Union to use the
Police Department Community Room on a pre-arranged date and time and no greater that once per
month on Mondays through Fridays at no cost. The Town may cancel the use of the Police
Department Community Room for Town deemed emergencies. The Town may cancel said use of
the Town Hall Community Room or other location at any time. The Town may charge the Union
for cleaning of the Town Hall Community Room or other location following the Unions use if the
room is not left as it was found.
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7.1

7.2

7.3

7.4

7.5

7.6

ARTICLE 7 - GRIEVANCE PROCEDUREE

The following grievance procedure is to be used for the settlement of disputes between the Town
and the Union involving the interpretation or application of specific provisions of the collective
bargaining agreement.

The Union shall not be required to process grievances for employees who are not members of the
Union.

Any employee who is a dues paying member shall be entitled to use the grievance procedure, even
during their probationary period for other than a grievance involving discharge.

Any formal grievance filed shall be on proper forms agreed by the parties and shall cite the
provisions of the Agreement (i.e. article & section) alleged to have been violated and shall set
forth the facts pertaining to the alleged violation(s). Grievance forms submitted which do not
contain the above information and are incomplete, shall be returned to the employee(s) or the
Union to be re-filed within the time period as mentioned in Section 7.6.

Grievance discussions will be scheduled and will be conducted by the department with notice to
the Union. The aggrieved employee shall suffer no loss of pay or benefits for the time required for
such meetings. Whenever practical, grievance discussions will be held during the grievant’s
regularly scheduled shift, or within two (2) hours of the start or end of the employee’s regularly
scheduled shift. The grievant shall be given reasonable notice of the grievance hearings as
provided herein.

Grievances shall be processed in the following manner:

Step 1 Within ten (10) working days after the occurrence of the event giving rise to the
grievance, the employee, with or without the assistance of the Union (at the
employee's option), shall take it up with his immediate supervisor who may render a
decision within five (5) working days and if not resolved, then; shall automatically
proceed to Step 2.

Step 2 If not resolved within the time frame specified above, the grievance shall be reduced to
writing and signed by the aggrieved employee and the Union representative, and the
grievance shall be filed with the department director or designee within five (5)
working days. The representative, the grievant, and the department director shall
conduct a meeting to discuss the matter. If not resolved at that time, proceed with Step
3.
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7.7

7.8

Step 3 If not resolved within five (5) working days of the meeting in Step 2, the grievance shall be
submitted to the Town Administrator or designee for decision. The Union representative,
the grievant, and the Town Administrator, or designee, shall discuss the matter within ten
(10) working days with the response to be rendered within ten (10) working days
thereafter. The FOP shall receive their notice by certified mail or by phone to pick up a
copy within five (5) business days and if not picked up by the Union, the Town will send a
certified letter to the FOP Staff Representative or designee. If not adjusted, then proceed to
Step 4.

Step 4 The terminal step of this grievance procedure will be a final and binding disposition by
impartial neutral, mutually selected by the parties. However, an arbitrator or other neuttz
shall not have the power to add to, subtract from, modify, or alter the terms of the
collective bargaining agreement nor shall he or she have the power to establish or change
any wage scale or classification, or level of disciplinary action, or impair any of the rights
reserved to management by the terms hereof, either directly or indirectly, under the guise
of interpretation. Not later than ten (10) working days after the response is rendered in
Step 3 the Union/grievant, if not satisfied with the response at Step 3, may request in
writing to the Town final and binding disposition by an impartial neutral, mutually selected
by the parties. Upon failure of the parties to agree upon an impartial neutral within ten
(10) business days from the written request either party may, upon written notice to the
other, request the Federal Mediation and Conciliation Service to designate an arbitrator in
accordance with their rules. A letter shall be directed by the Union to the Federal
Mediation and Conciliation Service requesting a list of seven (7) arbitrators experienced in
the field of the subject to be arbitrated. Within ten (10) business days after receipt of the
list of arbitrators, the parties shall strike names. The Union and the Town will alternately
eliminate one at a time from said list of persons not acceptable until only one remains and
this person shall be the arbitrator. The Town and the Union will alternate to first strike
names in successive arbitrations, starting with the Union. The decision of the arbitrator
shall be void insofar as such decision exceeds his/her authority or passes on matters not
expressly made subject to arbitration under this agreement.

A class action grievance shall be defined as any dispute which concerns two or more employees
within the bargaining unit and may be submitted at Step 2 or 3 if mutually agreed to by the Town
and the Union.

In the event an employee is discharged by the Town, the discharged employee member through
the FOP may, within ten (10) business days, grieve the discharge to the Town Administrator or his
designee by filing a formal grievance filed shall be on the proper forms citing the provisions of the
Agreement (i.e. article & section) alleged to have been violated and setting forth the facts
pertaining to the alleged violation(s). The Town Administrator or designee shall, within ten (10)
business days of the receipt of the discharge grievance, meet with a representative of the Union
and the grievant in an attempt to resolve the grievance. Within ten (10) business days after this
meeting, the Town Administrator or his designee shall render a decision in writing.
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7.9

7.10

7.11

7.12

7.13

7.14

7.15

7.16

7.17

7.18

7.19

Not later than ten (10) business days after a response is rendered by the Town Administrator or
designee, the FOP, if not satisfied with the response, may request such dispute or grievance be
submitted to arbitration, following the procedure set forth in Section 7.6 of this article.

A grievance not responded to within the time limits set forth herein, shall give the grievant the
automatic right to proceed to the next step. Whenever the Town challenges a grievance (whether
it be the initial filing or alleged untimely processing) the Union and/or the individual grievant will
have the burden of proving when the grievance was actually filed and /or presented to
management unless “service” is made by hand delivery and/or certified mail, return receipt
requested.

Time limits set in this Article shall not include Saturdays, Sundays, or paid holidays, except where
indicated.

The time limits defined hereinafter may be mutually extended in writing.E

The Town and the grievant or the Union may mutually agree to hold a grievance in abeyance.
The fees and expense of the impartial neutral shall be borne by the non-prevailing party. All
other expenses in connection with the presentation of a matter to the impartial neutral shall be

borne by the party incurring them.

Any grievance or dispute not submitted according to the foregoing procedure shall be
foreclosed for all contractual and legal purposes.

Nothing herein shall preclude the earlier settlement of any grievance directly by agreement
between the Employer and the Union, however, such settlement shall not constitute an admission

the contract was violated nor shall it be used as a precedent for future contract interpretation.

The Town and the FOP may be represented at the hearings by counsel or other representatives
of their choice.

It will be the obligation of the Arbitrator to the Town and to the Union to make his/her best effort
to rule on the cases heard by him/her within thirty (30) calendar days.

Part time employees shall also have grievance privileges.
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ARTICLE 8 - RULES AND REGULATIONSE

8.1 The Union recognizes the right of the Town and its departments to establish rules, regulations, and
policies for the safe and efficient conduct of Town business and penalties for violation of such
rules, regulations, and policies provided said rules, regulations, and policies do not conflict with
any provisions of the Collective Bargaining Agreement or any terms and conditions of
employment. Changes in present rules shall not become effective until they have been provided to
union representatives and posted in the affected department for at least five (5) business days,
excluding Saturdays, Sundays and paid holidays.
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ARTICLE 9 - HOURS OF WORK

9.1 Although it is the Town’s intention to pay all regular full time member employees the equivalent of
forty (40) hours of work per week for 37.5 hours of actual work, in recognition that this is the first
agreement between the Town and the Union to combine an employee group that actually works
37.5 hours per week with employee groups that actually work 35 hours per week and 32.5 hours per
week, the Town and the Union agree to the following for the duration of this agreement only:

* For bargaining unit members currently employed in job classifications previously
categorized as non-represented, the town will continue to pay regular full time employees
the equivalent of forty (40) hours of work per week for 37.5 hours of actual work. The
hours of work shall be determined by the Town Administrator or designee with the
assistance of the department directors, if compatible with the department. Most
employee’s work week consists of five (5) eight-hour paid days. Starting and ending
times will vary depending on the services provided and where necessary shift work is
required. The typical work schedule begins at 8:30 am and concludes at 5:00 pm
constituting 7.5 hours per day of actual time worked which includes a 1/2 hour paid
lunch period and two 15 minute paid breaks. At the discretion of department directors,
employees may be eligible to take one (1) hour paid lunches by forgoing the two 15
minute paid breaks. All employees are subject to work during emergency situations at
other than normal working hours, and will be expected to do so at the direction of their
department director or designee.

= For bargaining unit members currently employed in job classifications previously represented
by the Federation of Public Employees and who are currently authorized to actually work 35
hours per week, the Town will continue to pay regular full time employees the equivalent of
forty (40) hours of work per week for 35 hours of actual work. The hours of work shall be
determined by the Town Administrator or designee with the assistance of the department
directors, if compatible with the department. Most employee’s work week consists of five
(5) eight-hour paid days. Starting and ending times will vary depending on the services
provided and where necessary shift work is required. The typical work schedule begins at
9:00 am and concludes at 5:00 pm constituting 7 hours per day of actual time worked which
includes a 1/2 hour paid lunch period and two 15 minute paid breaks. At the discretion of
department directors, employees may be eligible to take one (1) hour paid lunches by
forgoing the two 15 minute paid breaks. All employees are subject to work during
emergency situations at other than normal working hours, and will be expected to do so at the
direction of their department director or designee.
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For bargaining unit members within the Police Department currently employed in job
classifications previously represented by the Federation of Public Employees and who are
currently authorized to actually work 32.5 hours per week during the period of time up to the
first full pay period in October 2006, the Town will continue to pay regular full time
employees the equivalent of forty (40) hours of work per week for 32.5 hours of actual work.
The hours of work shall be determined by the Town Administrator or designee with the
assistance of the department directors, if compatible with the department. Most employee’s
work week consists of five (5) eight-hour paid days. Starting and ending times will vary
depending on the services provided and where necessary shift work is required. The typical
work schedule begins at 9:00 am and concludes at 5:00 pm constituting 6.5 hours per day of
actual time worked which includes a one (1) hour paid lunch period and two 15 minute paid
breaks. All employees are subject to work during emergency situations at other than normal
working hours, and will be expected to do so at the direction of their department director or
designee.

Effective on the first full pay period in October 2006, for bargaining unit members within the
Police Department currently employed in job classifications previously represented by the
Federation of Public Employees and who are currently authorized to actually work 32.5 hours
per week, the town will to pay regular full time employees the equivalent of forty (40) hours
of work per week for 35 hours of actual work. The hours of work shall be determined by the
Town Administrator or designee with the assistance of the department directors, if
compatible with the department. Most employee’s work week consists of five (5) eight-hour
paid days. Starting and ending times will vary depending on the services provided and where
necessary shift work is required. The typical work schedule begins at 9:00 am and concludes
at 5:00 pm constituting 7 hours per day of actual time worked which includes a 1/2 hour paid
lunch period and two 15 minute paid breaks. At the discretion of department directors,
employees may be eligible to take one (1) hour paid lunches by forgoing the two 15 minute
paid breaks. All employees are subject to work during emergency situations at other than
normal working hours, and will be expected to do so at the direction of their department
director or designee.

By definition, "Workday", in general, means the period between the time, on any particular day,
when such employee commences his/her "principal activity" and the time on that day at which
he/she ceases such principal activity or activities (U.S. Department of Labor).

In keeping with the United States Department of Labor’s wages and hours parameters, normal paid
breaks consists of not more than two (2) 15 minutes breaks per workday. The normal lunch period
is thirty (30) minutes per workday as indicated below.
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For bargaining unit members currently employed in job classifications previously categorized as
non-represented and actually working 7.5 hours per day:

"Workday"

Lunch Period
Two (2) 15 minute breaks

Actually hours worked

Hours Paid by Town

8.5 hours per day

0.5 hours per day
0.5 hours per day

7.5 hours per day
37.5 hours per week

8.0 hours per day
40.0 hours per week
(2.5 hrs in excess of actual hrs worked)

For bargaining unit members currently employed in job classifications previously represented
by the Federation of Public Employees actually working 7.0 hours per day:

"Workday"

Lunch Period
Two (2) 15 minute breaks

Actually hours worked

Hours Paid by Town

8.0 hours per day

0.5 hours per day
0.5 hours per day

7.0 hours per day
35.0 hours per week

8.0 hours per day
40.0 hours per week,
(5 hrs in excess of actual hrs worked)

As an option, employees in this category actually working 7.0 hours per day who have a
normal lunch period of one (1) hour, have the following per workday:

"Workday"

Lunch Period
Two (2) 15 minute breaks

Actually hours worked

Hours Paid by Town

FOPCivilianCBAFinalDocument05-01-06.001

8.5 hours per day

1.0 hour per day
0.5 hours per day

7.0 hours per day
35.0 hours per week

8.0 hours per day

40.0 hours per week
(5 hrs in excess of actual hrs worked)
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641 Effective only during the period of time up to the first full pay period in October 2006, for

642 bargaining unit members within the Police Department currently employed in job

643 classifications previously represented by the Federation of Public Employees and who are

644 currently authorized to actually work 6.5 hours per day and:

645

646 "Workday" 8.0 hours per day

647

648 Lunch Period 1.0 hour per day

649 Two (2) 15 minute breaks 0.5 hours per day

650

651 Actually hours worked 6.5 hours per day

652 32.5 hours per week

653

654 Hours Paid by Town 8.0 hours per day

655 40.0 hours per week

656 (7.5 hrs in excess of actual hrs worked)
657

658

659 Due to the operational needs of the department, utility plant operators shall work an eight (8) hour
660 shift which includes breaks to be determined by the department director or designee and shall be
661 paid eight (8) hours per day.

662

663 9.2  LUNCH PERIOD

664

665 If a bargaining unit member is called away for more than fifteen (15) minutes from his or her lunch
666 period, the employee will be allowed, at the option of the supervisor, to use an amount of time
667 equivalent to the amount of time he or she was called away from the lunch period later that day;
668 leave an equivalent amount of time early that day; or be paid for an equivalent amount of time.
669
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9.3

94

9.5

SHIFT DAY OFF EXCHANGE
Shift exchanges may be made at the department director’s discretion.
SHIFT ASSIGNMENT/ROTATIONE

Whenever a shift rotation occurs, no bargaining unit employee shall be forced to work a double
shift unless, in the sole discretion of the Department Head or designee, it is deemed absolutely
necessary. If the bargaining unit employee is forced to work a double shift, compensation shall be
at the rate of one and one half (1.5) his/her base hourly pay rate for all hours in excess of his/her
regularly scheduled work week. Bargaining unit employees rotating from one shift to another
shall be entitled to at least eight (8) hours of off duty time before returning to work.

TARDINESS

Employees are expected to faithfully observe their working hours, report for work on time, and be
regular in attendance. However, each employee shall be allowed one (1) occurrences of tardiness
of no more than six (6) minutes, during a rolling twelve (12) month period with no disciplinary
action. On the first (1st) occurrence, documented oral counseling. On the second (2"%)
occurrence, written reprimand. On the third (3rd) occurrence, one day suspension. These steps
must be met before any other actions of discipline are imposed.
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691 ARTICLE 10 - DISCIPLINARY ACTIONE

692

693 10.1 Disciplinary action may be imposed in accordance with the Town’s Personnel Rules and

694 Regulations, Rule VII, and any departmental rules and procedures.

695

696 10.2 The Union shall be notified of all disciplinary action (reprimand or greater) taken against any
697 bargaining unit employee within five (5) days of the action, excluding weekends and holidays.
698

699 10.3  Any and all discipline shall be subject to the grievance procedure set forth in Article 7. This
700 provision shall also apply to part time employees.
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11.2

11.3

11.4

11.5

11.6

11.7

ARTICLE 11 - OVERTIMEE

All hours worked in excess of an employees forty (40) hour workweek shall be paid at the
overtime rate of one time and half (1-}%) times the employees current rate of pay. All overtime
must be approved by the department director or designee.

For the purpose of computing overtime, a maximum of 0.5 hours per workday, holidays, vacation
leave, authorized sick leave, or any other paid leave of absence shall be counted as time worked.

There will be a minimum of three (3) hours call in pay for any employee who is called to work
outside his/her regularly scheduled hours of work.

To the extent possible, the Town agrees to distribute overtime in an equitable manner, among
qualified unit personnel normally assigned to perform such assignments. To the extent possible,
the Town will fill overtime vacancies in an equitable manner among qualified personnel by, at the
department director or designee’s option, offering overtime to those employees on site or by using
seniority or other objective criteria as a guideline. Overtime lists shall be utilized in every
department where overtime or callout is a factor. Individual lists for specific assignments will be
established. The process shall first start with the first person on the list and continue down the list.
An employee may request that they be placed at the bottom of the list. When called, if an
employee does not respond the employee will be marked as a refusal for that instance. When
overtime becomes available again, the process shall commence from the last person called,
therefore everyone normally assigned to perform such assignments shall be given the opportunity
to work. In the event all qualified employees were given the opportunity to work overtime and
declined or were unavailable but work still exist, overtime shall be offered to other employees who
are qualified to work such assignments but only after all qualified personnel normally assigned to
perform such assignments have been called. An accurate record reflecting the overtime work
assigned to each employee covered by this Agreement shall be available to the Union upon
request.

Employees normally shall not have the right to refuse overtime, except if a family emergency
exists. However in no event can an employee refuse overtime if the Town Administrator,
Department Head or designee, determines such overtime is necessary to meet operational
requirements.

(1) In the event a Bargaining Unit Member is called in to work or instructed to remain at work
after his or her scheduled work hours due to a State declared emergency situation or a
threatened emergency situation, the Bargaining Unit Member shall be compensated at a
rate of two times (2x) his or her base hourly pay rate for all hours in excess of his or her
regularly scheduled work hours.

(2)  All Bargaining Unit Members called in to work under the provision of subsection 1 shall
be entitled to a minimum of four (4) hours pay.

Emergency call-out time shall commence (a) when the Bargaining Unit Member arrives at the
designated work site, or (b) when the Bargaining Unit Member’s supervisor instruct him or her to
remain at work at the conclusion of his or her scheduled shift due to emergency conditions.
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748  11.8 A Bargaining Unit Member scheduled to work during a declared emergency and who is sent homeE
749 or instructed not to report to work by his or her supervisor or the Town Administrator or designee
750 shall be paid for the time he or she was scheduled to work at his or her base rate of pay.
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12.1

12.2

12.3

12.4

12.5

ARTICLE 12 - COURT TIMEE

A bargaining unit employee who attends court or a deposition in connection with a matter directly
related to the performance of their official duties with the Town shall be compensated at their
normal rate of pay when attending court or depositions during normal working hours.

A bargaining unit employee who attends court or deposition in connection with a matter directly
related to the performance of their official duties with the Town outside their normal working day
or on their authorized day off shall receive a minimum of three (3) hours pay at one and one-half
(1'2) times their regular hourly rate. A bargaining unit employee who attends court or deposition
in connection with a matter directly related to the performance of their official duties with the
Town following their normal work hours on their normal work day shall receive pay at one and
one-half (1'%2) times their regular hourly rate for the hour that are in addition to their normal work
hours on that day.

Time spent in court or at a deposition will not count as hours worked for determining whether
hours worked during the work week should be paid at the overtime rate.

An employee who is required to be on department determined stand-by status in connection with a
job-related court case will be provided with a beeper. Accordingly, the employee will not be
required to remain at home in a constant state of readiness to appear in court. Such stand-by time
will not, therefore, be considered as time worked and employees will not receive compensation
(overtime or straight time) for such time. However, an employee shall receive compensation at
the rate of one and one-half (1 ’2) times his/her regular rate of pay for extended stand-by status.
For purposes of this article, extended stand-by status is defined as stand-by time in excess of two
(2) hours each day regardless of the number of cases for which the employee is on a stand-by
status.

For example, if an employee is on stand-by status/extended stand-by status for one case from 9:00
a.m. to 11:00 a.m. (it does not matter if it is for one case or more than one case) and from 1:00
p.m. to 5:00 p.m. (again, it does not matter if it is for one case or more than one case), the
employee will be on non-compensable stand-by status from 9:00 a.m. through 11:00 a.m. (two
hour stand-by) and compensable extended stand-by status from 1:00 p.m. through 5:00 p.m. (four
hours of extended stand-by) for which the employee shall receive overtime compensation at the
rate of one and one-half (1 !2) times his/her regular rate of pay.

On all “mandatory” subpoenas, the employee must appear in court. On all “stand-by”” subpoenas,
an employee’s stand-by stops automatically UNLESS he/she is notified by the Town’s Court
Liaison Officer that he/she is on extended stand-by. When an employee has been notified that
his/her stand-by status has ended, and the employee is directed to report for trial, then the
employee will be entitled to court time, if at all, under the provisions of Article 12.4.
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792  12.6 For the purpose of this article, if the employee is canceled by the Davie Court Liaison Officer for a

793 mandatory court appearance by two (2) or more hours prior to the scheduled court appearance, the
794 employee will receive no compensation. If the employee is canceled more than one (1) hour but
795 less than two (2) hours prior to the scheduled court appearance, the employee will receive one (1)
796 hour of overtime compensation. If the employee is canceled less than one hour prior to the

797 scheduled court appearance, the employee will receive two (2) hours of overtime compensation.
798

799 12.7 Employees must carry a beeper during any day of mandatory court appearance and during Eods
800 of standby.
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13.1

13.2

13.3

13.4

13.5

13.6

ARTICLE 13 - PROBATIONE

When an employee is hired by the Town, or a current employee begins employment in a new or
different position said employee shall be on probationary status for twelve (12) continuous months
from the first date of employment in the new or different position, with an interim evaluation to be
done after six (6) months. Probationary employees are eligible for a step increase if their overall
performance level on their annual (12 month) evaluation is “meets expectations” or better.
Employees may be entitled to the use of their sick time in accordance with Article 16, after they
have completed three (3) months of continuous employment and may be entitled to use their
vacation time in accordance with Article 16, after they have completed six (6) months of
continuous employment. After a successful evaluation and completion of said twelve (12)
continuous months, the employee shall attain a regular employee status.

In the event a probationary employee does not meet expectations or better in their evaluation, an
extension of up to ninety (90) days may be provided at the sole discretion of the department
director. Said action shall not be subject to appeal by the employee and/or the Union. If an
extension is granted and the employee meets expectations, the anniversary date for the employee
shall remain the same; however, the step increase will not be retroactive and shall commence the
date the extended evaluation is completed.

During an employee’s initial probationary status, the Town may terminate said employee for any
reason. Said action shall not be subject to appeal by the employee and/or the Union.

In the event that an employee employed by the Town who voluntarily fills a vacancy or a new
position in any other job classification with the Town; and the Town determines, within the
probationary period, that the employee has not satisfactorily performed that job, the employee will
be given written notice of such unsatisfactory performance and allowed thirty (30) days to
improve performance to the standards necessary. If after said thirty (30) day period, performance
standards have not been attained, the Town shall place the employee back in his or her former
position or an equivalent grade level position within the bargaining unit provided that the
employee meets all the qualifications for the equivalent grade level position. Alternately, the
employee may elect to request to return to his or her former position within a period of twelve (12)
months from the date of the promotion. If the Town certifies that no vacancy exists in the
employee’s former position or an equivalent grade level position, the employee may be placed in a
lesser grade level position. If no position is available at that time, employee shall be placed on
recall subject to Article 19 and at the discretion of the department director, however, the employee
must respond within five (5) working days after the notice is sent or such recall rights are
forfeited.

If the employee chooses to return or is returned to his or her previous position, he or she shall
revert to the anniversary date held prior to the promotion/transfer.

Change of employment job classification within this unit shall not result in a loss of use of accrued
sick and vacation benefits.

FOPCivilianCBAFinalDocument05-01-06.001 Page 28 of 56


Mark Alan

Tentatively Agreed upon 
06/22/05 


845
846
847
848
849
850
851
852
853
854
855
856
857
858
859
860
861
862
863
864
865
866
867
868
869

GENERAL EMPLOYEES COLLECTIVE BARGAINING AGREEMENT BETWEEN
THE TOWN OF DAVIE, FLORIDA AND THE FLORIDA STATE LODGE, FRATERNAL ORDER OF POLICE, INC.
OCTOBER 01, 2005 TO SEPTEMBER 30, 2008

14.1

14.2

14.3

ARTICLE 14 - SENIORITYE

For the purpose of this contract, the types of seniority are:

a.

Town-wide Seniority — the total length of continuous employment from the first date of
hire as a Town employee.

Classification Seniority — the total length of continuous employment within a job
classification. In the event a person is reduced in pay grade level position, for whatever
reason, their classification seniority in the lower classification shall be considered
continuous as though they had never left the lower classification.

All seniorities shall accumulate during authorized absences due to illness, injury, vacation
or other authorized leave. Employees will lose their seniority as a result of:

1) termination or resignation
2) retirement
3) absence without authorization

4) leaves of absence without pay as addressed in Article 16.14 through 16.20

Shift assignment for P.S.A. Special Assignments, P.S.A.s, and Crime Scene Technicians shall be
made according to classification seniority as well as administrative needs, and shall be bid upon
once every six (6) months. Bidding will be conducted in September to be effective in October;
and bidding will be conducted in March to be effective in April.

Transfers of shifts will not be made for disciplinary reasons.
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15.1

15.2

15.3

15.4

15.5

15.6

ARTICLE 15 - HOLIDAYSE

Authorized Holidays — The following holidays will be observed as holidays for Town
employees within the Bargaining Unit:

New Year’s Day Labor Day Christmas Day

Martin Luther King Jr. Day Veteran’s Day 72 Day New Year’s Eve
President’s Day Thanksgiving Day

Memorial Day Day After Thanksgiving

Independence Day Christmas Eve Day

For this group when a holiday falls on Saturday, it will be observed on the preceding Friday.
When a holiday falls on Sunday, the following Monday will be observed as the holiday. For
regular employees in regular positions on a workweek other than Monday through Friday, the
department director shall designate the work day that shall be observed.

Part time employees shall be paid for observed holidays which fall on days for which they would
otherwise be scheduled to work, according to the number of hours for which they are normally
scheduled to work that day. Part time employees who work on a designated holiday shall receive
holiday pay plus his/her regular rate of pay for all hours worked on the holiday. In the event the
part-time employee exceeds forty (40) hours of work during the week he/she engages is holiday
work, overtime pay of one and one-half times the regular rate of pay will be granted.

Eligibility for Holiday Pay — In order to receive pay for an observed holiday, an employee must
not have been absent without pay and/or absent without approved leave either on the work day
before, after, or during the holiday. If an employee calls in sick on a holiday, the employee will
lose equivalent hours of sick time and will not be paid for the holiday.

In the event that a holiday(s) falls outside the employee’s work week, or the employee is required
to provide an essential service, and that employee’s work week is not Monday through Friday, the
employee shall be compensated by receiving holiday pay.

Any employee, whether or not they work on a designated holiday shall receive his/her regular rate
of pay. Any employee who works on a designated holiday shall also receive holiday pay at one
and one half (1 ’2) times his/her regular rate of pay for all hours worked on the holiday.
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ARTICLE 16 - LEAVESE

VACATION

16.1

16.2

16.3

16.4

Each regular employee (leave shall accrue for part time employees in regular positions, working at
least twenty (20) hours per week) shall be entitled to vacation with pay based on the schedule
below:

a. Employees accrue 0.03846 hours of vacation leave per hour paid (i.e., 80 hours accrual
earned per year at 3.08 hours biweekly) [ten (10) working days for each year (2080 hours)
paid] for the first through the fourth (4th) year of employment;

b. Employees accrue 0.05769 hours of vacation leave per hour paid (i.e., 120 hours accrual
earned per year at 4.62 hours biweekly) [fifteen (15) working days for each year (2080
hours) paid] for years five (5) through nine (9) of employment;

c. Employees accrue 0.07692 hours of vacation leave per hour paid (i.e., 160 hours accrual
earned per year at 6.15 hours biweekly) [twenty (20) working days for each year (2080
hours) paid] for years ten (10) and over of employment.

Employees will be entitled to the scheduled vacation above or pay therefore, in the event of
resignation or termination, only after the completion of twelve (12) months of continuous service.
An employee may be permitted to take vacation with pay as long as they have successfully passed
an applicable six (6) month performance review and a (6) month continuous period of employment
with the Town, but if the employee’s service is terminated for any reason before twelve (12)
calendar months and completion of probation, the amount paid for vacation will be deducted from
the employee’s final check.

Vacations are earned on the basis of length of service with the Town. When an employee resigns,
he/she will be paid one hundred (100%) for any unused vacation at the employees current rate of
pay, on the pay day of the pay period following the pay period in which the employee separates
employment from the Town provided the employee has returned all Town property and has settled
payment of any funds due to the Town. Accruals are pro-rated during the year. Each employee
entitled to a vacation may indicate his/her preferred vacation time and such request will be
considered in continuous service order and granted when practicable, but it is understood that the
efficient operation of the Town shall be the first consideration, and the Town shall have the right
to assign vacations on that basis. All denials for such leave request shall be done in writing.

All pay due an employee while on vacation will be made available as if the employee were not on
vacation.
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16.5

16.6

16.7

For purposes of accrual, the vacation year shall be October 1* through September 30™. Vacation
leave shall be cumulative; however, at the end of the fiscal year, an employee's vacation leave
credits up to an amount equal to the amount of vacation leave hours accrued during that fiscal
year, as indicated in Section 16.1 shall be transferred to the following fiscal year. Employees with
accrued vacation leave in excess of eighty (80) hours and who have utilized at least eighty (80)
hours of leave time during the fiscal year, may be allowed to make an election during one month
of the year (to be determined by the Town Administrator or designee) to sell the excess vacation
leave time back to the Town, subject to available funds, at the discretion of the Town
Administrator or designee. An employee may request the Town Administrator or designee
provide an extension of those hours above the amount set forth herein for a period not to exceed
three (3) months. All time sold will be deducted from the vacation time accumulation.

The amount transferable for part time employees, working at least twenty (20) hours per week,
will be equivalent to hours indicated in Section 16.1.

Employees on leave for Worker’s Compensation may not utilize vacation leave except to
supplement Worker’s Compensation with accrued vacation leave in order to provide the
employee with a full paycheck, but no greater; and only after all accrued sick leave has been
exhausted. Worker’s Compensation may also be supplemented with accrued sick leave in
order to provide the employee with a full paycheck, but no greater.

SICK LEAVEEI

16.8

16.9

16.10

Full time employees, including probationary employees, will earn credit of eight (8) hours of sick
pay for each month of service. Such credit will be accumulated from the date of employment and
will not exceed 1,040 hours. An employee who has accumulated at least ten (10) days sick leave
to his/her credit will be allowed to convert a maximum of four (4) days sick leave to vacation
leave once per fiscal year via written request by the end of October, which shall be subtracted
from their sick leave. A balance of at least forty hours (40) must remain in the employee’s sick
leave bank. Sick leave credits will be prorated for part time employees in regular positions,
including probationary employees, working at least twenty (20) hours per week. Sick leave for
part time employees in regular positions may be accumulated up to a maximum of 520 hours.

Employees may use sick leave credit for personal illness or injury or illness or injury of a member
of an employee’s immediate family that requires the employee’s personal care and attention,
providing that the employee notifies his/her Department Director or designee on the first day of
absence for such illness or injury and states the reason for the absence. The division/Department
Director, or his designee, must be notified at least one hour prior to the employee’s scheduled
work shift. Department will provide a call list to affected employees within their departments.

Probationary employees earn credits for illness from the date of employment. Employees may be
entitled to the use of their sick time, after they have completed three (3) months of continuous
employment. Following six (6) month continuous period of employment, employees may be
permitted to take sick leave with pay as long as they have successfully passed an applicable six (6)
month performance review. Promotional probationary employees shall not be effected by this
section.
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16.11

16.12

16.13

An employee will be paid fifty percent (50%) of the value of sick leave accumulated to his/her
credit at the time of separation, provided the employee leaves after completion of his/her initial
probationary period of employment in good standing. If an employee retires under the provisions
of the Town Retirement System, he/she will be paid seventy-five percent (75%) of the value of the
sick leave accumulated to his/her credit at time of separation. Upon death of employee, one
hundred percent (100%) of the value of accumulated sick leave will be paid to the employee’s
beneficiary as named on the employee’s group life insurance policy. The maximum pay out for
this article shall be 1,040 hours of sick leave credit and for part time employees will be equivalent
to one half of the hours indicated above. All payments of sick leave/accruals in Section 16.11
shall be paid on the pay day of the pay period following the pay period in which the employee
separates employment from the Town provided the employee has returned all Town property and
has settled payment of any funds due to the Town.

A regular employee who is absent from work because of a job related injury or a job related illness
will continue to accrue sick leave hours during such period of absence that he/she remains in full
pay status.

The Town will grant to eligible employees one (1) personal vacation day for each six (6) months
as designated below in which the employee in this unit does not utilized sick time, to a maximum
of two (2) personal vacation days in a calendar year after the employee’s initial probationary
period has been satisfied.

LEAVE OF ABSENCE WITHOUT PAYE

16.14

16.15

16.16

16.17

Leaves of absence without pay, beyond the vacation, sick and other leave to which an employee is
entitled, may be granted for good and sufficient reason in the opinion of the Town Administrator
or designee following a request presented to the Town Administrator or designee by the
Department Director. Efficient operation shall be the first consideration for approval of such
leave. The term of the leave of absence shall be in writing and the leave will not be for more than
six (6) months but the term may be extended for one (1) additional six (6) month period at the
option of the Town Administrator or his designee.

This article shall include Maternity Leaves of Absence without pay. However, this section shall
not exclude any benefits to which employees are entitled for Maternity purposes under any other
benefits provided for by the Town of Davie.

Such leave, including any extension, shall not affect an employee’s continuous service providing
there has been no impairment of his/her ability to perform the available work. While on leave of
absence, all employee benefits accruals including, but not limited to, sick leave, vacation leave,
and pension service time will be suspended and the employees anniversary date will be advanced
for the same duration of time as that of the leave of absence. If an employee fails to return to work
within the term of leave, the employee’s continuous service shall be broken and employment shall
be terminated.

At the end of the leave of absence, an employee will be entitled to reinstatement at a rate of pay
not less than that which he/she received immediately prior to his/her leave of absence. The
employee, upon return, shall return to his/her most recently held job or the equivalent.
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16.18 During the leave of absence, the employee will not be entitled to accumulate any sick leave,
annual leave (vacation) or pension service time. In addition, the employee will not be eligible for
any holiday pay during such leave.

16.19 No leave of absence without pay will be granted to permit an employee to work at another job or
conduct a business.

16.20 An employee who is granted an unpaid leave of absence must keep the insurance coverage on
himself/herself and his/her dependents in effect by paying the entire premium for such coverage
without contribution by the Town in advance each month during the period of such leave.

EMPLOYEE’S BIRTHDAY

16.21 An employee must have been employed at least one year and must have successfully completed
the twelve month probationary period to receive his/her birthday. The employee shall be able to
utilize their birthday on the day of their actual birthday or another day within sixty days following
the employee’s birthday as mutually agreed by the employee and the Department Director.

QUALITY SERVICE DAYE

16.22 An employee who has been employed at least one year, has successfully completed the twelve
month probationary period has no written disciplinary notices, has no at fault accidents, and has
obtained a three (3) or greater on his/her performance evaluation during the previous fiscal year
shall receive a Quality Service Day. The employee shall be able to utilize the Quality Service Day
on a day within the fiscal year in which the Quality Service Day is credited as mutually agreed by
the employee and the Department Director.

BEREAVEMENT LEAVE

16.23 Any employee who suffers the death of an immediate family member described in 16.24 shall
be granted three (3) working days bereavement leave, however, if the funeral is held outside
the State of Florida and is attended by the employee, he/she shall be granted five (5) working
days bereavement leave. Bereavement leave must be utilized within ten (10) calendar days of
the death of the immediate family member. This period of time may be extended at the sole
discretion the Town Administrator or designee.

16.24 For purposes of this section the term “immediate family” shall be defined as employee’s father,
mother, spouse, father-in-law, mother-in-law, brother, sister, half-brother, half-sister,
grandparents, spouse’s grandparents, grandchildren, brother-in-law, sister-in-law, son or daughter
in-law, son or daughter, step-parents, or step-children (or members of the employee’s family as
approved by the Town Administrator or designee).

16.25 The Town reserves the right to require documentation supporting all approval of bereavement
leave after the employee returns to work.
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MILITARY LEAVE

16.26 The Town of Davie recognizes the right and duty of its employees to serve in units of the U.S.
Armed Forces, Reserves, and the Florida National Guard. As such, military leave will be granted
in accordance with applicable Federal, State and/or local laws, statutes, 